
ROCO Rental Agreement

Date _____________________________

Client _____________________________

Event _____________________________

Type of Event _____________________________

Start Time _____________________________ (CST)

Duration _____________________________ (hours)

Rental Fee _____________________________ ($)

Extra Fee _____________________________ (hourly)

This contract ("Contract") is made and entered into on [Date] by and between Client and

Romanian United Fund, for the purpose of renting the ROCO Community Center, hereinafter

referred to as "Venue" for an outside event.

Purpose of Contract. As a result of this contract, Client agrees to hire and Romanian

United Fund agrees to make available the [Venue] on [Date] at [Time]. The event is

expected to last for [Duration] number of hours and will be [Type of Event].

Rental of Venue. Romanian United Fund agrees to rent the [Venue] to the Client for the

purpose of the event on the above-mentioned date and time.

The rental fee for the venue is $[Rental Fee] for the first [Duration] number of hours and

an additional fee of $[Extra Fee] for each hour beyond that. The total rental fee will be

paid by the Client upon execution of this Contract.

Responsibilities of Venue. The Venue is responsible for the following regarding the

event:

Providing a clean Venue

Opening the Venue

Closing the Venue

Providing ________ volunteers
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Helping with the “check in” procedure

Creating a webpage for the event

Create a ticket sales page for the event

Responsibilities of Client. The Client is responsible for the following regarding the event:

Opening the Venue

Closing the venue

“Checking in” (registering name/email/phone) of all guests

Leaving the Venue in the same condition as it was found

Venue setup, including:

Moving away any existing furniture

Setting up the tables/chairs and furniture that are needed

Installing any necessary computer/audio/visual equipment etc.

Equipment tear down

Room cleanup, including

Relocating furniture, tables, chairs and equipment to their original places

Sweeping & washing the floors

Washing anything that was used (sink, dishes etc.)

Cleaning up and throwing away the garbage

Washing any used table cloths (and returning them to the venue), and

Making sure that all electronics are shut down

Promotion

Providing promotional materials (posters, flyers, etc.)

Creating the Facebook event for the event

Co-hosting the Facebook event for the event

Thank you for leaving a small donation for consumables (water, paper, coffee, etc.)
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The Client is not allowed to disconnect any existing cables or electronics at [Venue].

4. Promotion and Advertising. The Venue agrees to promote and advertise the event

through the following means:

Displaying promotional materials (posters, flyers, etc.) in the venue

Mentioning the event (____ times) on the Venue's social media accounts

Sharing the event on #_____ of Facebook groups

Sharing the event on WhatsApp with ___________ contacts

Sharing the event via Text Messaging with ___________ contacts

Sending an email blast about the event to __________ contacts

Creating the Facebook event for the event

Co-hosting the Facebook event for the event

5. Ticket Sales. ________________ (fill in: client or venue) is responsible for ticket sales for

the event. The Venue will receive a percentage of ticket sales as follows: __________%

6. Indemnification. The Client agrees to indemnify and hold harmless the Venue and its

employees, agents, and contractors from any and all claims, damages, or expenses

arising out of the event or the use of the venue.

7. Termination. This Contract may be terminated by either party with written notice if the

other party breaches any material term or condition of this Contract.

8. Governing Law. This Contract shall be governed by the laws of the State of [State] and

any legal action arising out of or relating to this Contract shall be brought in the courts of

the State of [State].

IN WITNESS WHEREOF, the parties have executed this Contract on the date and year first above

written.

[Your Name] [Venue Name]

By: ________________________ By: ________________________

Title: _______________________ Title: _______________________
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