
Executive Director Job Description
The Massachusetts Climate Action Network (MCAN) seeks a full-time Executive Director. Reporting to the
Board of Directors, the Executive Director will have overall strategic and operational responsibility for
executing MCAN’s strategic vision, leading and managing the MCAN staff and programs, leading fundraising
efforts in partnership with Board members, and continuing to participate with key coalition partners.  

The Executive Director will facilitate leadership and engaged interaction across the MCAN network as well as
help to inform and mobilize its chapters and larger community of allies in support of statewide policies. 

We seek an inspirational and innovative individual who is committed to creating an equitable path to a clean
energy future. They will be able to collaborate with partners and MCAN Chapters, as well as lead the MCAN
Staff and Board in our on-going evolution as an equity-centered organization.  

This is an exciting opportunity to lead a powerful and mission-driven non-profit with strong roots in
Massachusetts. 

MCAN is committed to the principles of diversity, equity, and inclusion, and encourages all qualified persons to
apply. MCAN is committed to ensuring an organizational culture of respect and tolerance that supports a
work-life balance for all its employees.

About MCAN

MCAN is a statewide organization that inspires advocates to lead local efforts on a range of climate policies and
actions, including the equitable decarbonization of buildings and electricity supply, across the state but
particularly in communities served by municipal utilities. MCAN’s role as a facilitator of municipal-level
action is unique among Massachusetts environmental groups. Working with our local chapters, coalitions and
partners, MCAN empowers people to create human-centered buildings, push for regional clean and just energy
policies and regulations, and continue to fight against investments in fossil fuel energy projects in municipal
utility districts. We do this through creating and sharing educational resources, offering strategies to support
local movement building, and connecting local advocates to state and regional opportunities to support climate
and energy justice. 

We are a large and vigorous community of more than 65 affiliated local groups (representing more than 100
Massachusetts cities and towns), thousands of members, and many other stakeholders who communicate,
network, and share information related to climate action. Our chapters represent a broad cross-section of
community-based grassroots efforts and municipal leaders. MCAN also works closely with community-based
organizations and partners on statewide policy development, local level planning and municipal regulations, and
local MCAN Chapter projects. 

MCAN was founded in 2000, and in 2009 became a 501(c)3 nonprofit.

More information about MCAN can be found here and its staff and board here.

http://massclimateaction.net/about-mcan/mcan-strategic-direction.html
http://massclimateaction.net/chapters/chapter-list.html
https://www.massclimateaction.org/
https://www.massclimateaction.org/our_team


Responsibilities:

The Executive Director’s primary responsibilities include:

• Execute the overall strategic plan, in collaboration with the Board.

• Develop and implement operational plans, policies, and goals that further MCAN's strategic objectives. 

• Fundraise to support and expand the annual and long-term budget, including the creation of grant
proposals and fundraising campaigns. 

• Advance MCAN’s ongoing evolution as an equity-centered organization.

• Plan and attend Board and monthly Chapter meetings as well as coalition partner meetings.

• Manage at least 2 program staff and 2-3 interns. 

• Cultivate and build alliances with community and advocacy groups and public officials in order to
effectively collaborate on policy and program efforts.

• Ensure communication and information flow to and among MCAN-affiliated local groups, including
coordinating chapters to influence state and local policy development.

• Act as the spokesperson for MCAN and represent MCAN in statewide legislative and policy issues as
appropriate.

• Work with the Treasurer to prepare the annual budget for board approval, and operate within the
established annual budget.

• Ensure compliance with all government legislation, regulations, and guidelines pertinent to the
organization’s role as an employer and non-profit agency, including limitations on lobbying activities.

• Submit all information, reports, and records as requested or required by law to appropriate government
officials and the Board.

• Keep the Board updated on project, financial and legal activities of MCAN via regular meetings and
communications.

• Attend evening and weekend meetings and advocacy events within the state as needed. 

Essential Skills and Qualifications:

• Bachelor's degree or equivalent professional experience. 

• Significant relevant experience.

• Demonstrated success in fundraising including grant funding and individual donor cultivation and
stewardship. 

• Demonstrated leadership capabilities related to capacity building of coalition and local advocacy efforts.

• Passion and commitment to addressing social, climate, and equity issues.

• Experience and organizational skills related to program, staff, and budget management.



• Experience and demonstrated success in grassroots organizing.

• Financial acumen sufficient to guarantee accountability and understanding of non-profit management.

• Self-initiation of tasks and the ability to succeed with minimal oversight.

• Ability to manage multiple projects and prioritize among competing opportunities.

• Excellent analytical, organizational, and communications skills with facility in using social media
platforms.

• Proficient in Microsoft Office and Google Suite

Preferred Skills and Qualifications: 

• Professional experience working directly on climate, environmental, or sustainability-related issues.   

• History of increasing job responsibilities.

• Masters or advanced degree in a relevant field.

• Strong knowledge of climate justice, energy justice, and energy democracy issues in New England. 

• Experience in leading equity-entered projects and programs.

• Working knowledge of building decarbonization strategies, municipal utility legislative and regulatory
issues, and MA state legislative processes and players.

Application Process and Job Details:

Job Location: The position is currently remote and a location within Massachusetts is preferred.  

Employment type: Full-time

Salary and Benefits: Starting salary of $80,000 – $100,000 per year with health care benefits as well as
generous paid vacation, personal, and sick time. The Board is committed to a salary review and anticipates an
increase at the close of year one pending fundraising success.

Timeline: Applications will be accepted and reviewed on a rolling basis until the position is filled.

To Apply: Please send a resume, cover letter, and brief writing sample to
executivedirectorapplications@massclimateaction.net

No phone calls, please. If you are selected as a candidate, you will be notified.

mailto:executivedirectorapplications@massclimateaction.net


MCAN Vision and Theory of Change

Vision Statement
Our vision is a statewide community of advocates united, empowered and educated to advance equitable
climate solutions from the local to the statewide and regional level.

Theory of Change
The Massachusetts Climate Action Network cultivates and advances climate action on the municipal level so
that people and communities in Massachusetts can thrive in a clean, healthy, and equitable future. We facilitate
knowledge sharing and partnerships among municipal advocates, and advocate for enabling policies, to ensure
our cities and towns--including those that have been marginalized by past exclusionary policies– create
pathways for fair, equitable and just transitions that meet and exceed our State’s climate goals.


