
Arise Chicago | 1700 W Hubbard St., Suite 2E, Chicago, IL 60622 | www.arisechicago.org

This document includes information 
and useful resources for immigrant 

workers.
Review it, study it, and share this 
information with co-workers, your 
family, and close friends. We protect 

each other.

KNOW YOUR RIGHTS
AS AN IMMIGRANT WORKER

This toolkit is an educational guide and does not 
constitute legal advice. If you need legal advice, 

please consult an attorney.
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DECLARATION OF
SOLIDARITY
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Whereas:

● The executive branch of the U.S. government has declared that it will initiate 
unprecedented and horrendous attacks on immigrants;

● Some employers feel emboldened by the new administration to unleash illegal and 
immoral attacks on immigrant workers;

● Women workers are particularly vulnerable to sexual harassment in the workplace;

● It seems imminent that government agencies such as the Department of Labor, 
NLRB, OSHA, and EEOC will be dismantled, and that the government is going to 
declare war on workers;

● From experience, we know some people have been invited to commit hate crimes 
against immigrants;

● All of the above wholly contradicts the U.S. Constitution and the basic tenets of all 
religious traditions.

We hereby resolve that Arise Chicago:

● Will train immigrant workers on their rights in the workplace, including preparedness 
for raids at work;

● Will train workers on how to prevent, combat, and report sexual harassment in the 
workplace;

● Will  broaden and deepen its alliance with immigrant rights groups;

● Will create rapid response teams to respond to emergency situations involving 
immigrants;

● Will advocate for public policies that provide clear language on the protection of 
immigrant workers and all religious traditions;

● Will oppose workplace raids and deploy all its resources if they occur;

● Will educate unions, allies, congregations, attorneys, and others about the legal 
protections workers have in the workplace;

● Will track all changes in government that affect immigrant workers, including 
protections for workers while in a labor dispute;

● Will support our members to the greatest extent possible, and

● Will educate congregations about their religious traditions and the Scriptures, which 
call on all of us to support the oppressed and persecuted.
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Important Information About 
NLRB Investigations for 

Immigrant Workers

The National Labor Relations Act (NLRA) protects most private-sector employees, 
regardless of their immigration status. The NLRA gives employees the right to:

➢ Form, join, or assist a union to negotiate concerning wages and other working 
conditions.

➢ Discuss wages and other working conditions with coworkers, a union, a worker center, a 
government agency, the media, or the public.

➢ Take collective action with coworkers to try to improve wages and other working 
conditions.

➢ Choose not to take part in any of these actions.

Below is important information for you to know about our confidential investigation 
process:

• Because immigration status is not relevant as to whether there has been a violation of 
the NLRA:

o We will NOT ask you about your immigration status.

o You DO NOT need to share any information with us about your immigration status.

o You DO NOT need to share information about the status of your current/former 
coworkers.

• We only enforce the NLRA and have NO involvement with the enforcement of 
immigration laws.

• We will NOT share any information about you with the Department of Homeland Security 
(DHS), including Immigration and Customs Enforcement (ICE), or any other immigration 
authorities, unless you request that we share your information to assist you with seeking 
immigration relief, as described in the last bulleted point of this document.

• If you have concerns about appearing at our offices for any reason, please speak with 
the Board Agent assigned to the case about other methods of participating in the 
investigation, including taking your affidavit outside of our office or by video.

• Our investigations are confidential, which means that we will NOT disclose your affidavit 
to an employer, unless you testify at a trial, or we seek a federal court injunction.
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• If you are not comfortable communicating with us in English, we will make an interpreter 
available to provide assistance and information in your preferred language.

• If you are aware that an employer or union has engaged in any of the following conduct, 
please tell the Board Agent about it because it may violate the law:

o Threatening to call DHS or ICE or making other similar threats because you or other 
employees have engaged in union activity or other collective action to improve 
working conditions.

o Asking employees to provide new or updated immigration documents/papers or 
reverifying employees’ work authorization without a valid, non-discriminatory 
reason, which could violate the NLRA or other laws.

• If, at the end of the investigation, we determine there is merit to the charge (the employer 
or union has violated the law) and we have to litigate the case before an Administrative 
Law Judge, we will make every effort to prevent the employer or union from asking you 
about your immigration status.

• If you have filed a charge or are a witness and you or your representative tells us that 
there is NLRA protected activity at a worksite and immigration relief is necessary to 
protect employees who are exercising those rights or participating in the NLRB process, 
the NLRB will consider seeking immigration relief for employees at that worksite 
including deferred action, parole, U or T visa status, or other relief as available and 
appropriate. The NLRB cannot provide immigration advice. If you need immigration 
counsel, a list of providers of free legal services is available here: https://www.justice.
gov/eoir/list-pro-bono-legal-service-providers.

For more information on the NLRB, please visit our 
website:

www.nlrb.gov
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IMMIGRATION AUDITS
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When hired for a job, everyone must fill out an I-9 form, where you write your 
information, address, Social Security number, immigration status (citizen, 
resident, etc.), and your dependents for tax deduction.

Under the current administration, Immigration and Customs Enforcement (ICE) 
has decided to increase the examination of these documents in what it calls 
“forensic audits.” An immigration agent requests copies of the employer’s files, 
compares the data with their databases (immigration, citizenship, Social 
Security, and even criminal records), and notifies the employer that some 
workers do not have legal permits and should be fired within a few days.

The employer is obligated to fire a worker if it 
knows he or she is undocumented or will face 
fines ranging from $400 to $4,000 per day for 
each worker. If ICE returns to the company and 
finds unauthorized workers, it can arrest them, 
fine the employer, and even arrest the 
employer itself.

Some employers ask for “new documents” for 
workers to change their name or insurance 
number, some send workers to a temporary 
agency to keep them working but take the 
responsibility off their shoulders, and others 
simply fire them.

Make sure ICE has done an audit. Some employers just say that “immigration 
is coming” to get rid of workers with more seniority or higher wages without 
an actual audit.

If your employer tells you there was an audit, ask for a copy of the letter ICE 
gave them to confirm an audit was conducted.

Check with the Arise Chicago Workers’ Center before you leave work. You may 
lose all your rights and benefits if you quit or stop working.
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E-VERIFY AND YOUR RIGHTS
E-Verify is a database that checks whether a worker has permission 
to work legally in the United States. It is only mandatory for federal 

contractors and some companies that handle hazardous 
substances, such as explosives. Others can use it voluntarily but 

must comply with several rules.

 Voluntary E-Verify can only be used for three days after hiring a 
worker. Those already working when the employer registers for E-

Verify should not be verified or reverified.

Nor should any worker who has shown a Green Card be re-verified.

The employer may not request specific documents from any 
worker (e.g., a Green Card, driver’s license, or U.S. passport) or ask 

them to “fill out the Form I-9 again.”

The employer may only re-verify workers who have an expired or 
about to expire work permit. However, even though some Green 
Cards have an expiration date, their status remains in effect, and 

legally they are not required to be reverified.

If the employer violates any of these rules, he or she is breaking 
the law!

Moreover, threatening a worker with calling immigration is a 
crime, and the worker may even be eligible for a visa if they file a 

claim against the employer with the government!

If you believe your rights as a worker were violated using 
E-Verify, contact Arise Chicago!!
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IRS NO-MATCH LETTERS
AND HOW TO ANSWER

No-match letters from the Internal Revenue Service (IRS) are intended to “correct 
information” from workers. When a company reports its taxes, it may receive a letter 
indicating that certain workers’ information does not match its databases. 

IRS Letters:

● They do not indicate a person’s immigration status or work authorization.

● Letters cannot be used as a “reasonable suspicion” that you do not have the 
correct documentation.

● Errors in the database are common due to name changes, unreported marriages 
or divorces, typos, and other factors. 

The IRS grants a “reasonable exception” to not penalize employers, is satisfied with a 
response that “the worker was notified there is a problem,” and asks the worker to 
“correct” it by December 31 of that year. If the employer receives another letter the 
following year, it must ask the worker for a “definitive response” by December 31 of 
that year. For example, if you receive a No-Match letter from the IRS today, you can 
try to “correct the error” until December 31, 2025, and maybe 2026.

If you do not respond in the second year, the IRS fines for a non-responsive employer 
are $50 for the first year or $260 for the second year.. 

How to Respond to the Employer

1. The company receiving a letter from the IRS may ask workers to complete a Form 
W4 (Withholding Certificate). NOTE: The “Employment Verification” Form I-9 
should not be filled out again.

2. The employer must notify the IRS (no later than August 1) that they informed the 
worker about the discrepancy and asked the worker to correct the error by 
December 31. This is acceptable to avoid being fined.

3. If the employer receives a new letter the following year, they must follow the same 
procedure and give the worker a “final deadline” to make the “December 31 
correction.”

The company should not fire anyone for “suspicions” of not having documentation 
because they risk violating some federal and state laws.

On the back of this sheet is a sample letter that can be given to the employer, informing 
them of the procedure. It is essential that as many workers as possible sign it. This can 

protect them from layoffs.
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Month, Day, Year

To: Whom it May Concern at 

Regarding your communication about the Internal Revenue Service:

We acknowledge your communications regarding some inaccuracy in our information.

We have worked for the company for several years and were never told there was a 
problem. Legally, the company had 72 hours after we were hired, to view, review or verify 
our information. Any action beyond that frame of time could violate laws and rules 
regarding employment.

We have met and consulted with Arise Chicago, a Worker Center, experts on this issue, 
since this may affect our employment conditions, which we seek to improve, and we have 
gained legal information regarding this issue.

We acknowledge your communication that there is a problem. According to IRS 
regulations, you have until August 1st to notify the IRS that you reported the error to us, and 
we have until December 31st of this year to correct our information. If we cannot do so, the 
company should wait for a following letter next year. Also according to the Internal Revenue 
Service, if the company responds to the IRS saying it gave us the information, it will not be 
penalized.  

We will take care of this problem directly. We cannot predict how and when the IRS will 
resolve this issue.

We would like to remind you that any action taken by this company, a request for specific 
documentation, and any adverse employment action taken against us may be a violation 
to several federal and Illinois laws, particularly (820 ILCS 55/) Right to Privacy in the 
Workplace Act, and we will have to act accordingly.

Also, misusing an employment verification system may expose the company to liability 
under several labor and human rights federal and state laws, which regulate the use of 
employment eligibility verification systems. Further, singling out an employee or group of 
employees and placing additional burdens on that group based upon their race or national 
origin, such as requiring re-verification for eligibility for employment in the U.S. could violate 
Title VII of the Civil Rights Act.

Furthermore, since we have organized to improve our working conditions, this letter is legal 
proof of a Concerted Protected Activity according to the National Labor Standards Act ((49 
Stat. 449) 29 U.S.C. § 151–169), and therefore the company cannot take any action which may 
be considered retaliation against any of us.

Thank you
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FEDERAL IMMIGRATION AGENCIES
FEDERAL PROTECTIVE SERVICES: Protection of federal buildings.
IMMIGRATION AND CUSTOMS ENFORCEMENT (ICE): Arrests immigrants.
UNITED STATES CUSTOMS AND BORDER PROTECTION (CBP): Border Patrol. Monitors 
borders, ports and airports.
U.S. CITIZENSHIP AND IMMIGRATION SERVICES (USCIS): Processes visas, permanent 
residences and work permits. Does not arrest immigrants.

UNITED STATES COAST GUARD (USCG): 
Might detain but generally does not arrest.

CYBERSECURITY AND INFRASTRUCTURE 
SECURITY AGENCY (CISA): Does cybernetic 
surveillance.

FEDERAL LAW ENFORCEMENT TRAINING 
CENTERS (FLETC): Training for immigration 
agents.

TRANSPORTATION SECURITY ADMINISTRATION 
(TSA): Passenger surveillance at airports.

COUNTERING WEAPONS OF MASS DESTRUCTION 
OFFICE (CWMD): Anti-terrorism surveillance.

OFFICE OF HOMELAND SECURITY SITUATIONAL 
AWARENESS (OSA): Coordinates immigration 
operations.

ICE

JUST AN ICE TRUCK

CBP
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TYPES OF ARREST WARRANTS



In this section you will find forms and 
sample letters that you could have 
filled out in the event of an immigration 

arrest or detention.

FORMS AND LETTERS
USEFUL IN CASE OF ARREST
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1700 W Hubbard St., Suite 2E, Chicago, IL 60622

www.arisechicago.org

● LIST OF MATERIALS AND IMPORTANT DOCUMENTS
Check your list and make sure you have all your documents

● APPOINTMENT OF SHORT-TERM GUARDIAN FOR CHILDREN
Appointment of Short-Term Guardian in Illinois (CFS 444-2)

● CONSENT TO LEGAL REPRESENTATION AND INFORMATION 
DELIVERY IN MIGRATION SERVICES
Agreement to authorize representation from an attorney before 
USCIS (FORM G-28)

● AUTHORIZATION FOR THE RELEASE OF INFORMATION TO THIRD 
PARTIES
Privacy waiver authorizing disclosure to a third party (ICE Form 
60-001)

● DECLARATION OF CONSENT TO APPLY FOR A PASSPORT FOR A 
CHILD
Statement of consent: issuance of a U.S. Passport to a child 
(FORM DS-3053)

109
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POWER OF ATTORNEY

APPOINT OF A GUARDIAN

RETAINER AGREEMENT

OTHER DOCUMENTS AT HAND

OTHER FORMS

IMPORTANT FORMS AND
DOCUMENTS

OF YOUR HOUSE

BANK ACCOUNTS

TO TAKE CARE OF THE CHILDREN (FORM 444-2/S)

TO BE REPRESENTED BEFORE MIGRATION (FORM G-28)

TO AUTHORIZE ICE TO RELEASE INFORMATION (ICE 60-001)

AUTHORIZATION TO APPLY FOR A PASSPORT (FORM DS-3053)

OF YOUR CAR

COLLECTION OF WAGES

MEDICAL RECORDS

DIPLOMAS AND DEGREES

CREDIT CARDS

EDUCATIONAL CERTIFICATES

ANY OTHER IMMIGRATION DOCUMENTS

DOCUMENTS PROVING 2 OR MORE YEARS OF RESIDENCE

CONSULAR ID COPY PASSPORT COPIES

ILLINOIS ID DRIVER’S LICENSE
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In the following section, you will find 
three posters for the house and a 
card template for your wallet or 

purse

USEFUL MATERIALS
FOR YOUR HOME
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STOP!!
BEFORE OPENING THE DOOR

REMEMBER
POLICE AND ICE CANNOT ENTER YOUR HOME 

WITHOUT YOUR PERMISSION OR WITHOUT A SEARCH 
OR ARREST WARRANT

In order to enter your home, ICE or the police must 
show a warrant signed by a judge with your exact 

address and the name of the person they are looking 
for

You have the 
right to NOT 

open the door 
nor answer any 

questions 
before you can 
speak to your 

attorney
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* If you have another nationality, find out the consular protection number of your country.






