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INTRODUCTION TO ICEM 
 
The International Conference on Emergency Medicine (ICEM) is the annual 
conference of the International Federation for Emergency Medicine, held over a four 
day period in the month of June. The first ICEM was held in London in 1986 as a 
collaborative effort between the American College of Emergency Physicians (ACEP), 
the Australasian College for Emergency Medicine (ACEM), the British Association for 
Emergency Medicine (BAEM), and the Canadian Association of Emergency 
Physicians (CAEP). The ICEM is the peak annual global emergency medicine 
conference, gathering emergency physicians and emergency care stakeholders from 
diverse backgrounds and health systems around the world. The conference is a 
popular event for sharing, networking, hearing world-class speakers and providing a 
window into the host’s region of the world.  
 
This document provides information for national and regional societies who would 
like to bid to host the conference. Selection of the host country and site is ratified by 
the IFEM Assembly at least five years in advance. 
 
The following information will help you in deciding whether to bid to host a future 
ICEM. 

 
 

AIMS OF THE SCIENTIFIC PROGRAM  
 

The ICEM is an opportunity to highlight the best of emergency medicine practice from 
all over the world. It should combine a global flavour with the opportunity to 
showcase local regional talent and culture. The program should be of the highest 
scientific quality and must reflect the diversity of IFEM’s membership.  
 
The IFEM Venue Selection Committee will be looking for innovative and inclusive ideas 
for content and delivery, while preserving a core function which matches delegate 
expectations of any large international emergency medicine conference.  
 
The ICEM local organizing committee (LOC) should ensure there is diversity of 
speakers, track chairs and conference organizers with no fewer than 40% from either 
gender. Inclusiveness across geography, gender, race and ableness must be 
achieved. 

The educational level of presentations at the ICEM should be at the level of the 
specialist emergency physician. Delegates of any seniority and of any other clinical 
practice (eg nurses, EMS staff, allied professions, educationalists) are very welcome 
but are not the target audience other than in some specific tracks (eg nursing, EMS).  
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THE ICEM CONFERENCE OVERSIGHT COMMITTEE 
 
The IFEM Board will appoint a Conference Oversight Committee (COC) and its chair 
two years before the date of the ICEM. The role of the COC is to ensure alignment 
with IFEM goals and the vision for the ICEM conference from the earliest stage of 
planning.   
 
The COC will be available to assist and guide the host organization with regard to any 
aspects of the ICEM. The COC membership includes key people from both the host 
organization and IFEM.  

 
SITE SELECTION AND BID SUBMISSION PROCESS  
 
Members bidding to host ICEM may choose to include letters of support from key 
organizations within their country (for example Ministry of Health, National/Regional 
Tourist Organization etc) in their bid. Letters of support from other IFEM members 
are discouraged. 

IFEM will announce the call for bids at least eight months prior to the deadline to 
enable interested members adequate time to prepare bids. Bids will only be 
considered from IFEM Full or Affiliate Member Associations in financial good standing. 
Applications from previous ICEM meeting host countries are welcomed (with the 
exception of those that have failed to fully complete post ICEM procedures).  

The IFEM document ‘The Conference Hosting Manual for the International 
Conference on Emergency Medicine’ guides hosts through each step of the journey 
from being awarded the ICEM through to post-conference wrap-up. All bidders must 
agree to comply with all conditions of these planning guidelines. A Professional 
Conference Organizer must be used.  

The IFEM Venue Selection Committee will evaluate all proposals and make a 
recommendation to the IFEM Board. Final selection of the ICEM host will be by a vote 
of the members of the IFEM Board and ratified by the Assembly. The successful host 
country will be informed 5-6 years prior to the conference year.  

IFEM may opt to award two successive ICEMs from one year’s bidding process 
provided this is communicated to would-be bidders in advance of call for bids.  

 
THE LOCAL ORGANIZING COMMITTEE 
 
The President of the Host Organization will appoint an ICEM Local Organizing 
Committee (LOC) for planning the meeting, and a Scientific Committee that will select 
plenary speakers and sessions, free papers and posters, and other scientific content 
for the meeting. At least three members of the LOC/Scientific Committee must serve 
on the committee for the duration of the planning phase to provide continuity 
throughout the process. In the year preceding the ICEM a representative of the LOC 
(the “Member at Large”) shall attend meetings of the IFEM Board and report progress.  
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CONFERENCE SCHEDULE AND FORMAT 
 
The main conference should be scheduled over four days with the day before Day 1 
providing pre-conference workshops.  

Content will be planned as both in-person and virtual up until the publicity phase (6-
12 months in advance) when a firm decision about hybrid / non-hybrid will be agreed; 
in-person attendance may be subject to cancellation (for all or some delegates) 
according to international travel restrictions, at any point up until the start date of the 
conference. 

All presentations at the meeting will be available in English. Other languages may be 
spoken in presentations if appropriate translation services are available. Any plan to 
translate presentations into other languages should be included in the bid. 

All conference tracks should start and end at the same time and all scheduled 
refreshment breaks and lunch breaks must be at the same times on all days of the 
conference. Ending times of streams/tracks should be coordinated to maximise 
audience cross-over. 

Plenary sessions should last 1-2 hours and are best held in the morning. 
 
IFEM is able to assist with identifying speakers, chairs, moderators, etc. There is a 
wealth of motivated and experienced members able to assist the local organizers.  

 
Each IFEM Committee and Special Interest Group (SIG) should be invited to organize 
a track or to nominate speakers in order to assist the organizers. These entities 
provide unparalleled expertise in global emergency care and are able to suggest 
speakers and provide workshop content. In particular, the IFEM Research Committee 
should be involved in the free paper and poster selection process. 
 
In addition, IFEM has six regional board representatives from each of IFEM’s defined 
geographic regions (Africa, Asia, Australasia, Europe, North America and 
Central/South America).  These representatives will assist with identifying potential 
conference speakers from their regions of responsibility.   
 
Continuing professional development (CPD) accreditation will be agreed directly 
between the LOC and any requesting IFEM member Association. 
 
 
FACILITIES AND DAILY CONFERENCE AMENITIES 

 
Key provisions for in person conferences include: 

 
a) the provision of sufficient rooms with sufficient space for 3000 delegates, several 

(usually 6-8) parallel tracks, and a main auditorium capacity of 2500 delegates;  
b) free conference WiFi in all conference venues and meeting rooms; 
c) refreshments provided early morning, and three break times;  
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d) exhibit hall/trade display booths must be allocated free of charge in the main 
exhibition area for the 1) the hosts of the next ICEM meeting and 2) for IFEM; 

e) separate poster viewing areas. These must not be in the trade display area (this is 
in order to comply with international members’ rules for certification for CPD 
credits which does not allow trade information to be in the same space as posters 
or other scientific content); 

f) AV assistance available in each presentation room for each session; 
g) a media liaison person with social media expertise; 
h) a speaker preparation room, to allow presenters to review, upload and or edit 

their presentations on-site.   

These provisions will vary with hybrid and fully virtual meetings. 

 
SOCIAL FUNCTIONS 
 
Key provisions include: 
 
a) an Opening Reception on the evening before the first day;  
b) an IFEM Leadership Dinner arranged for the night of the first or second day;  
c) a Delegate Conference Dinner on the night of the second or third day (not on the 

same night as the Leadership Dinner);  
d) reasonable ground transportation for the main social events; 
e) accompanying persons/ family tour or activity options. 

 
FINANCIAL ARRANGEMENTS 
 
Any profit from the ICEM will be retained by the Host Country and any loss will be 
absorbed by the Host Country.   

There is a stipulated royalty payable to IFEM per registrant. This applies to all types of 
registrations, paid or complimentary, in-person or virtual. The royalties must be paid 
to IFEM within 90 days of the conclusion of the meeting regardless of whether or not 
the meeting makes a profit. Current rates for all categories of delegate are available 
upon request.  

The delegate pricing structure must include categories for full conference rate, day 
rate, differentiation between in-person and virtual rates, and ideally some flexibility 
for half-day, sessional or subject-matter rates to allow customised attendance / 
viewing. This is particularly important for our non-physician colleagues and for 
emergency physicians from low and middle-income countries.  

The application should contain a proposed budget that includes the targeted income, 
projected surplus, and expenses with breakdown into broad categories. 
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The LOC may choose to offer a reduced rate of registration for trainees (registrars/ 
residents) and delegates from non-physician backgrounds. Lower rates must be 
charged for Low and Middle Income Countries as defined by their membership status 
within IFEM. The LOC may also offer a registration rate exclusive of catering in limited 
circumstances subject to the approval of the COC.  

The full range of registration and royalty rates will be mutually agreed before detailed 
publicity for the conference takes place.  

The tradition of ICEM meetings has been to not reimburse faculty or provide their 
lodging or travel costs. Faculty may be reimbursed for the conference registration fee 
if they present two or more lectures (or equivalent).  
 
The IFEM President, IFEM Board, Oversight Committee members, the President of 
each IFEM Member Association (in good standing) or their designee and up to three 
IFEM secretariat staff will be given complimentary registration, including social 
events. In addition, the IFEM President will be provided with appropriate lodging for 
the duration of the meeting.  

 
FINAL POST- ICEM REPORT  
 
Immediately following the ICEM, the LOC will prepare an ICEM Final Report in a 
prescribed format within 90 days of the conclusion of the meeting, which will be 
submitted to the IFEM Board. The report will be available to future bidders, and will 
contain the following information, at a minimum: 
 
• programme details including the number and type of tracks offered 
• attendance details by country (actual) and track (estimated) 
• number of full delegates, day registrations, non-ifem members 
• trade display statistics, details, names of exhibitors 
• social agenda 
• a financial report with categorised income and expenses 
• number of hotel rooms booked through conference organizers 
• number of educational tracks filled by member associations 
• successful innovations 
• participant evaluations 
• marketing and promotion lessons 
• other information, as appropriate 
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YOUR APPLICATION 
 
Proposals should be based on the information above. The following information 
should be included at minimum: 

• Confirmation of the engagement of a Professional Conference Organiser (PCO) 
for the meeting 

• Details of previous national and international conferences that the bidding 
organization has organized in the previous 5 years.  Bids should provide details of 
delegate numbers, venue, PCO utilised and profit or loss generated from such 
conferences 

• The background and experience of the organization that will serve as the 
Professional Conference Organizer (PCO).  The PCO should have international 
experience of a minimum of ten years hosting conferences similar to 
ICEM.  Please supply details, including those of fully virtual or hybrid events. 
Supportive comments from the chairperson of an organizing committee of at least 
two conferences within the previous 3 years who utilised the services of the PCO 
should be included  

• A detailed description of the proposed scientific programme 

• Demonstrated capability for a wholly in-person, fully virtual or hybrid ICEM. For a 
hybrid conference please include details of how both virtual and in-person 
content will be integrated for a high quality attendee and exhibitor experience 

Please send your application to the Secretariat at least 90 days in advance of the June 
Assembly meeting at which the host will be announced.  

The bid must include the signed ICEM agreement (Appendix 1) 

 
Documents to read in conjunction with this document 

1. Guidelines for Selecting the Venue/Host Organization for The International Conference 
On Emergency Medicine V04 April 2019 

 
Available at: https://www.ifem.cc/wp-content/uploads/2019/04/Guidelines-for-Selecting-
the-Venue-Host-Organization-for-the-ICEM-April-2019.pdf 

 
 
2.     ICEM Conference Hosting Manual available here.

https://www.ifem.cc/wp-content/uploads/2019/04/Guidelines-for-Selecting-the-Venue-Host-Organisation-for-the-ICEM-April-2019.pdf
https://www.ifem.cc/wp-content/uploads/2019/04/Guidelines-for-Selecting-the-Venue-Host-Organisation-for-the-ICEM-April-2019.pdf
https://www.ifem.cc/wp-content/uploads/2021/09/ICEM-Conference-Hosting-Manual-September-2021.pdf
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APPENDIX 1 Agreement Relating to the ICEM 
 
Agreement Relating to the 
International Conference on Emergency Medicine (ICEM)  
(Year) 
 
 
This document is an Agreement between 
 
 
…………………………………………………………………………. (the Society)  
 
and the 
 
International Federation for Emergency Medicine (the Federation) 
 
for the Society to host the International Conference on Emergency Medicine (the 
Conference) on behalf of the Federation in 20XX. 
 
It describes the minimum requirements the Federation expects of the Society in 
relation to the Conference.  It is to be signed by the President of the Society and to be 
submitted along with any other documents supporting the Society’s bid.  Once the 
decision is made by the Federation Board to award the Conference to the successful 
bidder, a copy of the document signed by the Federation President will be returned 
to the Society. 
 
 
 
1.   Financial Requirements 
 
The Society agrees to pay the current stipulated royalty to the Federation for each 
conference attendee.  This amount is to be paid within 90 days of the end of the 
Conference.  The definition of an attendee is found in the Federation’s document “The 
Conference Hosting Manual for the International Conference on Emergency Medicine” 
(paragraph 9.2). 
 
This does not include satellite meetings, which, depending on circumstances may be 
subject to Federation requirements as outlined in “Guidelines for IFEM Symposia”. 
 
The Society agrees to indemnify the Federation against loss, financial or otherwise, 
including any legal action, associated with the Conference. 
 
 
2.  Conference Date 
 
The Conference must be held within the month of June of the Conference year.  
Should the Society propose to alter the date at any time after acceptance of the bid, 
the IFEM reserves the right to seek an alternate host organization for the Conference.



 
 

 
3.  Conference Structure 
 
The Conference program will be of 4 days duration not including satellite or 
associated meetings. 

 
The Society is to include a draft conference program as part of its bid.  This is to 
include the following: 
 

• An opening ceremony 
• An IFEM Awards ceremony 
• The George Podgorny Lecture 
• An international development track 

 
The Society will establish a mechanism to ensure international participation in the 
conference as described in the Federation’s conference planning manual. 
 
English is the official language of IFEM and ICEM.  All presentations at the meeting 
must be available in English. Other languages may be spoken in presentations if 
appropriate translation services are available. Any plans to translate presentations 
into other languages should be included in the bid. Scientific posters must be in 
English. 
 
 
3. Federation Requirements 
 
The President of the Federation shall be provided with complimentary registration 
and lodging for the duration of the conference. The Presidents of Federation member 
societies in good standing will be provided complimentary conference registration. 
Complimentary registration is also required for members of the IFEM Board 
(maximum 7 registrants in addition to the IFEM president), the IFEM Executive Officer 
and up to two additional IFEM Secretariat Staff. Members of the IFEM CPD Oversight 
committee should also have registration provided, however, this may be offset by 
having this team chair or provide sessions as part of the conference. 
 
Arrangements for meetings of the Federation Board and its committees and 
subcommittees will be made in liaison with the Federation secretariat. 
 
A full report shall be submitted to the Federation within 3 months following the 
Conference. 
 
Signature: ______________________________    Date:  ________________ 

President (Society) 
 
 
Signature: _______________________________ Date:  _________________ 
  President 
  International Federation for Emergency Medicine 
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