
EXECUTIVE COMMITTEE 

Chair 

The Chair's role in their local party is to provide guidance and leadership to the local 
party executive. The Chair ensures the local party is working to an agreed vision and 
development plan. The Chair is accountable for ensuring the local party meets legal and party 
requirements and is, along with the Treasurer, one of the two signatories on the local party 
accounts and ensures compliance (along with the Treasurer) with PPERA.  The Chair is the 
point of communications with HQ and the region; oversees parliamentary candidate selection 
with the support of the Elections Officer and chairs the Local party, general and executive 
meetings.   Ensures compliance with data protections laws and the Party Constitution. 

Vice Chair  

The Vice Chair is a position that has strategic value to any party. It involves you in the 
heart of your local party and is good experience for those who may want to become 
Chair in the future. The Vice Chair can be a kind of 'Minister Without Portfolio', available to 
take on some tasks not obviously someone else's responsibility. It works equally well as a 
leadership and an advisory role. The Vice-Chair deputises for the Chair if they are unavailable; 
proactively assists the Chair in the fulfilment of their responsibilities to and on behalf of the 
Local party; and work with the other officers to assist them in their duties and fulfil the 
responsibilities associated with any vacant officer position until it is filled. 

Treasurer  

The Treasurer is one of the key roles of any local party. Along with the Chair you are 
one of two signatories on the local party accounts and you have direct responsibility 
and accountability for its activities. The Treasurer's role is to have strategic ownership of 
expenditure and income, such as preparing budgets and financial targets for discussion by 
others and advising on the implications of spending decisions. The treasurer is also 
responsible for the practical side of managing the local party's finances, such as paying in 
bills, producing financial reports and submitting PPERA reports. Keeping accounts ready for 
audit and liaising with Election Agents. 

Secretary 

The Secretary role is important because good administration is key to running the local 
party throughout the year and ensuring that the party is ready at election times. The 
role of the secretary is to produce Agendas and Minutes for meetings; manage the diary of 
events; inform the Chief Executive of the Federal party and the secretary of the Regional Party 
of executive officer appointments and other related matters apart from finance.  The 
Secretary ensures that the processes and rules laid out in the constitution are enacted, and 
that the decisions made by the local party’s executive committee are constitutional. 
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Membership Development Officer 

Managing your local party’s membership is a big task, but it is also a highly rewarding 
one. It suits well organised people with great personal skills. You are the local party lead 
on recruiting more members through organising and running recruitment campaigns and 
producing a regular members’ newsletter (working with others). You will ensure that there 
are social and political events for them to attend (in co-operation with the Secretary and 
Events Co-ordinator). You've also got the important job of keeping your members up to date 
with their payments, following up “at Risk” members and encouraging members to move on 
to Direct Debit payments. You will check regularly for new members, welcoming them and 
organising meetings with them. You will secure accurate records of the local party 
membership in the Federal party’s central membership system and inform the Executive 
Committee of new members.  

Elections Officer 

The Election Officer ensures that the Local party has top-line electoral objectives 
agreed for at least 5 years ahead to guide campaigning activity. You will agree an annual 
campaign plan and supporting budget in consultation with the Treasurer and oversee the 
smooth running of a campaign team charged with delivering the agreed campaign within the 
agreed budget. You will ensure that the Local Party obtains the marked registers after every 
election and that the data is entered into the party’s system for recording electoral data. The 
Elections Officer will provide support to the Chair in the selection of Parliamentary candidates. 

Diversity Champion 

The role of the Diversity Champion is to understand the diverse communities in the 
local area and identify under-representation of those communities within the Local 
Party and the executive/officer roles. They will work with the Local party executive to 
devise and promote a strategy to engage members of under-represented groups, to 
encourage them to join the party and to support them to become active in the management 
and decision-making processes of the Local and wider Party. Their key role is to also develop 
links with the local community  

Executive Committee Members  

Each local party has people elected to their Executive Committee as Ordinary Members, who 
do not hold specific roles. These are people who help by having a say in how the local party 
is run, and by taking on ad hoc roles and helping with special projects. Being a committee 
member enables you to help guide the party in the best possible direction.   

Executive Committee members will play an active part in Local Party organisation and 
activities and there will be a focus on the following roles: Connect Co-ordinator; Youth & 
Student Co-ordinator; Press Officer; Campaigns Organiser/Agent; Fundraising Co-ordinator; 
Website & Social Media Co-ordinator; Data Compliance Co-ordinator. 

In addition Ward Co-ordinators can take on any or all of the following roles for their 
immediate local area (with support from other Executive Officers).  



• Coordinate the volunteers who deliver leaflets (ask people to volunteer, allocate them a 
patch, get the leaflets to them);  
• Phone new members to welcome them to the local Party and encourage them to get 
involved;  
• Host or arrange campaigning afternoons or other events such as socials;  
• Contact nearby members at other points e.g. to remind them to renew their membership, 
to invite them to specific events.  
 
The Wards are: Abbey Wood, Blackheath Westcombe, Charlton Village & Riverside, Charlton 
Hornfair, East Greenwich, Greenwich Creekside, Greenwich Park, Greenwich Peninsula, 
Eltham Page, Eltham Park & Progress, Eltham Town & Avery Hill, Kidbrooke Park, Kidbrooke 
Village & Sutcliffe, Middle Park & Horn Park, Mottingham Cold Harbour & New Eltham, 
Plumstead Common, Plumstead & Glyndon, Shooters Hill, Thamesmead Moorings, West 
Thamesmead, Woolwich Arsenal, Woolwich Common, Woolwich Dockyard. 

 

 


