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Gabba Ward Community Organiser/Office 
Administrator – Brisbane City Council 

 

Salary: $32,000/year for 2 days/week + 10% superannuation and leave loading 

Start date: 29 August, 2022 

Hours: Standard office hours - 2 days/week (0.4 full-time equivalent) – periodic opportunities to take 

on extra days when other staff are on annual leave 

Contract duration: Contract ends two weeks after the term of the elected councillor 

Are you passionate about grassroots democracy, radical politics and community-driven social 

change? 

We're seeking a self-motivated, enthusiastic community organiser to join our office in the Gabba 

Ward. The role will involve a lot of office administration work and will revolve heavily around directly 

serving residents to give them the information and support they need to get positive outcomes on 

local issues, but will also involve supporting and co-organising community campaigns and projects to 

create broader structural change. Our office has a strong strategic focus on climate action, anti-racism 

advocacy and housing justice, so a passion for these issues is important. 

You'll be required to fulfil a wide range of tasks to support the Gabba Ward Councillor in their duties 

as a local representative. A standard work day generally involves sitting at a computer, taking and 

making lots of phone calls and responding to emails and face-to-face enquiries from local residents 

and city council staff, while also organising upcoming events and projects, and occasionally meeting 

with stakeholders or joining Councillor Sri in meetings. 

This role is based at Councillor Jonathan Sri's Gabba Ward Office in Woolloongabba. The role is for 

two days per week. The fixed roster will be confirmed in negotiation between the new staffer and our 

other existing part-time staff. If there are certain days of the week that you are usually unavailable to 

work on, please mention this in your cover letter. A standard work day runs from 9am to 5pm. We are 

very open to negotiating flexible start and finish times to accommodate care responsibilities (currently 

most of the other staff prefer to start earlier and finish at 4:30pm). More info about Jonno and the 

ward office is available at this link: www.jonathansri.com/about  

The successful applicant will have: 

 the ability to prioritise tasks and work autonomously with minimal supervision 

 community campaign experience with commitment to horizontal/anti-hierarchical organising 

 strong interpersonal communication skills and a great phone manner 

 prior experience working in office environments 

 a strong personal connection to the Gabba Ward geographic area 

 high computer literacy (and an aptitude for learning new programs/systems quickly) 

 exemplary written communication skills 

 Open Driving License 
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We are also hoping to find an applicant who has at least some of the following desirable (not 

essential) skills/experiences: 

 prior experience as a community campaign organiser/event organiser 

 experience working within Brisbane City Council or strong working knowledge of Brisbane 
City Council departments 

 strong local knowledge of Brisbane's inner-south side 

 mediation/dispute resolution and/or deliberative democracy facilitation 

 fluency in languages other than English 

Please also mention if you have significant training/experience in any of the following: 

 graphic design/photoshop 

 web design 

 database management/IT systems 

 video production/editing 

 sound engineering 

 town planning, or planning law 

In filling this position, we’re seeking a candidate whose skills and personality complement the other 

staff within the Gabba Ward office, and we will tailor the specific division of roles and responsibilities 

accordingly. 

To apply, email a 2-page resume and a covering 

letter to thegabba.ward@bcc.qld.gov.au by 9am 

on Wednesday, 27 July. (Cover letter word limit: 

400 words)  

Please include contact details of two referees 

(referees need not be previous employers, and can 

be people who you’ve volunteered alongside in other 

community projects or campaigns).  

The covering letter should demonstrate a strong 

commitment to radical politics, and an understanding 

of the importance of local government and of how we 

can and should use our position as a ward office to 

support and enact meaningful social change.  

Shortlisted applicants will be contacted by phone in 

early August to arrange interviews. 

Applicants who identify as First Peoples and/or 

People of Colour are encouraged to apply. Women 

and nonbinary folk are also especially encouraged to 

apply. The Gabba Ward Office is a queer-friendly and 

trans-inclusive workplace. 
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