
ANIMAL JUSTICE PARTY

NATIONAL HUMAN RESOURCES MANAGER

POSITION DESCRIPTION

Position Details

Classification Volunteer Duration Ongoing OR minimum 12 month

commitment

Location Work from home Time Commitment 2-4 hours per week; may be greater at

peak times

Contact Name Bronwyn Currie Contact Title Director of Human Resources

Contact for Inquiries bronwyn.currie.ajp@gmail.com Applications now open

Who We Are

The Animal Justice Party was formed in response to a growing number of voters who feel strongly that much more needs to be
done through the Australian parliamentary system to assist in the wellbeing of animals. With thousands of members across
Australia, elected MPs in the New South Wales and Victorian Parliaments and Local Government Councillors in Victoria and NSW,
the Animal Justice Party is part of a rapidly growing international movement. Our vision is a planet on which animals are treated
with respect, dignity and kindness, where they are able to flourish in their respective environments, and where their unique
needs and capabilities are recognised and their interests protected.

About the Role

As the National Human Resources (HR) Manager for the Animal Justice Party, you will play a critical role leading and directing the

routine HR functions of the Party.

In this role you will report to the Director with the HR Portfolio to:

● Lead the process of recruiting, interviewing, hiring, onboarding and training new national volunteers and employees;

● Manage the talent acquisition process for the advertising and sourcing of national volunteers and employees;

● Support employee and volunteer opportunities for professional development;

● Organise performance evaluations for employees in consultation with the Director of HR;

● Oversee the National Volunteer Manager and any relevant Working Group/s;

● Liaise with the Director and/or Manager for Internal Disputes to manage employee or volunteer issues and concerns

where appropriate; and

● Develop, implement and update HR policies, procedures and processes in line with best practice.

You will also have the responsibility to:

● Create and update position descriptions;

● Maintain records of national volunteer recruitment and all employee recruitment;

● Support State and Territory Committees with HR responsibilities including developing position descriptions and

processes for recruiting, interviewing and inducting new volunteers;

● Ensure all employment practices comply with national and state regulations;

● Liaise with the National Training Manager to develop training programs for new volunteers and employees; and

● Provide monthly reports and advice to the Director of HR.



Commitment to Animal Justice Party. Our values are: Kindness, Equality, Rationality and Non-Violence

To underpin your role within the Animal Justice Party you will;

● Be dedicated to ending animal cruelty;
● Obtain sound knowledge and understanding of the Animal Justice Party; and
● Demonstrate commitment to the Animal Justice Party policies, positions and values.

Skills and Experience

The role is only open to financial Members of the AJP. In addition to this, the applicant must have:

● Previous experience in a human resources and/or organisational development role;

● Knowledge of performance management, employee relations and talent acquisition; and

● Excellent communication, negotiation and organisational skills.

Desirable experience:

● Experience working with and managing volunteers;

● Experience working or volunteering within a political party; and

● Demonstrable experience with human resources metrics.

A Selection Panel will interview selected applicants and make a recommendation for appointment of the successful applicant to

the Board of Directors.

Conditions

All Animal Justice Party volunteers are expected to sign a Confidentiality Agreement, a Code of Conduct

Agreement, and a Volunteer Agreement.

All National Managers must also provide or obtain a National Police Certificate or Working With Children Check

(fees will be reimbursed).

To express your interest, please send your CV and Cover Letter addressing the Skills & Experience Criteria to:

national.admin@animaljusticeparty.org

Equal Opportunity Employer

The Animal Justice Party is an equal opportunity organisation, which means we strongly encourage any interested and qualified
people to apply – we do not discriminate on the basis of sex, age, race, religion, sexual orientation, gender identity or disability.

mailto:national.admin@animaljusticeparty.org

