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RECOGNITION

Under this Agreement, made and entered into this 11* day of July, 2023 by and between the Port Washington Union Free School
District, Town of North Hempstead, Nassau County, Port Washington, New York and the Civil Service Employees Association, Inc.,
Local 1000 AFSCME, AFL-CIO, the recognized union by the Port Washington Union Free School District Custodial, Maintenance
and Transportation Employees of Local 865, CSEA having its principal office at 143 Washington Avenue, Albany, NY 12210
(hereinafter referenced as the “Association”), the Association is hereby recognized as the sole and exclusive bargaining agent for a unit
consisting of the following titles: Bus Dispatcher, Bus Attendant/Messenger, Cleaner, Cleaner Attendant, Custodian, Assistant
Head Custodian, Maintenance Helper, Bus Driver, Groundskeeper, Elementary Head Custodian, Middle School Head Custodian,
Supervisor (Groundskeeper), High School Head Custodian, Maintenance Equipment Maintainer, Senior Maintainer, Supervisor I,
Assistant Supervisor (Groundskeeper), and specifically excluding substitutes, temporary employees and seasonal employees . The
Board will continue its present policies with respect to terms and conditions of employment except insofar as amendment is
necessitated by this Agreement.

I ASSOCIATION RIGHTS
A. Association Business

The Association shall have free and unhindered use of school mailboxes for the purpose of distributing legitimate union material to
its membership.

Bulletin board space shall be reserved at an accessible place in each school for the exclusive use of the Association for the purpose
of posting material dealing with proper and legitimate Association business.

Space shall be made available to the Association, without charge, for the conduct of general meetings of the membership and
individual committee meetings. In those instances where the Board permits the Association to use school space when custodial
coverage is not otherwise scheduled for the facility, the Association agrees to pay all costs necessary for making such space available.
1t is understood that such meetings shall in no way interfere with the work schedule of any custodial, maintenance, or transportation
employee, and that permission for use of District facilities must be granted by the Administration before such meetings take place.

Officers of the Association may be excused to attend official meetings of the organization. Payment for time lost shall be limited to
not more than one meeting per year for not more than two (2) members of the local organization. Officers shall be free to attend a
reasonable number of additional meetings without pay, with the approval of the Superintendent. In the case of additional meetings, all
costs for such attendance are to be borne by the employees or the Association. Effective July 1, 2007, the Association may choose one
(1) person to be excused from work with pay for one (1) additional day per school year with the prior approval of the Director of
Facilities Association/Administration Communication

The Superintendent, or his/her designee, and the local committee of the Association, by mutual agreement, shall meet to
discuss matters of interest and concern where requested.

B. Dues And Insurance Deductions

The District agrees to deduct from the salaries of its custodial, maintenance, and transportation employees dues for the
Association and insurance premiums payable to the Association as said employees individually and voluntarily authorize the Board to
deduct and to transmit such monies to the Association. Employee authorization shall be in writing and in a manner consistent with
Section 93B of the Municipal Law and Chapter 392 of the Laws of 1967.

Deductions shall be made uniformly and consistently on each payday of the month. Funds thus collected shall be transmitted within
one (1) month to the Treasurer of the Association, at 143 Washington Avenue, Albany, New York 12210.

Ten-month employees shall have their dues prorated and deducted uniformly and consistently each payday of the month
accordingly so that the year’s dues are equally divided into their ten-month period.

Any employee shall have the right to payroll deduction of membership dues.

If an employee chooses to revoke the payroll deduction authority, it may be done at any time in writing and in duplicate as
specified in the contract.

If the employee then changes his/her mind and signs another new payroll deduction card, he/she shall be afforded the payroll
deduction right without any period of time restriction.

The Association assumes full responsibility for the disposition of the funds so deducted once they have been turned over to
the Treasurer of the Association.

C. P.E.Q.P.L.E.Payroll Deduction
The District shall provide payroll deductions for P.EOP.LE, for all unit members who provide written authorization for such

deductions.

D. Labor Management Committee
A Labor Management Committee shall be formed to discuss the following issues:
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1. Review and containment of overtime costs;
2. The effects of the Flexible Work Week; and
3. Otherissues that the Committee deems appropriate for its consideration.

The Committee shall meet for the term of this contract. The Committee may meet thereafter upon mutual agreement of the
parties.

The Committee shall be comprised of an equal number of District and Association representatives, and the Chairperson shall
be selected by the Superintendent of Schools or his/her designee.

Meetings will be held on at least a quarterly basis, with an agreed upon written agenda prior to such meetings. Meetings shall
be held outside of the Association employees’ normal work hours, unless otherwise authorized by the Superintendent of Schools.

IL HIRING

A. Armed Forces Service Credit
Personnel who have served in the Armed Forces of the United States shall be entitled to veterans credits as provided for under

the law.

Employees called to military duty will be credited upon their return with the same amount of sick leave and vacation
eligibility as they would have been entitled to if they had not been in military service.

A maximum of three years’ armed forces service credit will be applied toward vacation leave for employees who have
completed three years of full-time work experience within the District.

B. [Initial Employment
All employees shall be appointed to the maximum probationary period permitted by applicable law and Nassau County Civil

Service rules and regulations. Postings will indicate the length of the probationary period.

C. Medical Examinations

The Board shall require all new custodial, maintenance, and transportation employees to submit evidence of a pre-
employment medical examination, including a chest X-ray or tuberculin test.

The costs of medical examinations prescribed by the Board and generally required by it of the custodial, maintenance, and
transportation staff shall be borne by the Board, if the examination is by a physician approved by the Board.

D. Prior Work Experience

New employees may be granted credit for prior work experience in accordance with the following schedule:

(a) Cleaner. Custodian. Groundskeeper. Bus Driver. Maintenance Helper. Bus Dispatcher. Bus Attendant/Messenger — One
(1) year for each two (2) years of direct related experience up to a maximum of two (2) years.

(b) Head Custodian, Supervising Groundskeeper — One (1) year for each three (3) years of direct related experience up to a
maximum of two (2) years.

(c) Cleaner. Custodian. Groundskeeper. Bus Driver. Maintenance Helper. Bus Dispatcher. Bus Attendant/Messenger — One
(1) year for each two (2) years of direct related experience up to a maximum of two (2) years.

(d) Head Custodian. Supervising Groundskeeper — One (1) year for each three (3) years of direct related experience up to a
maximum of two (2) years.

(e) Motor Equipment Operator — One (1) year for each year of direct related experience up to two (2) years and one (1) year
for each additional three (3) years of direct related experience up to a total maximum of five (5) years.

(f) Maintainer — One (1) year for each year of direct related experience up to three (3) years and one (1) year for each
additional two (2) years of direct related experience up to a total maximum of eight (8) years.

1. CONDITIONS OF EMPLOYMENT

A. Breaks
Employees shall be provided rest and/or coffee breaks of ten (10) minutes before lunch and ten (10) minutes after lunch. No

employee will abuse the privilege.

B. Building Checks

Those members of the unit (other than Head Custodians) who are required to respond to alarms and/or emergencies on
weekends and/or holidays, shall be compensated at the rate of time and one-half their regular hourly rate for the actual time required
to correct the situation. However, any employee (other than Head Custodians) required to respond to such an alarm and/or emergency
shall be guaranteed a minimum of two (2) hours work.

Head Custodians who are required to respond to alarms and/or emergencies on weekends and/or holidays shall be paid at the
applicable hourly rate for doing so.

Head Custodians shall be required to conduct building checks on days when school buildings are not otherwise open on all
days on which the weather fore- cast calls for temperatures to be 20 degrees Fahrenheit or lower as determined by the Director of

Facilities and shall be paid for doing so at the applicable hourly rate.
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C. Holidays

Employees covered by this Agreement will be entitled to seventeen (17) holidays during each of the years of this Agreement.
The determination of dates shall be resolved in each year by the parties to this Agreement. Where such holidays fall on a Monday
and where an employee may have a work schedule of Tuesday through Saturday, then such employee should take the first day of
his work week (Tuesday) in lieu of the contractual holiday which falls on the Monday of the same week.

Effective July 1, 2009 the District hereby agrees to provide each member of the bargaining unit with three (3) additional
holidays per school year. Such additional holidays shall be utilized only during periods when school is not in session and must be
scheduled in advance with the Director of Facilities at times that do not conflict with the operation of the District as determined
by the Administration. Subject to the limitations set forth above, such days shall be scheduled to meet the choice of employee
whenever practicable. Insofar as possible, those employees having the greatest length of service in the District will be given
preference in scheduling these days. Such days may not be carried over from year to year.

Employees hired between July 1 and December 31 shall receive the full allotment of Floating Holidays to be used in
accordance with the provisions outlined in this Section. Employees hired between January 1 and June 30 shall receive Floating
Holidays, pro-rated in accordance with District practice, that may be used between January 1 and June 30 in accordance with the
provisions outlined in this Section. All employees shall receive the full allotment of Floating Holidays on each July 1st thereafter.

D. In-Service Training
In-service training courses shall be established for members of the Association when deemed necessary by the Administration.
Where attendance is required during non-working hours, compensatory time will be made available by the Administration.

E. Jury Duty
Employees who are required to serve on jury duty will receive full salary during the period of such service.

F. Lunch/Dinner Breaks

The Head Custodian in each building shall arrange for a lunch break period of one-half hour for day custodians in his/her
building, such break to fall within the fourth and sixth hours of duty.

The Head Custodian in each building shall arrange for a dinner break for night employees in his/her building, such break to be
for a half hour, and such break to fall within the third and sixth hours of duty.

All lunch and dinner schedules must be approved by the Director of Facilities and Operation.

Lunch schedules may be altered in emergency situations, with the approval of the Head Custodian or his/her designee.

The Bus Dispatcher and Bus Attendant/Messenger shall have an unpaid lunch break of thirty (30) minutes per day which
shall be scheduled at such time as approved by the Assistant Superintendent for Business.

G. Overtime
Hours of work over eight (8) in a day or forty (40) in a week shall be compensated for at time and one-half an employee’s
regular hourly rate as determined through his/her gross annual salary exclusive of overtime.
All employees who are assigned to work on their first or second consecutive days off and/or holidays shall be guaranteed a
minimum of four (4) hours of work.
There shall be no duplication of daily or weekly overtime.
Building checks performed by Head Custodians are compensable at the applicable hourly rate.
All non-emergency overtime must be authorized in advance by the Director of Operations and Facilities. Assumption of non-
emergency overtime without authorization will be subject to review by the Assistant Superintendent for Business.
Payment of overtime worked will be in a timely manner based on a predetermined schedule established annually by the
payroll office. The annual salary notices distributed to each employee shall include a statement of the employee’s hourly rate of

pay.

1. Holiday Pay
Work performed on a contractually recognized holiday shall be paid for at time and one-half plus holiday pay and shall be
guaranteed a minimum of four (4) hours work.

H. Personnel Files

Upon the request of any custodial, maintenance, or transportation employee, such employee shall be permitted to examine
his/her personnel file within five (5) working days of the date of the request.

No material shall be placed in an employee’s personnel file unless that employee has had an opportunity to read the material.
The employee shall acknowledge that he/she has read such material by affixing his/her signature to the actual copy to be filed,
with the understanding that such signature merely signifies that he/she has read the material to be filed and does not necessarily
indicate agreement with its content.

The employee shall have the right to submit a written response to any material filed in his/her file, and his/her answer will be
attached to the file copy. Such response must be submitted within fifteen (15) business days of notification that the material is
being placed in his/her file.



I. Promotions

All openings for promotional positions and for positions paying higher salary differentials shall be adequately publicized in each
building and in each maintenance location and all qualified personnel covered by this Agreement shall be given five (5) working days to
make written application for such positions.

Where an employee is promoted to a higher grade position he/she shall be moved horizontally on the salary schedule to the
same step of the appropriate salary lane.

As a general rule, seniority shall be observed when making promotions except where District needs, job skills, experience,

training, ability and the like require exceptions to seniority.

J.  Safety Practices
The parties recognize the necessity of following good safety practices in all job classifications. Adequate equipment will be
provided and equipment and working conditions will be maintained in a safe manner. Any condition which is felt to be unsafe shall

be reported to the Administration, promptly investigated, and corrections made where required.

K. Section 75 Protection
All employees who are appointed from a Civil Service list are afforded the protection of Section 75 of the Civil Service Law.

Noncompetitive class employees are afforded the protection of Section 75 as follows:
Non-competitive employees shall be entitled to protection under Section 75 upon the completion of five (5) years.

L. Seniority
The seniority of employees in the competitive class shall be based on the date of employment established by the Civil

Service. Where layoffs may be required in the competitive class, layoffs will be made in accordance with Civil Service Law.

In the non-competitive class, the seniority of employees shall be based on the effective date of employment in the District.
Where layoffs may be required, the least senior employees shall be first laid off providing the residual more senior employee can
fully and adequately perform the jobs of any less senior employee who may be laid off. Thus, as a general rule, seniority shall be
observed except where job skills, experience, training, ability, and the like require exceptions to seniority.

M. Snow Days/Inclement Weather
Employees who are required to work on snow day(s) when school is not in session will receive an equal number of
compensatory day(s) which must be taken within one (1) calendar year of the snow day.
Those snow days which do not require make up days by other district employees any hours worked in excess of eight (8)
hours will be paid at the rate of double overtime. There shall be no duplication of daily or weekly overtime.
In the event of a delayed opening of the school day due to inclement weather, those unit members who report for work during
the period of the delayed opening shall be paid at the rate of time and one-half (1.5x) their regular hourly rate for the period of the
delay, not to exceed two (2) hours.
If a unit member is required to report to work for purposes of snow removal on a Saturday or Sunday, they shall be paid at the
rate of double overtime for those hours worked.
Any days designated as Work from Home for other employees are regular work days, not a snow day.
Compensatory time will only be given for those snow days which do not require make up days by all other District
employees. Custodial employees are required to take compensatory days when school is not in session.
On those days when school is open, but, due to snow removal or inclement weather-related emergencies unit members are required to
work more than eight (8) hours in a day, such unit members shall be paid at the rate of double overtime for any hours worked in
excess of eight (8) in a day. There shall be no duplication of daily or weekly overtime.

N. Substitutes

It is recognized that occasionally an employee or employees may be absent from an assignment. In such an event, the
Administration will attempt to provide substitute coverage for such absentees. These temporary and casual employees will be
used to fill positions during the following: absences, vacation coverage, seasonal extra assignments, during a period of
suspension, and to fill a vacancy due to resignation, retirement or termination until Civil Service clearance is obtained for
appointment. In the event that coverage by substitutes is not available, and, in the discretion of the Director of Facilities, the work
of an absent employee is not otherwise divided up between the remaining employees within the regular work shift in the location
in which the absence occurs, then the regular full time employees shall be assigned to perform the work of the ab- sent employee
on an overtime basis. Those regular full-time employees in the location in which the absence occurs shall have the right of first
refusal.

Notwithstanding the above, effective September 19, 2007, coverage for absent employees shall be subject to the following
conditions during the regular student school year:

1. Before substitutes are utilized to cover for cleaners/custodians during the school year, building assignments shall first be
filled by assigning another regular full time unit member to perform four (4) hours of work at the rate of time and one
half their regular hourly rate.

2. Notwithstanding the requirements of paragraph 1, the requirement that an absence be covered on an overtime basis shall
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be limited to the first three (3) absences per school year for any individual cleanet/custodian and shall further be limited
to covering single day absences and/or the first day of an unanticipated/unscheduled multi-day absence.

3. It shall be the responsibility of the Head Custodian in each building to track the absences of each cleaner/custodian
assigned to their building for purposes of administering this provision. The Head Custodian shall provide periodic reports
regarding the administration of this Section to the Director of Facilities as directed.

Vacancies — Any vacated position which is to be replaced will be filled promptly with posting and subsequent interviews
conducted in a timely manner. In cases where a selectee for a vacated position cannot yet be officially appointed, he/she will
be used as a substitute until the District has received permission from Civil Service to appoint. Should temporary coverage in
a vacated position extend beyond twenty (20) working days for non-competitive positions, or thirty (30) working days for
competitive positions, the substitute employee’s per diem rate will be based upon Step One as per the salary schedule for the
position. The District Superintendent’s designee will meet with the president of the CSEA to discuss the reasons, the steps that
have been taken to fill the vacancy, and the anticipated date that the position will be filled.

This Article IIT (N) shall not apply to the Bus Dispatcher or the Bus Attendant/Messenger.

0. Uniforms

Uniforms shall be provided prior to the opening of school in September and in all other ways in accordance with present
practice. In addition, a lightweight summer uniform shall be provided to unit members assigned to work in buildings where summer
programs take place. Employees must wear their uniform on all days when school is in session and on other days when programs
are taking place in the building.

The preceding paragraph shall not apply to the Bus Dispatcher or Bus Attendant/Messenger. Instead, the Bus Dispatcher and Bus
Attendant/Messenger shall be provided annually with up to $200 towards reimbursement for the purchase of District-approved uniform shorts,
pants or jackets. In addition, they shall be provided safety boots on an annual basis. They must wear their uniform on all days when school is in
session and any other days when programs are taking place.

P. Work Schedules
The District-wide work schedule for employees shall be:

Day 7:00 a.m. - 3:30 p.m.
Night 2:30 p.m.—11:00 p.m.

Presently existing work schedules, including variable schedules for groups such as painters, shall be continued. In the event
conditions change which require a change in work hours, no changes will be made without first advising the Association and the
employees of the reasons for such changes and, where requested, discussing the necessary change to meet the changed conditions.

The work schedule for the Bus Dispatcher shall be 6:30 am. — 3:00 p.m., inclusive a thirty (30) minute unpaid lunch.
The work schedule for the Bus Attendant-messenger shall be 7:00 a.m. — 3:30 p.m., inclusive a thirty (30) minute unpaid
lunch.

1. Adjusted Work Schedules
The Superintendent of Schools, or his/her designee shall, at his/her sole discretion, arrange for adjusted workday
schedules during holiday and summer periods.

2. Flex-Time Work Schedules

In consultation with the Association, flex work schedules may be implemented for all employees hired after July 1, 1989
as long as new or open positions are posted including these working conditions.

Employees hired under the flex-time provision will receive notification of a change in schedule ten (10) days prior to
implementation.

Less than ten (10) days notification must be by mutual agreement of the employee and supervisor. The hours of the flex-
time work schedule can deviate from the contractual work schedule (normal scheduled work shift) by no more than three (3)
hours from the starting or the ending time, except the day shift will not have a starting time earlier than 5:00 a.m.

3.  Extra Assignments

In certain circumstances, where an employee or employees are absent from a group assignment, the remaining group of
employees may be required to work additional hours for which they will be paid or may have their regular job duties
postponed so that necessary services may be provided.

Out of Title Pay — In those instances where an employee is required and authorized by the Director of Operations and
Facilities to assume the duties of an individual in a higher category for more than five (5) days, said employee beginning with

the sixth (6th) day of his/her assignment shall be compensated for the assignment in the higher category retroactive to the
first day of the assignment. Step placement will not change.
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Iv.

A.

Travel Reimbursement — Where an individual is required by the Ad- ministration to utilize his/her own vehicle on school
business, rather than an authorized vehicle of the District, he/she shall be compensated for such usage at the established rate

for mileage reimbursement.

4. Flexible Work Week
The District may assign one (1) Cleaner or Custodian on the day shift at Schreiber High School to a work week of

Tuesday through Saturday. Such new assignment may only be made of an employee filling a vacancy either as a new hire or
voluntary transfer or upon the creation of an additional day custodian or cleaner position.

In addition, effective July 1, 2000, the District may assign a Cleaner or Custodian on the day shift at the Middle School to
a work week of Tuesday through Saturday. Such new assignment may only be made of an employee filling a vacancy either
as a new hire or voluntary transfer or upon the creation of an additional day Custodian or Cleaner position.

In addition, effective July 1, 2001, the District may assign three (3) Cleaners and/or Custodians to a flexible shift
Tuesday through Saturday at the Middle School and/or the High School which would include evening work Tuesday through
Friday, followed by a day shift on Saturday. The regular workweek for any such part time flex week employee may be split
between the Middle School and High School. Such assignment may be made of an employee who volunteers to fill a vacancy
in such position or a new hire.

Effective July 1, 2001 to June 30, 2004, a maximum of one (1) additional employee assigned to each building will be
added to the flexible work week day schedule (Tuesday through Saturday) as needed during the construction at the Port
Washington School District. Construction is defined by the construction timetable presented in the Port Washington Report
Summer 2001, with the understanding that these dates are subject to change pending SED approval. At the end of the
construction period, any employee hired to work the day flex schedule will revert to one (1) of the three (3) regular custodial
schedules.

Effective July 1, 2007, once the District has achieved a District-wide elementary cleaner/custodian staffing level of 21.0
F.T.E., the District may thereafter assign one (1) Cleaner or Custodian at the elementary level to a flexible work week of

other than Monday through Friday
LEAVES
Death In the Family

Leave with pay for absences due to death in the immediate family shall be limited to five (5) days per year for each death.
Immediate family shall include only mother, father, child, sister, brother, spouse, mother-in-law, father-in-law, grandparent,

grandchild or relative residing in the employee’s place of residence.

B.

Emergency Sick Leave
Provides additional emergency sick leave for employees who may have a serious and extended iliness. Employees requesting

emergency sick leave must meet the following criteria:

C.

1. Worked for the District a minimum of three (3) years full time. Those having worked more than ten (10) years for the
District would be limited to a one (1) time usage of this provision.

2. Number of days available may not exceed the annual vacation allocation.

3. All other available days, including regular sick leave, personal days
and vacation days must be used before requesting use of this emergency provision.

In addition, no employee may benefit from this provision unless there has been:
a. Verification to the District’s satisfaction of the serious nature and extent of the medical condition.

b. Review of the employee’s previous sick leave usage which would assure no previous pattern of abuse of sick
leave. The Board and Association agree to review the utilization of this clause after each year of the contract.

Family Iliness
Leave with pay for absences due to illness in the immediate family shall be limited to five (5) days per year. Immediate family

shall include only mother, father, child, sister, brother, spouse, mother-in-law, father-in-law, grandparent, or relative residing in the
employee’s place of residence. Such leave shall run concurrently with any FMLA leave to which the employee may be entitled.

Employees hired between July 1 and December 31 shall receive the full allotment of Family Iliness Days to be used in

accordance with the provisions outlined in this Section. Employees hired between January 1 and June 30 shall receive three 3
Family 1liness Days that may be used between January 1 and June 30 in accordance with the provisions outlined in this Section.
All employees shall be entitled to receive the full allotment of Family Illness days on each July Ist thereafter.

D. Medical Leave



In those instances where an employee utilizes all of his/her available sick leave due to illness and is unable to report to work
in the opinion of his/her physician, or is judged, for medical reasons, temporarily incapable of providing satisfactory performance
by a physician appointed by the Board, said employee shall be granted a medical leave of absence without pay for a maximum of
one (1) year.

Additionally, an employee may seek a medical leave under the provisions outlined in the Family and Medical Leave Act for a
serious medical condition. Where granted, such FMLA leave shall run concurrently with the medical leave provided pursuant to
this Article.

E. Personal Leave

The District recognizes that occasionally situations arise in which it is important for personnel to be absent on business which
is essentially personal, ¢.g., appearances in court, house closing, graduation of child, occurrences which cannot be accomplished
outside of school hours. If any employee feels that his/her personal business cannot be accomplished outside of school hours,
he/she should, wherever possible, consult with his/her immediate superior prior to the proposed time of absence. The superior, in
turn, will refer the matter with his/her recommendations to the Superintendent of Schools. With the approval of the
Superintendent, such absence on personal business for full-time employees, for the time necessary, will be allowed with full
compensation. No more than three (3) such days will be compensated for in any one (1) year.

All other absences for personal business shall be subject to the approval of the Superintendent of Schools or his/her designee
and shall be subject to deduction of one (1) day’s pay for each day of absence.

Absences for reasons other than for personal business will be granted at the discretion of the Superintendent and will be
subject to a deduction of one (1) day’s pay for each day of such absence.

Employees hired between July 1 and December 31 shall reccive the full allotment of Personal Days to be used in accordance
with the provisions outlined in this Section. Employees hired between January 1 and June 30 shall receive Personal Days, pro-
rated in accordance with District practice, that may be used between January 1 and June 30 in accordance with the provisions
outlined in this Section. All employees shall receive the full allotment of Personal Days on each July st thereafter.

F. Sick Leave

Full-time employees shall earn sick leave cumulative to two hundred (200) working days at the rate of twelve (12) working
days per school year.

All absence benefits are conditioned upon the filing of a pre-employment medical examination, including chest X-ray or
tuberculin test.

No new employee may establish sick leave benefits until he/she has officially reported for duty.

The Superintendent retains the right to request a doctor’s note for an individual whenever he/she deems such a note advisable.

In addition, the Superintendent or his/her designee will meet with and counsel any employee whose attendance is of concern
to the District because of the number of days or pattern of absence. Notwithstanding this language, the District retains all of its rights
under Section 75 and other provisions of the Civil Service Law with regard to employee attendance problems.

G. Cancer Screening Leave

Effective July 1, 2018, any leave taken by 2 member of the unit pursuant to Section 159-b of the Civil Service Law shall, to the
extent required by law, be paid leave and shall not be charged to the employee’s accrued leave time (e.g., sick leave, personal leave,
vacation). Employees shall use every reasonable effort to schedule such screening outside of regular work hours.

Employees who take a leave of absence pursuant to Section 159-b of the Civil Service Law, as applicable, shall provide at least
seventy-two (72) hours written notice of the need for such leave. Upon their return to work, the employee shall provide the District
with a note from a medical professional verifying the date and time of their screening and that they received screening for cancer.
Failure to do so shall result in such leave being unpaid.

H. FMLA Leave

As required by District policy, if the reason for any leave provided pursuant to any provision of this Agreement also qualifies
for coverage under the Family and Medical Leave Act (“FMLA™), such FMLA leave shall run concurrently with any such leave
provided herein. During any period of the leave that qualifies for coverage under the FMLA, the employee shall be entitled to all
of the protections and benefits of the FMLA, including but not limited to the continuation of paid health insurance coverage
during the FMLA leave period.

I.  Vacation
Regular full-time employees who work a twelve (12) month schedule shall be entitled to paid vacation.

1. In the First Year
Employees during their first year of work shall accrue vacation days according to the following:

Employees whose effective date occurs between the first (18 and fifteenth (lSth) of the month shall receive full

credit (83) of vacation for that month. Employees whose effective date occurs between the sixteenth (16th) and the
end of the month do not begin to accrue vacation days until the following month. (Upon resignation or termination,
the effective date of that action will determine whether or not that month is calculated for computing vacation days.)
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An employee hired during the first six (6) months of the fiscal year (July 1 to December 31) will receive a full year of

vacation days (10) on July 1 of the next fiscal year.
An employee hired between January | and June 30 will accrue days at a rate of 0.83 per month through the entire next

fiscal year. At that time the employee will have earned one year (10 days) plus 0.83 for each additional month of work.

2. After the First Year
Vacation time shall be used no later than the close of the fiscal year (June 30) following the fiscal year in which it was

earned. Upon completion of the first year, the following schedule is in effect:

Paid Vacations After Completion of
10 days 1 year or more 5 years or less

15 days More than 5 years 10 years or less

20 days More than 10 years

Employees may hold no more than one (1) year of contractual vacation days (10, 15, or 20 days) in reserve from one year

to the next.
Employees who currently have accumulated vacation days of more than one (1) year of contractual vacation time, may

keep those days for future use but may not add additional days to their accrued time.

3. Procedures
Vacation must be scheduled in advance and in a manner not to conflict with the operation of the District as determined by

the Administration. Whenever practicable, vacation days will be scheduled to meet the choice of the employee. [nsofar as
possible, those employees who have the greatest length of service in the District will be given preference in scheduling of

vacation days.
Requests for individual vacation days shall be submitted and must be received by the office of the Director of Facilities a

minimum of three (3) days in advance of the requested vacation day.
Vacation requests for the week immediately prior to the opening of school will generally not be granted except under

extenuating circumstances.
Vacation pay will be provided to an employee on the last working day prior to the beginning of his scheduled vacation.
If a contractual holiday (Section 111, C,) occurs during a scheduled vacation period, such vacation shall be extended by
one (1) day, or 2 mutually agreed upon paid compensatory day will be arranged.

J.  Leave Without Pay
A leave without pay will be granted for a period of up to one (1) year for the following reasons:

Childcare
Personal betterment through schooling or training.

When such leave without pay is granted for purposes of childcare, it shall run concurrently with any FMLA leave to which the
employee may be entitled.

V. INSURANCES

A. Dental Insurance
The District shall provide unit members with the CSEA Dutchess Dental Plan. For each unit member who participates, the

District shall pay a monthly composite premium as follows:

From July 1, 2023 to June 30, 2024 $167.00
From July 1, 2024 to June 30, 2025 $168.67
From July 1, 2025 to June 30, 2026 $170.36
From July 1, 2026 to June 30, 2027 $173.77
From July 1, 2027 to June 30, 2028 $177.25

Notwithstanding the above, those employees who choose to participate in the Plan shall contribute towards the premium cost
via payroll deduction according to the following schedule:

Individual $5.00/month
Individual with one (1) dependent $8.00/month
Individual with multiple dependents $12.00/month

Effective July 1, 2018, the monthly employee premium contribution shall be as follows:



Individual $5.00/month
Individual with one dependent $8.00/month
Individual with multiple dependents $12.00/month

Those members of the unit who retire from the District may elect to continue to carry dental insurance into retirement to the
extent permitted by the plan and contingent upon the member paying one hundred (100%) percent of the premium cost of such
coverage.

B. Vision Insurance

The District shall provide members of the unit with the CSEA Platinum 12 Vision Plan (including Ultra Violet Coating, High
Index Lenses, Anti-Reflective Coating, Polarized Lenses, Plastic Photo-Chromic and Occupational Riders). For each unit member
who participates, the District shall pay a monthly composite premium as follows:

From July 1, 2023 to June 30, 2024 $34.74
From July 1, 2024 to June 30, 2025 $34.74
From July 1, 2025 to June 30, 2026 $34.74
From July 1, 2026 to June 30, 2027 $34.74
From July 1, 2027 to June 30, 2028 $34.74

Those members of the unit who retire from the District may elect to continue to carry vision insurance into retirement to the
extent permitted by the Plan and contingent upon the unit member paying one hundred percent (100%) of the premium cost of
such coverage.

C. Health Insurance

The Board shall participate in the New York State Health Insurance program. For each of the years of this Agreement the
Board will pay eighty (80%) percent of the cost of the dependent care option for employees. For those members of the unit
selecting individual coverage, the unit member shall contribute towards the premium cost of such coverage as follows:

Health Insurance: (Individual Premium Contribution)

Effective July 1, 2006: 5% (except those employees hired on or after September 1, 2001 shall contribute an additional 5%
of that 5% contribution amount)

Effective July 1, 2007: 10%

Effective July 1, 2008: 15%

Effective May 1,2011:  those employees hired on or after May 1, 2011 shall contribute twenty (20%) percent of the cost.

Effective July 1, 2025, the health insurance contribution percentages set forth above shall each be increased by one percent
(1.00%). For any Unit member retiring from the District, the School District agrees to pay the same percentage of the cost of the
premium for health benefits for such retiree and his/her spouse as was paid on behalf of the Unit member on the date of retirement.
The health insurance program to be provided is to be the health insurance program in effect for active members of the CSEA unit
of the District. The School District specifically recognizes that each retiree has relied upon the representation contained herein by
the School District to undertake the cost of benefits for said retiree (and his or her dependents) pursuant to this Agreement for the
lifetime of the retiree.

If the retiree deceases leaving a surviving spouse, said spouse may maintain full participation rights in the existing health plan at no cost
to the District.

Upon a retiree’s reaching the age of eligibility for Medicare, the health benefit provided for herein shall be provided as coinsurance
to Medicare coverage.

The Association and Administration agree to study and review health insurance programs. A change in participation may be
made if there is mutual agreement to such a change.

D. Health Insurance Rebate

District employees who are currently eligible to enroll in the District’s health insurance program may elect to decline
membership in the health plan offered by the District. Those who elect this option shall receive an annual declination payment as
set forth below, provided they do not change this option for a twelve (12) month period. Payments will be made at the end of the
twelve (12) month period and will be made annually each twelve (12) months thereafter provided that the unit member (and
his/her dependents) remains uncovered under the District plan. The declination amounts shall be as follows:

e $3,800 for those unit members hired on or after July 1, 2023, those existing unit members who first decline coverage on or
after July 1, 2023, and those unit members who already decline coverage and were scheduled to receive $2,870 in 2023 under
the terms of the 2021-23 Contract.

e $4,000 for those unit members who already decline coverage and who were scheduled to receive $3,823 in 2023 under the
terms of the 2021-23 Contract.

e $6,300 for those unit members who already decline coverage and were scheduled to receive $6,100 in 2023 under the terms
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of the 2021-23 Contract.

e  $13,500 for those unit members who already decline coverage and were scheduled to receive $13,265 in 2023 under the
terms of the 2021-23 Contract.

e  $13,800 for those unit members who already decline coverage and were scheduled to receive $13,624 in 2023 under the
terms of the 2021-23 Contract.

Unit members must notify the District by December 1 if they wish to participate. Employees who are ineligible for family
coverage and who subsequently become eligible (through acquisition of dependents) and elect family coverage would be entitled
to the incentive if they subsequently elect to drop that coverage. Employees shall be eligible to reapply for coverage at any time
subject to the requirements and conditions specified in the New York State Health Insurance Program, provided that in the case of
an individual who reenters in less than twelve (12) months, no payment shall be made.

The health rebate set forth above shall be subject to the Policies, Rules and Regulations of the New York State Health
Insurance Plan (“NYSHIP”).

E. Pre-Tax Contribution Program
The District will offer, on a voluntary basis, a Pre-Tax Contribution program authorized by IRS Section 125 whereby health

and dental insurance premiums are deducted from employees’ salaries and treated as a non-taxable item for the purpose of paying the
employees’ portion of the premium for group medical and dental insurance. The Association and District will develop a mutually
agreeable procedure for the implementation of the program.

As they become available, other premium options may be offered as mutually agreeable.

F. Life Insurance
Eligible members of the Civil Service Employees Association Inc. will continue be offered participation in a group term life

insurance policy. All costs will be borne by the District for the life of this Agreement. Beginning July 1, 2004 life insurance will be
provided in the amount of $40,000 per year.

G. On The Job Injuries

Employees covered by this Agreement shall receive the difference between Worker’s Compensation benefits and their full
salary so that employees will not suffer loss of income for the number of days necessary with respect to absence resulting from on-
the-job injuries. Such absence up to a limit of one year shall not be deducted from the employee’s eligible sick leave for such
injury.

For employees hired on or after July 1,2001, such absence up to a limit of six (6) months shall not be deducted from the
employee’s eligible sick leave for such injury. For employees hired on or after October 1, 2004, such absence, up to a limit of three
(3) months, shall not be deducted from the employee’s eligible sick leave for such injury. A committee of review comprised of the
CSEA executive board and the Administration shall meet annually or more often as needed, to review workers compensation
usage on a case by case basis wherever such review is warranted.

Once the injured employee is given medical clearance to return to full time work, every effort should be made to schedule
medical treatments outside of the employee’s scheduled workday. When it is not possible to schedule beyond the day, appointments
should be made during the employee’s break or lunch period. A committee of review shall meet periodically to monitor this practice.

H. Protection Of Employees
In accordance with Section 3028 of the Education Law, notwithstanding any inconsistent provision of any general, special or

local law, the District shall provide an attorney or attorneys for, and pay such attorney’s fees and expenses necessarily incurred in
the defense of a member of the bargaining unit in any civil or criminal action or proceeding arising out of disciplinary action taken
against any pupil of the District while in the discharge of his/her duties within the scope of his/her employment. The District,
however, shall not be subject to the duty imposed by this section, unless such employee shall, within ten (10) days of the time
he/she is served with any summons, complaint, process, notice, demand or pleading deliver the original or a copy of the same to such
Board of Education, or authorized agent of said Board.

If an assault on an employee results in loss of time, the employee shall be paid in full and such paid absence shall not be
deducted from any sick leave to which such employee is entitled under this contract. Any Workman’s Compensation benefits due
to an employee during this period shall be paid to the School District to the extent of the amount paid out by the District. During
the existence of this contract, no employee will be replaced as a result of arrangements with outside contractors. All bathrooms and
cafeteria facilities are to be available for use by CSEA members.

I. Retirement Benefits
The School District shall participate in the New Career Plan as described in Section 75-i of the Retirement and Social Security

Law. Retirement credit for military service will be granted subject to approval by the State Legislature.

J.  Disability Insurance
The District shall pay the cost of short and long term disability insurance coverage for unit employees under a plan mutually
agreed to by the District and the CSEA. Such plans shall be implemented as soon as administratively possible after ratification of
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this Agreement by the parties.

K. Superintendent’s Conference Day

The District shall permit the CSEA to have access to unit members on one of the designated Superintendent’s conference days
each school year for the purpose of providing information to unit members about insurance benefit options available to them from
the CSEA.

VI SALARY

A. Salary

Employees shall be paid in accordance with the attached salary schedules (Appendices A-E) plus appropriate step increment,
for each year of the Contract.

The 2023-24 salary schedule shall be created by first restructuring Steps 9-25 of the 2022-23 salary schedule to have an
increment equal to one-half (0.50%) percent above the preceding step, and then increasing each step of the salary schedule by one
(1.00%) percent. (Appendix A).

The increases for each subsequent year of the contract shall be as follows:

Effective July 1, 2024 — 1.50% (Appendix B)
Effective July 1, 2025 — 1.50% (Appendix C)
Effective July 1, 2026 — 1.50% (Appendix D)
Effective July 1, 2027 — 1.50% (Appendix E)

To be eligible for any retroactive increases the unit member must be on the payroll as of the date of ratification of this
Agreement.

1. In the First Year
New Employees whose effective date of hire is from January 1 to June 30 shall remain on the same step of the salary
schedule for the fiscal year following their appointment. Thereafter, July 1 shall be their anniversary date.

2. Stipends
a) Foremen, Maintenance Supervisor, Grounds Keeper Supervisor, and Head Custodians shall be compensated
$2,615.90. Effective July 1, 2023, this stipend shall be increased to $2.615.90. Effective July 1,2018, any individual
employed in the title of Supervisor 1 shall no longer be eligible for the Foreman stipend.
b) Night Custodian in charge at Sousa shall receive $757.50 for supervisory duties. The Assistant Supervisor (Grounds)
shall receive $757.50 for supervisory duties.
¢) Effective July 1, 2024, July 1, 2025, July 1, 2026, and July 1, 2027, respectively, each of the stipends set forth in paragraphs A
and B above shall be increased by one and one-half (1.50%) percent.
3. Motor Equipment Operator
Upon recommendation of the Director of Facilities and the Supervising Groundskeeper, a Groundskeeper with at least
three (3) years of service in such title who is permanently assigned by the District to operate large equipment for sixty-five
(65%) percent to eighty (80%) percent or more of his normal workday on average shall be paid on the Motor Equipment
Operator column of the salary schedule. Such pay rate shall commence upon acceptance by the Board of Education of the
recommendation of the Director of Facilities and the Supervising Groundskeeper.

VII. NEGOTIATIONS

A. Length Of Agreement

This contract and each of its provisions shall be effective as of July 1, 2023, and shall continue in full force and effect until
June 30, 2028. It is the sole and entire agreement between the parties.

This contract may be amended by mutual consent and agreement of the District and the Association. Either party desiring
amendment during the term of this Agreement shall notify the second party at least thirty (30) days prior to the date of the
requested amendment, and the second party shall signify his/her willingness or refusal to consider the proposed amendment within
ten (10) days of such notification.

B. Memorandum Of Understanding

It is recognized by both parties to this Agreement that the exclusion of provisions in this Agreement which might pertain to
matters concerned with terms and conditions of employment, shall in no matter prejudice the rights or foreclose either party to
subsequently bargain in good faith on these or other bargainable matters when the contract shall properly be open for negotiations.

The District and the Association, for the life of the Agreement, each voluntarily and unqualifiedly agree that the other shall
not be obligated to negotiate collectively with respect to any subject or matter referred to, or covered in this Agreement, or with
respect to any subject or matter contained in the formal proposals of either party leading to this Agreement.

If any provision of the Agreement is or shall at any time be contrary to law or the regulations of the Commissioner of
Education, then such provision shall not be applicable or performed or enforced except to the extent permitted by law or
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regulations. In the event that any provision of this Agreement is or shall at any time be contrary to law or the regulations of the
Commissioner of Education, all other provisions of this Agreement shall continue in effect.

The contract between the Custodial, Maintenance and Transportation Employees of the Civil Service Employce’s Association
and the Port Washington Union Free School District was approved on July 11, 2023.

VIII. GRIEVANCE PROCEDURE

A. Statement Of Policy

In order to provide the best possible educational climate and program for the Port Washington School District, and to
establish harmonious and effective relationships among those working toward this goal, the purpose of these grievance procedures
is to resolve satisfactorily group or individual differences which would tend to unsettle or undermine the effective functioning of
the school system. These procedures are based on sound, comprehensive and generally available personnel practices. Employees
covered by this Agreement are guaranteed the right to be heard, and to present their grievances in accordance with this plan with
freedom from coercion, discrimination, restraint, interference, or reprisal. Decisions shall be rendered judiciously and promptly.

B. Statement Of Basic Principles
1. Any custodial, maintenance, or transportation employee or group of custodial, maintenance, or transportation employees

covered by this Agreement has the right to present grievances in accordance with these procedures.

2. The employee(s) of the Board has the right to use legal counsel in these proceedings, and the employee(s) may be
represented by the Association at any step herein.

3. All participants have equal freedom to consult and use pertinent data.

4. All discussions shall be kept confidential.

5. An employee who participates in grievance procedures shall not be subject to discipline, reprisal, or loss of pay because

of such participation.

6. Administrators have the responsibility to consider and take action promptly, within authority delegated to them, on
grievances presented to them.

7. 1t shall be the responsibility of the Superintendent, as chief administrative officer, to take such steps as are necessary to
implement all procedural stages of the Grievance Machinery Procedures.

8. At the request of the petitioner, upon proceeding to the next stage, the entire folder and all attachments will be forwarded
promptly to the person hearing said stage.

At any stage which becomes terminal by virtue of failure to initiate the next stage by the petitioner within the allotted time, the

complete folder and attachments must be forwarded promptly to the Superintendent of Schools for filing.

C. Definitions
L Grievance
The term grievance shall mean a complaint by a custodial, maintenance, or transportation employee that there has been
as to him/her a violation, misinterpretation, or inequitable application of any of the provisions of this Agreement, except that
the term “grievance” shall not apply to any matter as to which (1) a method or review is prescribed by law, or by any rule or
regulation of the State Commissioner of Education having the force and effect of law, or (2) the Board is without authority to
act.
Grievance procedures shall not apply to:
a. matters involving the employee’s rate of compensation
b. matters pertaining to retirement benefits.

2. Administrator

The term shall mean any person responsible for or exercising any degree of evaluation and/or regulation or authority over
another employee.
3. Assignment

The term shall mean the nature of work an employee has been directed to do, or the time or place at which he/she has
been directed to do it, or the personnel with which the work is expected to be done.

4. Representative

The term shall mean the person or persons designated by the petitioner to act or speak on his/her behalf in grievance
procedures.
5. Appeal

The term shall mean the referral of a grievance matter to the next higher stage of consultation in the event that the
petitioner is not satisfied with the solution offered by the lower stage of consultation.

6. Stage
The term shall mean each successive level of consultation for the purpose of resolving a grievance.
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7. Revision
The term shall mean any change in, deletion from, or addition to the procedures set forth here for the adjustment of
grievances.

3. Petitioner
The person or group who is considered aggrieved as a result of an alleged incident or incidents.

9. Respondent
The person or persons against whom the alleged grievance or complaint is made or who may be responsible for the alleged
grievance.

10. Determination

The decision and recommendation, if any, at any stage.
11 Appellant

Petitioner or respondent who is dissatisfied with the adverse action of the Appeal Committee or the determination of the
Superintendent of Schools and takes the matter to the next stage.

General Table Of Organization Of Stages And Procedures For Aggrieved Employee
1. Respondent
2. Business Administrator
3. Superintendent of Schools or his/her designee
4. Board of Education

Grievance Stages

1 Informal Conference
Any grievance shall first be handled by an informal conference between petitioner and respondent before it gets to the
first stage.

2, First Stage

The grievant shall state his/her grievance in writing on a form provided by the District and present it to the Director of
Facilities. The grievance shall clearly state the alleged violation and the requested redress, if any.

The presentation of such a grievance shall take place within sixty (60) days following the act or condition which is the
basis of the grievance.

The Director of Facilities shall respond to the grievance within ten (10) working days of receipt.If no response is
provided within that period, the grievant may proceed to the Second Stage as if the grievance had been denied at the First
Stage.

3. Second Stage

If the grievance is denied, or the first step answer is unsatisfactory to the grievant, he/she may process the grievance to the
second stage providing this is done within five (5) working days of receipt of the first stage reply. The second stage shall be to
the Business Administrator.

The Business Administrator shall consult with all parties of interest and attempt to settle the grievance. He/she shall, within five
working days reply to the grievance in writing, stating in full his/her reasons for his/her reply.

4. Third Stage

If the grievant is not satisfied with the second stage reply, he/she may within five (5) working days of its receipt, process
the grievance to the Superintendent of Schools. The Superintendent shall review with all parties of interest, the full facts of the
case and make his/her reply in writing within five
(5) working days of the completion of his/her investigation and hearings.

5. Fourth Stage

If the grievant is not satisfied with the third stage reply, he/she may process his/her grievance to the fourth and final
stage, consisting of the Board of Education of the District, by referring his/her grievance to the Board through the Clerk of the
District within five (5) working days of the receipt of the third stage reply.

The Board will, within thirty (30) days of the receipt of such grievance, arrange a meeting with all prior parties of interest to
evidence to hear the grievance. The Board will take into account all evidence and argument theretofore presented by both parties.
The Board will then render, as soon as practical, but not later than 30 days, a final decision, in writing, of the grievance. The Board
will state in its reply the basis for its decision.
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IX. TAYLORLAW 204.A ROTICE
i 1S AGREED BY AND BETWEEN THE PARTILS, (N ACCORDANCE WITH ARTICLE 14. SECTION 204-A OF T, HE

TAYLOR LAW, THAT ANY PROVISION OF THIS AGREEMENT REQUI RING LEGISLATIVE ACTION TO PERMIT1TS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDI- TIONAL FUNDS THEREFORE, SHALL
NOT BELCOME BFTECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN A PPROVAL.

IN WTTNESS WHEREOF, the parties hercunio sct their hands and scals this | 1™ dav of Faly 2023,

Dr., Christopher Shidlds
Assi. Supt. For Humag Resourees aad

eadesabip Developest
Signed: | i - .__...6.

Lestif#ason
CSEA, Labor Re}axio&:s ; ci?é ;
1Y

David Albury
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