
WORKBOOK: HOW TO SPEAK WITH
YOUR MP ABOUT THE CLIMATE

Name of your MP, including titles: 

Are they a Minister? 

Do they hold any parliamentary positions?

Electorate office phone number:

Electorate email address:

Electorate office address:

TIP: Make sure you know how to pronounce your MP's name!
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 Meeting with your MPs is one of the most powerful ways you can take climate
action. Our elected representatives need to hear about why climate change

matters to you and what action you want them to make in parliament.

Begin building a relationship with your MP
Raise your concerns about climate change
Ask your MP about about their views on climate change and what actions they are
going to take
Tell your MP about an action or stance you want them to take

Step 1. Get to know your MP!

Goals

Basic information
Look up your state MP (MLA) via the WA Parliament website here. You can use this
website to find all relevant information about your MP.
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https://www.parliament.wa.gov.au/parliament/memblist.nsf/WAMembers


Read or watch your MP's inaugural speech (available on their profile via the WA
Parliament website) and take note of what values they express/issues they care
about:
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Further information about your MP

Your MP's position in their party
How long they have been in Parliament 
Whether they are part of any parliamentary committees

On the WA Parliament website, you can find information about:

You can also find other relevant information that you might be able to connect with,
such as previous occupations and other interests. 

Note any relevant information here:
 
 
 
 
 
 
 
 
 

Learn about your MP's values

To build rapport and an ongoing relationship with your MP, it is important to find
common ground and understand their values. This will also help you find a way to

connect with them over the issue of climate change.
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Step 2. Find people to meet your MP with

It's important to meet your MP with at least one other person, ideally in a group of 3-4
like-minded people. This way you can support each other in the meeting and take on

different roles.

Meeting group
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Who will you go with? 
Names and contact
details

Any accessibility
requirements in the group

Proposed date, time and
location for group
planning meeting

Date, time and location of
where to meet before MP
meeting

Lead: someone to lead the conversation (introductions, opening discussion and
closing the meeting)
Note-taker: take notes on the meeting, especially any commitments that are
made by the MP or group
Time-keeper: ensure the group stays on time
Meeting request: send the email request and follow up with the office via phone
to secure a meeting
Photographer: take a photo with the MP after the meeting
Meeting follow up: thank the MP and follow up on any commitments made

Assign group roles
Make sure each of the roles is covered by people in your group! (some people might
have more than one role).

1.

2.

3.
4.

5.
6.
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Step 3. Know your issue!

Make sure you have a good understanding of climate change and WA's gas industry,
but don't feel like you have to be an expert! The initial meeting is all about raising your

concerns about climate change and starting to build a relationship with your MP.

Read through CCWA's one-pager on climate action in WA (on page 5), which you can
use as the basis for discussing the issue of climate change and WA's gas industry
with your MP. You can also print off a copy to leave with your MP after your meeting.

If you have any questions, don't hesitate to contact the team at CCWA!
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Step 4. Request a meeting

Addressing the MP by their formal title 
Appreciation 
Meeting request 
About yourself/your group 
Requested discussion topics 
Sign off 

Ring your MP’s local office within 2-3 working days and confirm it has reached
the MP’s diary manager. 
Ring every week or two until you get a yes or no answer (if YES, advise the
number of people attending the meeting; if NO, employ a new strategy). 

Request a meeting with your MP by sending an email to their electorate office. 
See the letter template on page 6 which you can use to write your meeting request.

A meeting request usually includes:

1.
2.
3.
4.
5.
6.

Following up on your meeting request:

TIP: Make a note of each time you have contacted the electorate office, as you can
mention this to the diary manager. Always remain polite and respectful - having a good
relationship with the MP's electorate staff, including their diary manager, is key to
securing meetings!

https://www.ccwa.org.au/contact_us
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Meeting request letter template

Use the sample letter below as a guide for drafting your own meeting request to your
Member of Parliament (MP). You can also find a copy on Google Drive here.
Email the meeting request to your MP as an attachment.

Subject line of email: Meeting Request 

[Date] 

RE: Meeting Request 
 
Dear [MP/Minister] [last name],  
 
Thank you for the important work that you do in WA Parliament.  
 
I am a constituent in [your state electorate] and I am deeply concerned about impact of
climate change on WA because [insert your personal reason here]. 

I am seeking an in-person meeting with you to discuss the issue of climate change and
gas expansion in our state. 
 
I’m [describe yourself and mention of any roles (e.g. professional associations) or
experiences that show your standing on the issue of climate change, or your position in
the community generally] 
 
I would be grateful to share some information with you about the impacts of climate
change on our community and why we need to take climate action seriously in WA. I
would like to hear your views on transitioning away from fossil fuels, and to understand
what you [and the WA Labor government - if they are a Labor MP] are doing to address
WA’s rising emissions.  
 
[Would you be available to meet on DATE or DATE at THIS LOCATION?] 

I plan to attend along with some other constituents in your electorate. 

I look forward to hearing from you soon. 

Yours sincerely, 
[Name] 
[Suburb] 
[Email] 
[Phone number]

https://docs.google.com/document/d/1GR1z8XJJaT8Gsg45jUXot9L9IW6Wo1x1WTipEAMCe3s/edit?usp=sharing


Section 1 – Introductions (5 mins) 

Thank the MP for their time today, state your appreciation and briefly talk
about your plan for the meeting
 Introduce yourselves (1 minute each)
Each person should introduce who they are, what suburb they live in and why
they have come today – make a personal connection if possible 
Timekeeper: ask how long you have for the meeting 

Section 2 – Impacts of climate change and WA’s gas industry (10 mins) 

**Check out the one-pager on p.5 of the workbook**

Section 3 – The MP’s perspective/time for questions (10 mins) 

Ask the MP what their position is on climate change and WA’s gas industry 
Ask what they and their party are doing to ensure a speedy transition away
from fossil fuels 
Ask any follow up/clarifying questions (e.g. why are they supportive of the
gas industry?)

Section 4 – Photo time and wrapping up (5 mins) 

Leave the one-page summary document you have brought (see p.5) 
Thank the MP for their time and tell them you’ll be in touch to follow up and
you would like to organise another meeting soon
Get a photo, and email it to us at conswa@ccwa.org.au
If your MP doesn’t want to get a picture with you, get a photo without them
outside, next to their office sign  
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Step 5. Prepare for the meeting

Plan for success by familiarising yourself with key tips to having a great meeting, as
well as working on creating a meeting agenda with your group.

Meeting agenda template



Section 5 - Debrief 

Discuss what worked, what didn’t and how you could improve the meeting next
time (make a note to keep in mind for your next visit) 
Go over your notes of the meeting, paying attention to any commitments that
were made by the MP, or any commitment you may have made to provide further
information 
Work out who will be responsible for follow-up actions 

Section 6 – Follow up 

Send a follow up email to the MP – thank them, outline your understanding of what
was said in the meeting (including any actions they committed to take) and indicate
that you look forward to hearing from them. Include any information you promised to
send to the politician.  
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Meeting agenda template

Remember that this first meeting is all about starting to build a relationship with
your MP, not convincing them to agree with you on the issue

Make a good first impression by dressing smart

Listen carefully - it's important to understand your MP's views so you can find
common ground and make the issue of climate change relevant to how they see
the world (i.e. more emphasis on community, economy or the environment)

Remain polite and respectful, even if you disagree on the issue

Don't forget to thank your MP for meeting with you, ask for the business cards of
any advisers present, ask for a photo and send a thank you email!

Tips for having a successful first meeting with your MP

If you have any questions or would like support, don't hesitate to contact CCWA staff!
Rhiannon Hardwick: rhiannon.hardwick@ccwa.org.au 
Emma Barrett: emma.barrett@ccwa.org.au
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