
February 2024

Hello Association Representative!

Here are the materials for your 10 minute meeting with your members. Below are the directions
for each piece of material you have in this envelope. Many of these materials are intended to
be POSTED on your PAT Board in a staff-only area (i.e. Staff Lounge). You will need to make
copies of some of these pieces at your site, as we do not yet have accurate numbers for
members at each site. Please let us know if you have any issues.

Your packet should include:
● Instructions for each document (this packet)
● 2/21/2024 Agenda and 1/10/2023 RA Minutes (2 sheets)
● February Rep Checklist (1 sheet)
● IHEAR Summit Dinner Event, Flyer (1 sheet)
● Membership Forms (2 sheets)
● FAQ #1 Transfers and Unassignments (1 sheet)
● FAQ #2 Transfers and Unassignments (1 sheet)
● Member List/Building Roster (Varies) (varies)

Take care,
Angela Bonilla, PAT President
Jacque Dixon, PAT Vice President
Jennifer Dixon and Kelly McKenna, OEA Associate Staff



2/21/2024 Agenda and 1/10/2024 RA Minutes (2 sheets, 2
pages)

● Where: Head Rep keeps for reference.
● What: Use to explain what is going on at PAT and what

happened at the last meeting.

Rep Checklist, February 2024 (1 sheet)
● Where: Keep a copy as Head Rep
● What: Review this info with your Rep team, distribute work

amongst team

OEA IHEAR Summit Dinner (1 page) (Multiple sheets depending on site size)

● Where: Place copy on PAT Board and share with
members

● What: Invite educators who might be interested in
attending

Membership Forms (2 sheets)

● Where: Make copies, keep in the lounge, give a few to
each building rep. Leave a few in the Main office next to
the substitute sign in.

● What: Refer to RA slides for instructions on how to make
a successful membership ask. Ask all new staff if they
are members! You can do it!



FAQ #1 Transfers and Unassignments (Multiple sheets
depending on site size)

● Where: Place on PAT Board and share with members
● What: Frequently asked questions reps should be ready

to answer when colleagues have questions on the
unassignment process

FAQ #2 Transfers and Unassignments (Multiple sheets depending on site size)
● Where: Place on PAT Board and share with members
● What: Frequently asked questions reps should be

ready to answer when colleagues have questions on
the unassignment process

Member List/Building Roster (Varies)
● Where: One Rep holds on to the list.
● What: Use these to keep a record of members at

your site. Ask each potential member/
not-yet-member to join and use to organize your
1:10 phone trees. Keep this list for your records,
DO NOT SEND THIS BACK TO PAT.


