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JOB DESCRIPTION 
Chief Executive Officer  
Arid Lands Environment Centre  
 
 
About ALEC 
The Arid Lands Environment Centre (ALEC) is Central Australia’s peak environmental organisation, 
defending Australia’s iconic desert country for over 40 years.  
What we do: 

• We inspire, engage and lead local people to take action for the environment.  
• We advocate for nature and strong environmental laws.  
• We empower people by sharing knowledge on how to live sustainably in the desert and we 

work in dynamic partnerships across vast landscapes to build thriving, resilient desert 
communities.  

• We acknowledges the Traditional Owners of the lands we work on and their vital role in caring 
for country for many thousands of years, now, and into the future.  

• We acknowledge their Elders past and present and recognise that sovereignty was never ceded.  
 

Our Vision  
Healthy futures for arid lands and people.  
 
Our Purpose  
To protect nature and support ecologically sustainable development in the arid lands. 
 
Our Values  
Innovation: New thinking, fresh ideas and creative solutions to transform livelihoods in the arid lands.  
Courage: We listen deeply and we act boldly.  
Collaboration: We cooperate, partner and collaborate to build relationships and achieve the best 
outcomes.  
Integrity: Our commitment is real and demonstrated by our actions – we walk the talk. 
 
CEO Role Description  
The CEO is responsible and accountable for ensuring the Strategic Plan is operationalised and Key 
Performance Indicators are achieved. The position oversees the day-to day management of ALEC 
activities and programs including representation of ALEC in the public sphere, to government and the 
media, to members and volunteers, management of programs and projects, management of staff, 
financial management and office administration.  
 
CEO Key Relationships and Reporting Structure  
The CEO reports to the ALEC Board, directly and through the ALEC Chairperson.  
The CEO effectively engages with the ALEC members and is responsive to their aspirations.  
The CEO receives direct and in-direct reports from a team of 10-15 part-time, casual and contract 
employed staff located in Alice Springs and oversees the management of up to approximately 60 
volunteers.   
The CEO holds key external relationships with government, local Aboriginal organisations, collaborative 
groups, funders and agencies, sponsors, partners, media and suppliers. 
The CEO is responsive to meeting the requirements of a complex network of member / partner / 
volunteer based national and local collaborative working groups, committees and affiliate groups.  
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Key Responsibilities 
 
Strategy & Policies 

Ensure that the ALEC Strategic Plan is implemented and provide leadership, direction and advice in 
the development of program, operational and financial plans. 

• Develop and implement a high-quality operational plan to ensure the 2021-2031 Strategic Plan and 
its key performance indicators are achieved.  

• Oversee the development, implementation and continuous improvement of organisational policies 
and procedures. 

 
Financial Management 

• Work with the Operational Manager, other staff, the Finance and Audit Committee and the Board in 
preparing an annual budget for Board approval. 

• Monitor the budgets and manage expenditure within the budget. 
• Report any solvency concerns to the Board. 
• Ensure the timely approval of payments of contracts. 
• Prepare and assess financial reports on a quarterly basis including, Profit & Loss, Balance Sheet and 

Cashflow Forecast Statements. 
• Strategically and critically assess and manage the organisation’s short and long-term financial 

prospects, including seeking further appropriate funding, donations and pursuing philanthropic 
relationships.  

• Assist in the completion of the annual independent external audit. 
• Act as signatory to organisational bank accounts. 
• Consistently review finance systems to maintain integrity and create efficiencies. 
• Oversee the execution of grants and contracts to ensure deliverables are met and acquittals 

submitted on time. 
 
Staff and Volunteer Management 

• Build a strong, unified and resilient team. 
• Be responsible for the recruitment, selection, employment, and orientation of all staff. 
• Effectively manage staff performance, ensuring the completion of probation and performance 

reviews, updating of position descriptions and duty statements. 
• Be responsible for the provision of relevant professional development and training. 
• Develop a succession plan for senior staff positions within the organisation. 
• Ensure ongoing compliance and development of Work Health & Safety policies and procedures. 
• Maintain and develop an organisational culture that attracts, rewards and retains high calibre staff.  
• Stay informed of updates to Fair Work and other industry award regulations and compliance 

obligations. 
• Oversee effective volunteer procedures and systems to ensure compliance with WHS and other 

legislative requirements.  
 
Communications & External Engagement 

• Act as media spokesperson for the organisation, as required. 
• Oversee the production of effective campaign communications for all stakeholders. 
• Identify and establish productive working relationships with relevant government, private and not 

for profit organisations and agencies. 
• Advocate the position and views of ALEC to relevant internal and external stakeholders. 
• Develop strategies to further engage corporate sponsors, private donors and philanthropists. 

 
Strategic Campaign Leadership and Program Delivery 
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• Identify threats and opportunities to achieve ALEC strategic goals. 
• Lead the development, implementation and evaluation of ALEC campaigns. 
• Articulate the strategy and tactical plans of ALEC campaigns to key stakeholders including board, 

funders, staff, volunteers and allies. 
• Oversee the preparation of compelling and targeted written plans, proposals, presentations and 

one-to-one consultations. 
• Oversee rapid-response advocacy on time-sensitive, strategically aligned issues. 
• Lead the collaboration with allies on priority campaigns and respond to policy developments. 
• Engage strategically in government consultation and reform processes. 
• Work with ALEC staff and volunteers to foster collaboration between ALEC members and strengthen 

their advocacy. 
• Oversee the effective and safe design and delivery of community events that amplify ALEC 

objectives.  
 
Corporate Governance and Compliance  

• Ensure that the ALEC Strategic Plan is implemented and provide leadership, direction and advice in 
the development of program, operational and financial plans. 

• Ensure that the Board is provided with timely, strategically focused reports well in advance of each 
Board meeting. 

• Ensure that the Board is well and fully informed on all aspects of the functioning of the ALEC 
including proactively advising the Board of risks to the organisation; 

• Ensure compliance with and provide guidance to members on the ALEC Constitution. 
• Remain informed on Northern Territory and Federal laws regarding not-for-profit regulatory 

requirements and operations and ensure ALEC meets its obligations to comply with: 
- requirements to be registered and remain registered as a Charity with the ACNC; 
- the Northern Territory Government to maintain registration as an incorporated association; and  
- the Australian Taxation Office to maintain Deductible Gift Recipient endorsement.  

• Ensure the organisation maintains appropriate insurance coverage for its operations and programs. 
• Lead the preparation of the organisation’s Annual Report. 

 
Other 

• Ensure ALEC complies with its obligations as a tenant. 
• Other duties as directed by the Chair and the Board. 

 
 
Key Selection Criteria 

1. Passion for science/environmental disciplines – tertiary qualifications in science, environment and 
related industries an advantage. 

2. Experience working with various levels of governments. 
3. Understanding of the history and current context for Aboriginal people of Central Australia. 
4. Experience in collaboration, consultation and mobilising community groups, including use of high 

level Aboriginal cross-cultural skills preferred. 
5. Knowledge of business processes and functions (finance, HR, procurement, operations etc). 
6. Experience in developing operational budgets, monitoring cash flow against budget and producing 

high-level financial and operation reports. 
7. Experience developing and implementing organisational strategies, policies and procedures. 
8. Experience in the not-for-profit sector and with regulatory compliance and Work Health & Safety 

obligations. 
9. Strong advocacy, organisational and project management skills with an ability to work in a 

systematic way to prioritise workload and provide direction to others. 
10. Exceptional interpersonal and communication skills. 
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