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6975 North 2200 West
Park City, Utah 84098
435-649-3722

Variance Request 
Checklist

Anything you want to change or add to the condo that goes beyond the sheetrock requires approval prior to the work being done.  

Adding an outlet, adding a light, or a ceiling fan, and/or the installation of an A/C unit on the roof requires approval. Only third floor condos are plumbed for the addition of an A/C unit. Some items require approved building permits from Summit County such as the addition of an outlet.  Additions of A/C units that sit on the owner’s patio/balcony also require all specs, model number, installation information and vendor’s insurance before any installation is conducted. 

A flooring type change requires a variance request if your condo is above another condo. If installing hardwood, LVT, VCT, or laminate a minimum IIC rating of 73 is required. A sound impact underlayment, or some refer to it as underlayment, or noise barrier to achieve an IIC rating of 73 may be needed.  

Vendors are not permitted to dispose of materials in the Powder Wood dumpsters. Only household waste is permitted to be disposed of inside the dumpsters. A $500 clean up fee per day will be charged if contractors use community dumpsters.

Vehicle variance requests for oversized or additional vehicles permitted to park on-site should include a description of the vehicle including the make and model.  All over-sized vehicle variance requests must include a photo of the vehicle along with vehicle size including length, width and height.   How long the vehicle will remain on-site should be included.  Variance Requests for over-sized or additional vehicles are only approved if the vehicle parks in the south end parking lot where uncovered parking is not at a minimum.   

Items such as, but not limited to, windows, doors, door hardware, keypad entry locks, doorbell cameras, and exterior light fixtures require approval prior to being replaced/installed.  All window replacements are required to be the exact same style of window as what was originally installed upon building.  No variations of windows are accepted.  

Painting and the purchase of (including delivery) new appliances does not require a variance approval; however, it is important that you inform vendors that they cannot dispose of any materials on-site such as the boxes in which the appliance was packaged in, old flooring, and absolutely no paint buckets or materials that were used. An owner is subject to a $500 clean up fee for improper disposal of items.  

No structural changes to the unit are permitted, such as removal of walls, or changing of ceiling height.  

All pages for the variance request need to be scanned into one PDF document.  Please do not submit multiple pages or documents.




_____   Variance Request Form – completed with specific details of request including contractor and 
              contractor’s contact information


_____   Specification sheets for any product being installed- including model number and color requesting - if variance request  is for a doorbell-camera.  

_____   Diagram/map of installation location for wires, etc. installed beyond the sheetrock. For example, 
              electric wires, where and how many holes will be made in trusses or studs along with (cont.)
              the diameter of the holes.
              
_____   Contractor Certificate of Insurance for Worker’s Compensation and General Liability (minimum 
              $1,000,000)

_____ Vehicle variance requests must include a photo if the request is for an over-sized vehicle such as a                    
            Sprinter Van, Winnebago, or extended cab trucks.  All license plates must be current and comply    
            with state laws.
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