
 
Committee Minutes  

 
Committee Name: 
Actual Date: _______________________________ 
Actual Location: _______________________________ 
Actual Time: _______________________________ 
 
Attendance: 
 
 
Recorded Celebrations: 
 
 
 
 
 
 
 
One Sentence Summary of Reports Given: 
 
 
 
 
 
 
Unfinished Business – Items discussed but NOT decided upon: 
 
 
 
 
 
 
 
New Business – Items discussed and decided upon: 
 
 
 
 
 
 
 
 
Future Business – items NOT discussed and NOT decided upon:  
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