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Whereas it is the desire of both parties to this Agreement 

a) To maintain and improve harmonious relations between the Employer and the
members of the Union;

b) To provide a mechanism for resolution of issues that maintains the integrity of
the employee, the Union, and the Employer;

c) To promote the morale, well-being and security of the employees in the
bargaining unit;

d) To encourage efficiency and safety in operation and service delivery;

e) To recognize the mutual value of joint discussions and negotiations in matters
pertaining to working conditions, hours of work, wages and prompt and
equitable disposition of grievances.

ARTICLE 1 - DEFINITIONS 

For the purpose of this Agreement, the following definitions shall apply; 

1.01 Full time Employee 

A full time employee is an employee who is regularly scheduled to work full 

time hours as stated in Article 14.02. 

1.02 Part-Time Employees 

A part-time employee is an employee who is regularly scheduled to work less 
than full time hours as stated in Article 14.01. 

1.03 Casual Employee 

An employee who works on a call in basis and is not regularly scheduled in 
advance. 

1.04 Day 

A day shall mean any period from 7:00 a.m. of one day until 6:59:59 a.m. of the 
immediately following day. 
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1.05 Week 

A week shall mean that period between midnight on Saturday and midnight on 
the immediately following Saturday. 

1.06 Weekend 

A weekend shall mean that period between 11 :00 p.m. Friday to 7:00 a.m.

Monday. 

1.07 Posted and Confirmed Hours 

"Posted and confirmed" refers to all scheduled hours on the master schedule in 
the main office identified fourteen (14) calendar days in advance, as per Article 
14.03 

1.08 Clarification of Terms 

The words "he", "she", "his", "hers", or "him" shall include all gender identities 
unless otherwise stated. 

1.09 Union Office 

Means the SEIU-West office, #200-747 46th Street West, Saskatoon, (306) 
652-1011.

1.10 Employer 

Me.ans agents acting on behalf of Cheshire Homes of Saskatoon. 

ARTICLE 2- EMPLOYER RIGHTS 

2.01 Subject to the provision of this Agreement, it is the exclusive right and function 
of the Employer to manage and direct its operations and affairs in all respects, 
and without limiting or restricting this right and function: 

a) Direct the working force;

b) Operate and manage its business in all respects;

c) Hire, select, transfer;

d) Lay-off because of lack of work or funding;
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e) Maintain order, discipline and efficiency and to establish and enforce
reasonable rules and regulations governing the conduct of employees;

f) Promote, demote, discipline, suspend and discharge any employee, provided,
however, that any such action may be subject to the grievance procedure
provided herein.

g) In administering this Agreement the Employer shall act reasonably, fairly, in
good faith and in a manner consistent with the Agreement as a whole.

ARTICLE 3 - TERM OF AGREEMENT 

3.01 Term of Agreement 

i) This Agreement shall be in force and effect from and after October 1, 2019

up to and including March 31, 2023.

ii) Wage Re-Opener

The parties agree that they will meet at least once each year at the beginning
of April in each year of this Collective Agreement to negotiate wages and
benefits when there is an increase except if it is a year that the Collective
Agreement expires. During the year that the Collective Agreement expires
the parties will meet at the bargaining table to negotiate wages.

3.02 Open Period 

Either party may, not less than sixty (60) days nor more than one hundred 
twenty (120) days before the expiry date hereof, give notice in writing to the 
other party to negotiate a revision to the Collective Agreement. Should the 
parties fail to conclude a new Agreement prior to the expiry date, all provisions 
herein contained shall remain in place until a new Collective Agreement has been 
reached. 

ARTICLE 4 - RECOGNITION AND NEGOTIATION 

4.01 Recognition 

The Employer agrees to recognize SEIU-West as the sole bargaining agent for 

3 



employees covered by this Agreement and hereby agrees to negotiate with the 
Union or its designated representatives in all matters affecting the relationship 
between the parties to this Agreement. 

ARTICLE 5 - SCOPE 

5.01 Scope 

This Agreement shall cover all employees represented by the Union pursuant to 
an Order of the Labour Relations Board. 

5.02 No Other Agreements 

a) No employee(s) shall be required or permitted to make a written or verbal
agreement with the Employer or representative which may conflict with the
terms of this Collective Agreement.

b) Any employee requested to meet formally with the Employer shall, prior to
the commencement of such meeting, be informed of the nature of such
discussions and, of their right to have a Union representative present at the
meeting.

ARTICLE 6 - UNION SECURITY 

6.01 Union Membership 

4 

1. Every employee who is now or later becomes a member of the Union shall
maintain membership in the Union as a condition of the employee's
employment.

2. Every new employee shall, within thirty (30) days after the commencement of
the employee's employment, apply for and maintain membership in the
Union, and maintain membership in the Union as a condition of the
employee's employment.

3. Notwithstanding paragraphs 1 and 2, any employee in the bargaining unit
who is not required to maintain membership or apply for and maintain
membership in the Union shall, as a condition of the employee's employment,
tender to the Union the periodic dues uniformly required to be paid by the
members of the Union.



6.02 Dues Check-Off 

The Employer shall deduct Union initiation fees and monthly dues from the 
earnings of each employee who makes a written request for such deductions to 
be made in accordance with Article 6.03. Such deductions shall be made on 

each payday and shall be remitted to the person designated by the Union within 
fifteen (15) days from month end accompanied by a list of employees for whom 
deductions have been made, amounts deducted and changes in home addresses 
of employees as supplied to the Employer by the employees. The Employer shall 
also furnish to the Union, along with the name of the employee for whom 
deductions are made, the gross earnings of each of the employees. 

6.03 Dues Authorization 

The Union shall furnish the Employer with "Application for Membership" and 
"Dues Authorization" cards. The Employer agrees to provide new employees 
with the "Application for Membership" and "Dues Authorization" cards within 
fourteen (14) days of commencement of employment. It will be the 
responsibility of the employee to sign and return the cards within fourteen (14) 
days of the cards being provided to them, failing which a Union Representative 
will contact the employee. 

6.04 Dues Receipts 

The Employer agrees to record all Union dues paid in the previous year on the 
employee's income tax (T4) slips. 

6.05 Dues Receipts 

a) The Employer agrees to place on the bulletin board(s) a block organization
chart showing the Administrative structure and the line of authority in the
Home.

b) The Union, in turn, shall supply the Employer with an up-to-date list of the
representatives, Officers, Stewards and members of the Grievance
Committee.

6.06 New Employees 

The Union will provide a copy of this Agreement and a list of current Union 
Officers to acquaint new employees and advise them of the Articles dealing with 
Union membership and dues check-off. 
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ARTICLE 7 - NON-DISCRIMINATION 

7.01 There shall be no discrimination with respect to any employee by reason of age, 
race, creed, colour, national origin, political or religious affiliation, family status, 
sex, sexual orientation, marital status, place of residence, nor by reason of 
membership or activity in the Union. 

7 .02 Retirement Age 

a) The normal retirement date of all employees shall be the first day to the
month coincident with, or immediately following, the attainment of the stated
retirement age as stipulated in their pension or superannuation plan.

b) If the employee so chooses, they may continue in their employment after this
age.

c) Employees wishing an extension of their employment shall submit a written
request to their Department Head with a copy to the Secretary of the Union
three (3) months prior to their retirement.

7 .03 Duty to Accommodate 
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The Employer agrees to make every reasonable effort, short of undue 
hardship, to provide suitable modified or alternate employment to 
employees who are temporarily or permanently unable to return to 
their regular duties as a consequence of an occupational or non
occupational disability, or as a consequence of limitations as a result of 
illness or injury or who otherwise require accommodation as set out in 
the Saskatchewan Human Rights Code, the Saskatchewan Human 
Rights Code-Regulations, The Saskatchewan Employment Act and The 
Occupational Health provisions therein. 

Accommodation of employees within the workplace is a shared 
responsibility between the Employer, the Union and the employee. All 
parties shall work cooperatively to foster an atmosphere conducive to 
accommodation. 

It is the responsibility of the employee to provide initial medical 
evidence of limitations or restrictions and clearance for full duties. If 
further information is required, the Employer and employee will work 
together to ensure needed assessments and information is provided. 
The Employer shall not bear the cost of the initial medical examination 
and medical report form being filled out by the employee's family 



doctor. Additional assessments or information required by the 
Employer will be paid by the Employer. 

The parties agree that the employee's medical information is to be 
treated in a confidential manner, and the accommodation process is to 
be carried out in such a manner as to protect the confidentiality of such 
information to the extent possible. Notwithstanding the foregoing 
information regarding individual restrictions only shall be provided to 
other staff through the communication book where necessary in order 
to maintain the integrity of the accommodation. 

7.04 Transfer Due to Disability 

Whenever, by reason of disability, an employee is incapable of performing the 
work in which the employee is engaged, the employee may be transferred to a 
position to which the employee is better suited, provided, however, a position is 
available. The Employer and the Union shall discuss the possibility of continued 
employment of the employee in a position for which the employee is qualified 
and capable and the Employer and Union may agree to waive the provisions of 
Articles 5, 12 and 13 (Scope, Vacancies and New Positions, Lay-offs, and 
Recalls). 

7.05 Harassment in the Workplace 

The Employer and the Union agree that harassment in the workplace is not 
acceptable and agree to work together towards the elimination of harassment. 

Harassment means any objectionable conduct, comment or display by a person 
that is directed at a worker; 

• And is made on the basis of race, creed, religion, colour, sex, sexual
orientation, marital status, family status, disability, physical size or weight,
age, nationality, ancestry or place of origin; or

• Adversely affects the worker's psychological or physical well-being and that
the person knows or ought reasonably to know would cause a worker to be
humiliated or intimidated; and

• Constitutes a threat to the health and safety of the worker.

To constitute personal harassment, repeated conduct, comments, displays, 
actions or gestures must be established; or a single, serious occurrence of 
conduct, or a single, serious comment, display action or gesture that has a 
lasting or harmful effect on the worker must be established. It does not include 
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any reasonable action taken relating to the management of the place of 
employment. 

The Employer and the Union acknowledge a shared responsibility to: 

• Prevent harassment

7.06 Participation in the Armed Forces 

The Employer and the Union agree that there shall be no discrimination, 
interference, restriction, or coercion by reason of participation in the armed 
forces. 

ARTICLE 8 - PROGRESSIVE DISCIPLINE 

8.01 Union Representation 

a) In all cases where the Employer contemplates that an employee's conduct
may warrant disciplinary action (dismissal, suspension, verbal or written
reprimand) no steps shall be taken other than in the presence of a SEIU-West
Union Representative or designate. The employee shall be afforded the
opportunity to state his/her side of the case, with the assistance of an SEIU
West Union Representative or designate, in advance of discipline being
imposed.

b) Any employee requested to meet with the Employer with respect to work
performance shall be informed of the nature of the discussion prior to the
meeting, and if the employee so wishes, such employee will have a Union
Representative present at the meeting. If Union representation is refused,
the Employer shall provide to the Union a written confirmation of such
refusal, with a copy of the document being supplied to the employee.

8.02 Disciplinary Progression 
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The Employer agrees to follow the principles of Progressive Discipline in a timely 
and reasonable manner. Failure to comply with policies, procedures, regulations 
and/or job performance deficiencies may result in one of the following actions 
being taken by the Employer, depending on the severity of the offence: 

1. Verbal reprimand;

2. Written reprimand;



3. Suspension;

4. Termination of employment.

The employee may grieve the Employer's action, as per Article 9. 

An employee is entitled to be accompanied by a Union Representative when 
interviewed during the course of an investigation. No employee shall be 
disciplined or suspended without just cause and without being apprised of the 
issue or concern prior to any disciplinary action being taken. 

a) A copy of a document placed on an employee's file which might at any time
be the basis for disciplinary action shall be supplied to the employee with a
copy to the Local Union office.

b) The employee's reply to such documentation shall become part of the
employee's file.

c) Documentation referred to in a) that is not related to suspension shall be void
after two (2) years, unless there have been subsequent documented
incidents of a similar nature.

d) Documentation referred to in a) that is related to a disciplinary suspension
shall become void after three (3) years, unless there have been documented
incidents of a similar nature.

e) Upon written request, following the time periods above, the documentation
shall be removed from the employee's file.

ARTICLE 9 - GRIEVANCE PROCEDURE 

9.01 Definition 

A grievance shall be defined as any difference or dispute between the Employer 
and any employee(s), or the Union. 

Representation 

a) The employee and/or the Union are responsible to ensure union
representation is present.

b) The Employer shall only accept grievances from the SEIU-West Union
Representative or a representative as determined by the SEIU-West Union
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Representative and identified to the Employer, in advance, by the SEIU-West 
Union Representative. 

c) All grievance discussions shall be between the Employer and a SEIU-West
Union Representative or a representative as determined by the SEIU-West
Union Representative; and identified to the Employer, in advance, by the
SEIU-West Union Representative.

d) Employees shall be advised of the nature, cause and reason for any meeting
with the Employer.

e) Confidentiality of all grievances must be maintained.

9.02 Handling Grievances During Working Hours 

a) Any employee who has a grievance may leave her assigned duties
temporarily without loss of pay, in order to discuss the grievance with the
appropriate Union representative. Provided, however, that prior to leaving
her assigned duties, the employee must make suitable arrangements with her
immediate out-of-scope Supervisor for an appropriate time and location
for such discussions. The out-of-scope Supervisor's co-operation in this
regard shall not be unreasonable.

b) The Employer agrees that a Steward or elected officer of the Union may leave
her assigned duties temporarily without loss of pay, in order to discuss the
grievance or the grievance process with the employee and/or the Employer.

Provided, however, that prior to leaving her assigned duties, the employee
must make suitable arrangements with her immediate out-of-scope
Supervisor for an appropriate time and location for such discussions. The
out-of-scope Supervisor's co-operation in this regard shall not be
unreasonable.

9.03 Grievance Steps 
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It is the employee's responsibility to bring any incident to the Employer's 
attention, whenever possible, within fourteen (14) calendar days of discovery of 
the incident that gave rise to the concern. 

It is jointly understood that before a grievance is submitted at Step One, the 
parties will attempt to resolve the dispute through informal discussion. Where 
discussions result in effective resolutions, to avoid filing a grievance(s), it is 
understood that such resolutions are agreed on a without prejudice basis. 





At this meeting the parties may: 

a) Attempt to negotiate a resolution;

b) Where a negotiated settlement is not reached, determine what third party
process shall be used to resolve the grievance:

i) Mediation - including the selection of a mediator; or

ii) Expedited Arbitration - including the selection of an Expedited
Arbitrator.

Where the parties agree to an Alternate Dispute Resolution mechanism, the 
process will be established by mutual agreement. 

If the parties are unable to mutually agree upon an Alternate Dispute Resolution 
Option within thirty (30) calendar days of such referral, the grievance may be 
referred to Arbitration by either party within fourteen (14) days of the parties 
agreeing to not agree to an Alternate Dispute Resolution process. 

9.05 Failing satisfactory settlement of the grievance at the Second Step, the matter 
may be referred, by either party, to arbitration within fourteen (14) days of the 
Executive Director's response. 

9.06 Extension of Time Limits 

The time limits set out above may be extended by the consent of both parties 
and confirmed in writing. 

9.07 Procedure When Time Limits Expire 
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Failure on the part of the out-of-scope Supervisor or the Executive Director to 
reply within the prescribed time limits shall give the Union the right to proceed to 
the next step. It is the desire of both parties to this Agreement to resolve 
grievances in a manner that is just and equitable, and it is not the intention of 
either party to evade the settlements of the disputes on a procedural 
technicality. However, notwithstanding the foregoing, it is clearly understood 
that time limits established herein are for the sake of procedural orderliness and 
are to be adhered to. Should either party fail to adhere to the time limits, the 
onus is on that party to show a justifiable reason for its failure to adhere to such 
time limits. 



9.08 Investigation 

At any stage of the Grievance Procedure, the parties may have the assistance of 
employees concerned and witnesses. All reasonable arrangements will be 
made to permit the conferring parties to have access to any part of the 
Employer's premises to view any working conditions which may be relevant to 
settlement of the grievance. 

9.09 Provision of Payroll Information 

The Employer agrees to provide all relevant payroll information concerning any 
grievance to the Officers of the Union upon request with the consent of the 
employee or the employees concerned. 

9.10 Initiation of Special Meetings 

Either party may initiate a meeting for the purpose of resolving the grievance 
prior to or during the arbitration proceedings. 

ARTICLE 10 -ARBITRATION 

10.01 Sole Arbitrator 

Where the parties agree, a sole Arbitrator may be appointed instead of an 
Arbitration Board. If a sole Arbitrator is not agreed upon by the parties, within 
thirty (30) calendar days of notification or if either party indicates the desire for 
an Arbitration Board when the grievance is referred to arbitration, the dispute 
shall be referred to an Arbitration Board. 

10.02 Board of Arbitration 

a) Where a grievance has been referred to a Board of Arbitrations under Article
9.05, the party making the referral shall name an appointee to the Board of
Arbitration. Within seven (7) calendar days of receiving notice that the
grievance has been referred to a Board of Arbitration, the party receiving the
notice shall name an appointee to the Board of Arbitration. Where the party
receiving the notice fails to name an appointee within the prescribed time
limit the Chairperson of the Labour Relations Board shall appoint a member
to the Board of Arbitration on behalf of that party.

b) Within ten (10) calendar days of the second party's appointment, the two (2)
appointees shall appoint a third member to the Board of Arbitration who shall
act as Chairperson. Where the two (2) appointees fail within thirty (30) days
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to agree on the appointment of a third member to the Board of Arbitration, 
the Chairperson of the Labour Relations Board shall appoint the Chair to the 
Board of Arbitration. 

10.03 Information of the Board of Arbitration or Sole Arbitrator 

No person shall serve on the Board of Arbitration or act as sole Arbitrator if 
involved directly in the labour controversy under consideration. 

10.04 Grievances Before the Board of Arbitration or Sole Arbitrator 

Grievances taken before the Board of Arbitration or sole Arbitrator shall be 
submitted in writing and shall specify clearly the nature of the grievance. 

10.05 Decision of the Board of Arbitration or Sole Arbitrator 

When the Board of Arbitration has been formed or sole Arbitrator appointed in 
accordance with this Article, the Board of Arbitration or sole Arbitrator shall meet 
and hear the evidence of both sides and render a decision as quickly as is 
reasonably possible after completing the hearing and investigations. 

10.06 Decision 

The Board of Arbitration or sole Arbitrator, in reaching its decision, shall be 
governed by provisions of this Agreement. A decision of a majority of the Board 
or sole Arbitrator shall be taken to be the decision of the Board or sole Arbitrator 
and shall be final and binding on all parties concerned. 

10.07 a) It is distinctly understood that the Board of Arbitration or sole Arbitrator is 
not vested with the power to change, modify or alter this Agreement in any 
of its parts. The Board or sole Arbitrator may, however, interpret the 
provisions of this Agreement. 

b) The Board of Arbitration or sole Arbitrator shall have the authority to
withhold, change, modify or alter the penalty in ef cases of suspension
or dismissal.

c) An Arbitrator, or Arbitration Board shall have the same powers as
outlined in The Saskatchewan Employment Act

10.08 Costs of the Arbitration Board or Sole Arbitrator 

14 

It is agreed that the expenses of the Chairperson of the Board of Arbitration shall 
be borne equally by the Employer and the Union. 



ARTICLE 11 - SENIORITY 

11.01 Seniority 

Seniority shall mean all time worked in any and all classifications falling within 
the bargaining unit as outlined in Article 5 of this Agreement and in accordance 
with Article 11.03. 

11.02 Probationary Period for New Employees 

a) Newly hired employee(s) shall be on probation and serve a probationary
period of four hundred and eighty ( 480) hours worked or for the first six (6)
months from their date of hire, whichever comes first. At the
commencement of and during the probationary period the Employer shall
advise the probationary employee of the standards which they are expected
to meet. Employees will also be advised of any deficiencies and given
adequate time to allow for such deficiencies to be corrected.

b) By mutual agreement of the parties, an extension may be granted for up to
an additional three hundred and twenty (320) hours worked. It is agreed
that the circumstances warranting the extension, the duration of the
extension, and the improvements expected by the Employer, must be
communicated in writing to the employee prior to the expiration of the
original probationary period. A copy shall be forwarded to the Local Union
Office.

c) During the probationary period an employee will be entitled to all rights and
benefits of this Agreement, except with respect to discharge only for reasons
of unsuitability. The Local Union Office shall be notified, in writing, of
discharge within seven (7) calendar days. Seniority shall be effective from
date of hire and be effective for all purposes within this Agreement.

d) An employee shall only serve one (1) probationary period for any period of
continuous employment with Cheshire Homes.

11.03 Accumulation of Seniority 

Seniority shall be accumulated in hours. An employee shall earn seniority for: 

a) All actual hours worked excluding overtime;

b) Statutory Holiday hours;

c) Hours of vacation pay;
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d) All paid leaves;

e) Any authorized unpaid leaves of absence granted under Article 20.01 to a
maximum of thirty (30) working days per calendar year;

f) Union leave granted under Article 20.05;

g) Maternity leave;

h) Paternity leave;

i) Adoption leave;

j) Time off while receiving benefits under The Workers' Compensation Act
and/or Disability Income Plan and/or Income Replacement via The
Automobile Accident Act;

k) Leave granted for a Union position under Article 20.06 not to exceed one (1)
year;

I) Unpaid sick leave.

Part-time and casual employees who are on authorized leave shall accrue 
seniority based on the following formula: 

Hours of Seniority Accumulated 
During the Previous 52 Weeks 

52 

= 
Seniority Hours 
Per Week of Leave 

m) Any hours in addition to shifts coded as Union Leave that are spent
participating in collective bargaining on behalf of the Union and the Employer,
to a maximum of full time seniority.

11.04 Loss of Seniority 
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An employee shall only lose seniority in the event the employee: 

a) Is discharged for just cause and is not reinstated;

b) Voluntarily resigns in writing and does not rescind this within two (2) business
days;



c) Fails to work immediately following the termination of leave of absence or
within ten (10) days from notification by the Employer to return to work
following a lay-off;

d) Is laid off for a period of longer than two (2) years;

e) Is a casual status and has not accept offered work for a period of forty-five
( 45) calendar days from his/her last shift exclusive of any approved leaves;

f) Retires from the employment of the Employer; or

g) Is absent without leave from work for three (3) consecutive shifts subject to
Article 8.01, a).

11.05 Seniority List 

The Employer shall post an updated seniority list quarterly. 

The first list shall be posted on the 31st of March reflecting seniority up 
to and including the last day of February. 

The second list shall be posted on the 30th of lune reflecting seniority 
up to and including the last day of May. 

The third list shall be posted on the 30th of September up to and 
including the last day of August. 

The fourth list shall be posted on the 31st of December reflecting 
seniority up to and including the last day of November. 

ARTICLE 12 -VACANCIES AND NEW POSITIONS 

12.01 Job Posting 

All in-scope positions that are expected to last longer than three (3) months shall 
be posted. The Employer shall post notice of the vacancy on the bulletin board 
for a minimum of seven (7) calendar days so that all employees will be allowed 
the opportunity to make application. 

The Employer shall provide a copy of the SEIU-West Administrative Office in 
Saskatoon. 
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12.02 Creation of a New Classification 

Upon the creation by the Employer of new classifications or upon changes in 
titles or qualifications or the reclassification of any existing position within the 
scope of this Agreement, the rates of pay applicable thereto shall be subject to 
negotiations between the Union and the Employer. Should agreement on the 
rate of pay applicable thereto not be reached by the parties in negotiations the 
matter may be referred to arbitration in accordance with Article 10 of this 
Agreement. The provisions of this Article, as hereinafter set forth with respect to 
the filling of vacancies, shall apply. 

12.03 Information in Posting 

The posting shall contain the following information: 

a) Status (full time, part-time, permanent/temporary, casual);

b) Guaranteed minimum hours per averaging period where applicable;

c) Classification;

d) Required qualifications;

e) Pay range;

f) Shift schedule (days, evenings, nights);

g) Deadline for applications, and

h) Expected date of commencement of the position.

All job postings shall be open to both female and male applicants. When the 
successful applicant is finally selected the name of such successful applicant will 
be posted on all bulletin boards for a minimum of seven (7) calendar days and 
the applicants within the bargaining unit will be notified in writing of the outcome 
of the job posting. 

A reduction in scheduled hours of work per rotation as stated in the posting shall 
be considered a lay-off. 

12.04 Letter of Appointment 
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The Employer shall provide a letter of appointment to the successful applicant 
which shall include: 



a) Classification;

b) Status (full time, part-time, permanent/temporary, casual);

c) Guaranteed minimum hours per averaging period rotation;

d) Pay Range:

e) Start date, and;

f) Shift schedule (days, evenings, nights).

12.05 Role of Seniority in Vacancies and New Positions 

All vacancies within the scope of this Agreement shall be filled on the basis of 
seniority provided the applicant has the ability and qualifications to perform the 
job. 

Within five (5) days of awarding the position the name of the selected applicant 
will be forwarded to the SEIU-West Administrative Office in Saskatoon. 

12.06 Required Courses 

a) When the Employer requires an employee to take or register for a specified
course, workshop or conference the employee will be reimbursed for all
registration fees, tuition and expenses related to the program upon proof of
completion of the course or program. If time off of work is necessary to
attend such time will be without loss of pay, and benefits exclusive of
overtime for changing shifts and premium pay.

b) If an employee is required by the Employer to attend or participate in an in
service or education program or attend staff meetings, such shall be regarded
as work time under the terms of this Collective Agreement and employees
shall be compensated accordingly.

c) No employees shall be penalized for not attending courses which are not
required by the Employer.

12.07 Trial Period in Promotions or Transfers 

Employees who are transferred or promoted to a new position shall be allowed a 
trial period in the new position of forty ( 40) working days or three (3) calendar 
months, whichever occurs first, following the effective date of appointment to 
the new position. The employee shall stay in this position until twenty (20) 
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