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PARTIES TO THIS AGREEMENT

ARTICLE 1 _ PARTIES TO THIS AGREEMENT

This Collective Bargaining Agreement (hereinafter referred to as the "Agreement") is made and

entered into by and between the Tacoma-Pierce County Health Department, (hereinafter referred

to as the "Department"), an independent body operating under a Board of Health (pursuant to an

agreement entered into between the City of Tacoma and Pierce County, executed July 1, I97I, as

amended) and the following enumerated Unions (hereinafter referred to collectively as the

"IJnions"), for the purpose of setting forth the terms and conditions of employment for those

employees for whom the Department recognizes the Unions as the exclusive bargaining agents:

holidayState Council of County and City Employees, Local No. 120 HD (hereinafter referred to

singularly as "Local 120"); and Teamsters Local Union #II1- Affrliated with the International
Brotherhood of Teamsters (hereinafter referred to singularly as "Local ll7"), and the Tacoma-
Pierce County Public Health Employees Association, (hereinafter referred to singularly as the
"Association").

1

Error! Bookmark not defined.



2.1

January 1,2023 - December 3lo 2024 Collective Bargaining Agreement
DEFINITIONS

ARTICLE 2 _ DEFINITIONS

Definition of Employee(s). Whenever used in this Agreement, the term "employee(s)"
or "bargaining unit employee(s)" means regular, project, and probationary employees

working in the job classifications listed in Appendix A, and excludes:

a. Employees whose job classifications are not listed in Appendix A;

All Board of Health members, independent contractors, volunteers, the Director
of the Department and employees appointed to their positions subject to approval
by the Board of Health;

c. Exempt employees of the Department as defined in RCW 41.56.030;

d. Temporary employees working in a job classification listed in Appendix A hired
for an indefinite, but limited, term of employment, not to exceed six (6)

continuous months, during any period when additional work requires a

temporarily augmented work force, in the event of an emergency, or to fill in for
the absence of a bargaining unit employee. Temporary employees will not be

used by the Department to supplant bargaining unit positions.

Regular Employee. Whenever used in this Agreement, the term "regular employee"
means an employee hired for an indefinite term of employment who has successfully
completed any applicable probationary period of employment as specified in Section 2.3

Probationary Employee or Probationary Period of Employment.

Whenever used in this Agreement, the term "probationary employee" means an

employee serving the initial probationary period prior to achieving regular
employee or project employee status.

Whenever used in this Agreement, "initial probationary period" means the initial
nine (9) months of work - including holidays but not including other leave - each

new employee of the Department must complete in order to achieve regular
employee or project employee status. Time spent by the employee in a position
as a represented temporary employee immediately prior to hire as a project or
regular employee in the same position (i.e., a position filling the same role and

performing substantially the same body of work within a program) will count
towards the employee's initial probationary period. During the initial
probationary period, a probationary employee serves "at will" and may be

terminated or disciplined without recourse to the grievance procedure. Each

probationary employee will receive at least one performance evaluation during the

initial probationary period, conducted at or near the end of the probationary
employee's sixth (6th) month of work.

b

2.2

2.3

a.

b.

2
Error! Bookmark not defined.



January 1,2023 - December 31r 2024 Collective Bargaining Agreement
DEFINITIONS

Whenever used in this Agreement, "promotional probationary employee" means

an employee serving a "promotional probationary period" prior to achieving
regular or project employee status in a new position.

Whenever used in this Agreement, "promotional probationary period" shall mean

a period of six (6) months of work-including holidays and up to eighty (80)

hours of vacation leave but not including other leave-following promotion or
transfer made at the employee's request. Transfers initiated by the Department
and transfers to a new position in the same classification or a previously held
classification resulting from a reduction in force shall not be subject to a new
probationary period. During the promotional probationary period, an employee
may be retumed to his or her most recently held position at the Department's
discretion and without recourse to the grievance procedure.

Project Employee. Whenever used in this Agreement, the term "project employee"
means an employee hired for a definite and limited term of employment in excess of six
(6) months who has successfully completed any applicable probationary period as

specified in Section 2.3.

2.5 Represented Temporary Employee. Whenever used in this Agreement, the term
"represented temporary employee" means an employee who has worked in a temporary
position in a job classification listed in Appendix A for more than six (6) consecutive
months but not more than twelve (12) consecutive months. Represented temporary
employees will become members of the bargaining unit, and will be covered by the terms
of this Agreement, beginning the first payroll period following the employees'
completion of six (6) months of continuous employment in a temporary position.
Represented temporary employees serve "at will" and may be terminated or disciplined
without recourse to the grievance procedure.

Designated Job Classification. The job classification to which an employee is assigned

by the Department at the time of initial hire shall be the employee's 'odesignated job
classification" and shall remain the employee's designated job classification unless the

employee moves to another job classification by transfer, interim assignment, demotion,
promotion, or reclassification, in which case the job classification to which the employee
moves shall become the employee's designated job classification.

2.6

c.

d

2.4

aJ
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NON.DISCRIMINATION

ARTICLE 3 _ NON-DISCRIMINATION

Equal Employment Opportunity. The Unions and the Department acknowledge their
mutual support for equal employment opportunity and their commitment to abide by all
governing non-discrimination statutes. It is mutually agreed that there shall be no
discrimination based on race, color, religion, sex, sexual orientation, marital status,

national origin, age, or the real or perceived presence of any sensory, mental or physical
disability that does not prevent the proper performance of the job, unless based upon a

bona fide occupational qualification.

Anti-Harassment and Non-Discrimination. The Unions and the Department agree that
all employees have a right to work in an environment free from discrimination or
harassment related to race, color, religion, sex, sexual orientation, marital status, national
origin, age, or disability. The Department prohibits discrimination and harassment and

shall not tolerate acts of discrimination or harassment by or against its employees. The
Department maintains a complaint procedure for employees who feel they have been

subjected to discrimination or harassment and shall investigate complaints of
discrimination or harassment promptly. The Department shall take appropriate corrective
andlor disciplinary action against employees violating this policy. The Department
prohibits acts of retaliation against persons filing or assisting in the investigation of
discrimination or harassment complaints.

3.3 Reasonable Accommodation. The Unions and the Department acknowledge their
mutual support for the provision of reasonable accommodation to qualified employees
with a disability and to employees based upon their religious tenets. After consultation
with the employee, the Department shall have the sole discretion to determine the need

for and the extent of accommodations it shall make for any qualified employee with a

disability and for employees based upon their religious tenets. The Department may
implement any such accommodation to the extent the accommodation does not conflict
with this Agreement. The Department may place a qualified employee with a disability,
who is not on layoff status, in a vacant position irrespective of any other employee's right
of recall under Article 13 of this Agreement. If a proposed accommodation conflicts with
any other provision of this Agreement, the parties shall engage in any impact bargaining
required by Article 6 of this Agreement.

Union Activity. Pursuant to RCW 4I.56, as amended, the Union and the Department
agree that there shall be no discrimination against union members or union officers
because of membership in the Union or lawful union activity.

3.4

Interpretation. Sections 3.1-3.4 shall be interpreted in accordance with applicable
federal and state law, including but not limited to the Americans with Disabilities Act,
Title VII of the Civil Rights Act of 1964, Washington's Law Against Discrimination,
Chapter 49.60 RCW, and the Public Employment Relations Act, Chapter 41.56 RCW.

Remedy. An alleged violation of this Article is specifically excluded from the grievance

and arbitration provisions contained in Article 8 of this Agreement; except insofar as an

3.5

3.6

4
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NON-DISCRIMINATION

employee who is reduced in rank or pay, suspended or discharged for violating this
Article may file a grievance and proceed to arbitration under Article 8 of this Agreement.

5
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UNION MEMBERSHIP

ARTICLE 4 _ UNION MEMBERSHIP

Indemnification of the Department. The Unions agree to indemnify and save the
Department harmless from any and all liabilities that arise out of or by reason of actions
taken by the Department pursuant to this Article, including reimbursement for reasonable

legal fees or expenses incurred in connection with any such action.

Union Membership. All employees working in the bargaining unit(s) shall have the
right to become a member of their respective Union.

Cancellation of Union Membership. Employees may cancel their payroll deduction by
written notice to the Union in accordance with the terms and conditions of their signed
payroll authorization card. The Union will provide timely notice to the Department of
the cancellation of dues authorization by a bargaining unit member. Every effort will be
made to end the deduction effective on the first payroll, and not later than the second
payroll, after the Department's receipt of notice of cancellation from the Union.

4.4 Dues Authorization. The Department agrees to deduct as soon as is feasible from the
paycheck of each employee, who has so authorized it, the regular initiation fees and
regular monthly dues uniformly required of members of the Unions. The amounts
deducted shall be transmitted monthly to the Unions on behalf of the employees involved.
Authorization by the employee shall be provided to the Union, which will provide written
notification to the Depaftment of the employee's authorization. Authorization may be
revoked by the employee as described in Section 4.3 above. The performance of this
function is recognized as a service to the Unions by the Department.

4.5 Member Information. On a monthly basis, the Department will provide the following
information to the Unions about eachbargaining unit member: name, home address,
home phone number, job classification, hourly rate, primary work location, most recent
date of hire, and whether the employee has authorized deduction of Union dues.

4.6 Union Introduction. During new hire orientation, a Union Officer or Shop Steward shall
be permitted, for up to thirty (30) minutes and without loss of pay, to meet with new
represented employee(s) as a group to discuss the responsibilities and benefits of Union
membership. The Employer shall incur no costs for travel time or mileage for employee
representatives.

4.2

4.3

6
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UNION RECOGNITION

ARTICLE 5 - UNION RECOGNITION

Except for those employees excluded from the bargaining unit in Section 2.I of this
Agreement or by operation of Chapter 4I.56 RCW, as amended, the Department
recognizes:

Local 120 as the exclusive bargaining representatives for the employees in the
classifications listed in Appendix A (Local I20bargaining unit);

The Association as the exclusive bargaining representative for the employees
listed in Appendix A (Association bargaining unit); and

Local lI7 as the exclusive bargaining representative for the employees listed in
Appendix A (Local Il7 bargaining unit).

If the Department or the Unions are not satisfied with the proof of membership in any
bargaining unit, all parties agree to follow the procedures in Chapter 4I.56 RCW, as

amended.

a.

b.

c.

5.2

7
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MANAGEMENT RIGHTS

ARTICLE 6 _ MANAGEMENT RIGHTS

6.1 The Union recognizes the prerogative of the Department to operate and manage its affairs
in all respects in accordance with its lawful mandate and the powers or authority which
the Department has not specifically abridged, delegated, or modified by this Agreement
are retained by the Department.

6.2 The direction of its working force is vested exclusively in the Department. This shall
include but not be limited to, the right to:

direct employees;

hire, promote, transfer, assign, reassign, and retain employees;

suspend, demote, discharge, or take other legitimate disciplinary action against
employees for cause;

relieve employees from duty because of lack of work or other legitimate reasons;

maintain the efficiency of the operation entrusted to the Department;

determine the methods, means, and personnel by which such operations are to be
conducted; and

take any actions necessary in conditions of emergency, regardless of prior
commitments, to carry out the mission of the agency;

provided however, that items (a) through (g) shall not be in conflict with this Agreement
or any supplemental agreements(s) between the Employer and the Unions, or with the
Department resolutions and Personnel Rules.

The Department shall give the Union reasonable advance notice prior to the exercise of
any management right that, in the Department's opinion, may adversely affect a

represented classification, and shall engage in any impact bargaining required by RCW
41.56, as amended.

a.

b.

c.

d,

e.

f.

6.3

6.4 Except as provided in this Agreement, the Department may neither alter, amend, nor
modiff any matters subject to mandatory collective bargaining under RCW 41.56 (i.e.,
wages, hours, and working conditions) during the term of this Agreement without the
agreement of the Unions.

8
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UNION-MANAGEMENT RELATIONS

ARTICLE 7 _ UNION-MANAGEMENT RELATIONS

7.1 Shop Stewards and Non-Employee Representatives. Shop stewards and non-
employee representatives shall serve as the Unions' agents in the representation of
employees. The Department shall have no obligation to recognize any employee as a

shop steward unless the Unions have informed the Department's Human Resources

Manager, in writing, of the employee's name and designation as a shop steward. Non-
employee representatives include business representatives, other salaried union staff,
regularly retained union legal counsel, but do not include attorneys or other agents

retained for a specific cause. The Unions shall notify the Department of the name,

address, telephone number, and email address of their business representatives or other
salaried staff members having primary responsibility for matters involving the
Department. If a Union has retained counsel that the Union wishes the Department to
recognize under this provision or otherwise, then the Union shall give the Department the
counsel's name, address, telephone number, email address, and WSBA number.

7.2 Compensation for Union Activity. Except as is otherwise specifically provided in this
Article, the Department shall not compensate bargaining unit employees and shop

stewards for union activities.

The Department shall pay one (1) shop steward per bargaining unit, at the straight
time rate of pay for the shop steward's designated job classification, for scheduled

work hours in attendance at formal negotiations for successor collective
bargaining agreements between the Department and the shop steward's
bargaining unit.

a.

b.

c.

d.

One (1) shop steward andlor one (1) non-employee representative may attend
grievance meetings convened at Steps I through 3 of the grievance and arbitration
procedure set forth in Article 8. The Department shall pay one (1) shop steward
at the straight time rate of pay for the shop steward's designated job classification,
for scheduled work hours in attendance at that meeting.

One (1) shop steward and/or one (1) non-employee representative may attend an

investigatory interview or a pre-disciplinary meeting convened pursuant to
Section 14.4 of this Agreement. The Department shall pay one (1) shop steward at

the straight time rate of pay for the shop steward's designated job classification,
for scheduled work hours in attendance at meetings convened pursuant to
Section 14.4 of this Agreement.

Shop stewards may answer employee questions about Union-related matters
during work time provided that such interactions do not disrupt Department
operations or require more than de minimis amounts of time. Employees who
wish to discuss a matter with a Union shop steward in a manner that will require
more than de minimis time away from work are expected to do so during break
time, a meal period, or outside of work hours. Shop stewards are expected to
abide by and remind Employees of this obligation.

9
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UNION-MANAGEMENT RELATIONS

7.3

7.4

7.5

7.6

Department Bulletin Boards. The Unions may use Department premises and property
to communicate Union business to the membership only as provided in this Article. The
Unions may use designated space on the non-electronic Human Resources bulletin board
and may maintain a separate non-electronic "Union" bulletin board at any work locations
having three (3) or more represented members to communicate normal and usual Union
business to the membership. Specific placement of bulletin boards in these work
locations shall be subject to the approval of the Director of Health or designee. Prior to
posting Union materials on any work location bulletin board, the Unions shall first post

the Union materials on the Department's Human Resources bulletin board. The Unions
shall notiff the Department of the officially designated union representatives who shall
be responsible for posting and maintaining Union materials on these bulletin boards. The
Department reserves the right to prohibit the posting and to remove material that has not
been included on the Human Resources bulletin board or material that the Department
reasonably concludes shall be disruptive of the operations of the Department.

Department Notification to the Union. The Department shall fumish to each affected
Union a list of new hires in the affected Union's respective bargaining unit each month.

Union Visitation. After reasonable advance notice to the Human Resources Manager,
and at a reasonable time mutually agreeable to the Department and the affected Union,
one (1) authorized representative of the affected Union or one (1) shop steward may visit
the work location of bargaining unit employees for the purpose of investigating job
conditions affecting its bargaining unit employees. Any such Union representative or
shop steward shall confine their activities during any such visit to matters relating to
administration of this Agreement. No advance notice is required for visits to review
safety conditions.

Union Activities. Except as specifically provided in this Article, neither employees,
shop stewards, nor Union representatives may conduct intemal Union business or
promote the Unions or their affairs during such employees' work time or in view or
earshot of the public. The Unions may conduct meetings during regularly scheduled
lunch breaks and at other times outside of the regularly scheduled work time of the
employees who participate in the meeting. When such meetings are conducted on
Department property, the Unions shall give the Human Resources Manager two (2) days

prior notice of the time, location and expected duration of the meeting. Employees who
attend such meetings shall be responsible for either confining their attendance to their
non-work time or obtaining prior approval for use of leave or other approved time. With
the prior consent of the Human Resources Manager, which shall not unreasonably be

denied, the Unions may use the Department's auditorium, conference rooms, or other
meeting areas to conduct intemal Union business so long as the meeting is neither visible
nor audible to the public and the Department does not have a conflicting need for the
space.

Publicizing the Agreement. The Department maintains and employees may review the
Agreement in the Department's Human Resources Office and such other locations as may
be identified from time to time by mutual agreement.

7.7

F]rror! Bookmark not defined
10



January 1r 2023 - December 3lo 2024 Collective Bargaining Agreement
UNION-MANAGEMENT RELATIONS

7.8 Labor/lVlanagement Committee. The Unions and the Department agree to establish an

ad hoc joint Labor/Management Committee to discuss matters of mutual interest. The
committee shall meet at the request of either the Unions or the Department. The
committee is not to be used as a substitute for the grievance procedure, nor as a substitute
for formal contract negotiations.

Error! Bookmark not defined.
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COMPLAINTS, GRIEVANCES, AND ARBITRATION

8.1

8.2

8.3

8.4 Required Content of Grievances. A grievance must:

a. Be submitted in writing,

8.5 Procedural Steps.

ARTICLE 8 - COMPLAINTS, GRIEVANCES, AND ARBITRATION

Definition of a Grievance. For purposes of this Agreement, a grievance is a dispute

arising during the term of this Agreement between an employee and/or a union and the

Department involving an alleged breach, misapplication or misinterpretation of the

express terms of this Agreement.

Election of Remedies. The parties expect the procedures contained in this Agreement, if
applicable, to be the sole remedy for grievances. The parties also recognize that
employees have legal rights independent of this Agreement. If the Union seeks

arbitration of a dispute within processes established by this Agreement, that election shall

be deemed to have waived external remedies to the extent allowed by state and federal

law. If an employee or Union seeks redress or review from any external body, whether
administrative or judicial, then whether or not such body accepts the matter for review,
they have elected the external remedy to the exclusion of all rights under this Agreement.

Informal Resolution. Employees are encouraged to attempt to resolve potential
grievances through informal discussion with their supervisor(s). Any resolution at this
level shall be non-precedent setting. Employees are encouraged to contact their Union
steward or representative if they believe they have grounds to pursue a grievance.

b Describe the facts giving rise to the grievance with sufficient particularity to
permit the Department to understand the general nature of the grievance,

Identiff the provision(s) of the Agreement alleged to have been violated,

Identiff the affected employee(s),

Identify the remedy sought,

Be signed and dated by the Union steward or representative and/or the affected
employee.

c.

d.

e.

f.

a. Step I - Written Grievance to Hiring Authority.

1. Regardless of the status of any informal discussion regarding a grievance,

to be timely, an employee(s) or the Union must submit the grievance in
writing no later than twenty-one (21) calendar days after the event giving
rise to the complaint or twenty-one (21) calendar days after the Union or
employee reasonably should have leamed of the event, whichever is

Error! Bookmark not delined.
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COMPLAINTS, GRIEVANCES, AND ARBITRATION

earlier. The grievance must be submitted to the Human Resources

Manager for transmission to the employee's Hiring Authority.

The hiring authority may meet with the Union shop steward or
representative and/or the employee after receiving the written grievance.

The hiring authority shall deliver to the Union and the employee(s) a

written response to the grievance, signed and dated by the hiring authority,
within fourteen (14) calendar days after receipt of the grievance or a
meeting held under Paragraph 2 above, whichever is later.

b. Step 2 - Written Appeal to the Director of Health.

I If the grievance is not resolved at Step 1, then the Union may deliver a

written appeal to the Director of Health, via the Human Resources

Manager, within fourteen (14) calendar days of receiving the hiring
authority's response. The Director of Health may designate the Deputy
Director to provide the Department's response at Step 2.

The Director of Health (or designee) shall meet with the Union's shop

steward or representative and the employee (if appropriate) not later than
fourteen (14) calendar days after receipt of the written appeal.

The Director of Health (or designee) shall answer the grievance in writing
no later than fourteen (14) calendar days after this meeting. Unless it is
timely appealed to arbitration by the Union, this answer shall be final and

binding on the employee(s), the Union, and the Department.

c. Step 3 - Arbitration. If the grievance is not resolved at Step 2,then the Union
may demand arbitration in writing addressed to the Human Resources Manager
within fourteen (14) calendar days of receipt of the Director of Health's decision.

8.6 Selection of Arbitrator

If the parties agree on an arbitrator, then the Employer or the involved Union(s)
shall notifu the arbitrator of their selection by a letter.

If the parties do not agree on the selection of an arbitrator within fourteen (14)

calendar days from receipt of the demand for arbitration, the Union shall request
the American Arbitration Association to provide a list of eleven (11) qualified
arbitrators from either Oregon or Washington to the parties, from which list the
arbitrator shall be selected by the following process. Absent agreement of the
parties to a designated arbitrator from the list, the parties shall each strike a name

from the list, with the losing party of a coin toss striking first, until one (1) name

remains on the list. The person whose name remains on the list shall be the duly
selected arbitrator and shall be notified by the Employer or the Union(s) involved.

)

3

2.

3.

a.

b
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COMPLAINTS, GRIEVANCES, AND ARBITRATION

8.7 Jurisdiction of Arbitrator

The grievance submitted to the arbitrator shall be the original written, grievance
unless the Union and the Department have agreed to a restatement of the
grievance.

Only one (1) grievance may be submitted to the same arbitrator at one (1) hearing,
unless otherwise stipulated in writing by the parties before scheduling the
arbitration.

The arbitrator may only interpret and apply the express provision(s) of the
Agreement at issue between the parties and determine whether there has been a

violation of a provision of this Agreement.

The Arbitrator may neither add to, subtract from, alter, change, or modi$r any
provision of the Agreement; nor limit or impair any common law right of the
Department or the Union; nor impose on either party a limitation or obligation not
explicitly provided for in this Agreement.

In any arbitration alleging a violation of rights protected by this Agreement, the
arbitrator's authority to award monetary damages shall be limited to back pay and
related benefits, and shall not include compensatory or punitive damages.

f. Any dispute over the application of the arbitrator's award shall be retumed to the
arbitrator for resolution.

8.8 Arbitration Procedures

a. The Department and the Union may hold a pre-arbitration conference before a

scheduled arbitration to discuss and narrow issues, to explore settlement, and to
address other matters relevant to the arbitration proceeding.

The arbitration hearing shall be conducted under the rules and regulations as set

forth by the American Arbitration Association.

The written award of the arbitrator shall be based solely on the evidence presented

by the parties in the presence of each other.

The parties shall ask the arbitrator to render a decision as quickly as possible but,
in any event, not later than thirty (30) calendar days after the conclusion of the
arbitration hearing unless the parties agree to extend the time limit.

The written award of the arbitrator shall be final and binding upon the Union(s),
the Department, and the affected employee(s); except that the Union(s) or
Employer may file suit for judicial review of the award as permitted by law.

A.

b.

c.

d.

e.

b.

c.

d.

e.

Error! Bookmark not defined.
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COMPLAINTS, GRIEVANCES, AND ARBITRATION

8.9 Fees and Expenses of Arbitration. The parties shall share the fees and expenses of the
arbitrator equally; otherwise each party shall bear its own arbitration expenses including
attorney fees.

8.10 Exclusions

Disputes involving the followingare expressly excluded from the grievance and

arbitration procedures in this Article:

1 A non-disciplinary investigative or other administrative suspension with
pay;

Oral wamings and written reprimands may be grieved only to Step 1 of
the grievance process;

Any disciplinary action imposed on represented temporary or probationary
employees;

A harmless error in the pre-dismissal and pre-disciplinary procedures
contained in Section 14.4 of the Agreement;

A claimed violation of the non-discrimination provisions contained in
Article 3 of the Agreement;

A claimed violation of the interim job assignment posting and recruiting
procedures contained in Article 11 of this Agreement;

Non-selection for an interim job assignment under Article 11 of this
Agreement;

An opinion of a physician selected by the Department and the employee's
physician under Section 10.11;

A claimed violation of the donated leave policy;

A dispute over the Department's decision to grant or deny a requested

additional promotional increase under Section 16.10;

Disputes over program direction, the allocation of resources, or other
exclusive management rights; and

Any other violation of the express term of the Agreement specifically
excluded from these grievance procedures.

b. The following shall not be subject to arbitration:

1. Any complaint not subject to the grievance process

a

,

3.

4.

5.

6.

7

8.

9.

10.

11.

12.

Error! Bookmark not defined.
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COMPLAINTS, GRIEVANCES, AND ARBITRATION

A claimed violation of the procedure for conducting a desk audit under the
reclassification policy contained in Article 16 of this Agreement or a
decision thereunder.

Any other violation of the express terms of the Agreement expressly
excluded from these arbitration procedures.

8.11 Effect of Time Limitations. The Department shall not accept a grievance unless it is
submitted or appealed within the time limits set forth in this Article. If the grievance is
not timely submitted at Step 1 (or where applicable, Step 2), it shall be deemed waived. If
the grievance is not timely appealed to Step 2, it shall be deemed to have been settled in
accordance with the Department's Step 1 answer. If the Human Resources Manager does

not receive written notice of intent to arbitrate within fourteen (14) calendar days of
delivery of the Director of Health's written response, then arbitration shall be waived and

the Director of Health's response shall resolve the matter. If the Department fails to
answer within the time limits set forth above, and the grievance concerns a matter which
can be appealed to the next step of the grievance procedure under this Agreement, the
Union may proceed to the next step. The Department and the Union(s) may extend the
time limits in this Article by written agreement.

8.12 Class Action Grievances. The parties recognize the importance of consistency,
efficiency, faimess, and full examination to this grievance process. If two (2) or more
grievances raise substantially similar concerns, then the Human Resources Manager and

the Union(s) may agree to consolidate the grievances.

8.13 Resolutions of Discharge or Disciplinary Action. An appeal by a regular or project
employee of a disciplinary suspension, reduction in rank or pay, or discharge must be

initiated at Step 2 of the grievance procedure within twenty-one (21) calendar days of the
date the grievant was notified of the discipline decision.

Disputes about Posting Requirements for Interim Positions. If the Union believes
that the Depaftment has not met the requirements of Article 1 1 for posting an interim job
announcement and the interim job shall extend beyond thirty (30) calendar days, then the
Union may bring the alleged deficiency to the attention of the Human Resources

Manager.

)

3.

8.15 Effect of Decision on Subsequent Disputes. An arbitrator's interpretation of this
contract shall generally control subsequent disputes between the Department and the
same Union(s) presenting the same question. An arbitrator's interpretation of this
contract may be offered into evidence but will not necessarily control a subsequent
dispute between the Deparlment and a Union that did not participate in the first
arbitration unless the Department and the Union agree to be bound by the interpretation.

8.14
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9.1

9.2

9.3

ARTICLE 9 _ HOURS OF WORK

Work Week. Unless otherwise agreed in writing, the work week for purposes of
calculating overtime shall consist of seven (7) days beginning immediately at 12:01 A.M.
on Monday. The standard work week shall consist of forty (40) hours of work Monday
through Friday; provided that special programs or the needs of the Department may
necessitate work on Saturday or Sunday.

Work Schedules. The Department will determine the schedule for all employees and any
changes to the schedule subject to the provisions of this Article. Absent mutual
agreement, employees will not be scheduled to work split shifts. Nothing in this Section
or this Article will prevent the Department from changing schedules to respond to
emergency situations.

a. Full-Time Schedules. All full-time employees will be assigned to one of the
following schedules:

1 5/8s. Five (5) consecutive days with eight- (8) hours of work in no more
than a nine- (9) hour span, followed by two (2) consecutive days off. The
Department will determine the starting and ending times and workdays
based on the requirements of the position and operational need.

4ll0s. Four (4) consecutive days with ten- (10) hours of work in no more
than an eleven- (11) hour span followed by three (3) consecutive days off.
The Department will determine the starting and ending times and
workdays based on the requirements of the position and operational need.

Alternate Work Schedules. Employees may be assigned to work weeks
and work shifts of different lengths in order to meet business and customer
service needs or in response to employee request. An altemate schedule
will include at least two (2) consecutive days off.

Part-Time Schedules. The Department will determine the schedule for part-time
employees based on operational needs and the role of the employee. Part-time
schedules will include at least two (2) consecutive days off.

Flexible Schedules. If mutually agreed between the employee and their
immediate supervisor, an employee may work an alternate schedule with flexible
starting and ending times set by agreement that does not reduce the number of
work hours during the work week. Employees working an adjusted work day
must flex their hours within the same workweek.

Schedule Changes. The Department may change an employee's schedule by providing
the affected employee(s) at least thirty (30) calendar days' prior written notice. The day
notification is given is considered the first day of notice. Schedule changes may be made
with less notice than required by this Section; provided that an employee assigned to a

I

3

b

c.

Error! Bookmark not defined.

17



January 1r 2023 - December 31r 2024 Collective Bargaining Agreement
HOURS OF WORK

9.4

schedule change with less notice will be given the option to work his or her normal
schedule in addition to the modified schedule for the thirty (30) calendar days following
notice. An employee's schedule will not be changed in order to eliminate a previously
scheduled overtime opportunity.

Meal Periods. The parties agree to meal and break periods for employees that vary from
and supersede the meal and break period requirements of WAC 296-126-092.

^. Employees will receive a minimum of one-half (Il2) hour off, without pay, for a
meal during any shift lasting longer than five (5) hours. The Department shall
make a reasonable effort to assign employees their lunch period reasonably close
to the middle one-third (1/3) of their shift and shall make a reasonable effort to
not intemrpt the employee's meal period. An employee whose meal period is
intemrpted by work duties to the extent that it cannot be reasonably completed
within the middle one-third (1/3) of their shift shall be entitled to compensation
for the portion of the meal period he or she was required to work. Employees
must promptly notit'their supervisor when they are unable to complete their meal
period due to work interruptions. Employees are not obligated to intemrpt their
meal period except in an emergency or when directed by their supervisor or
designee.

b.

c.

Employees will be allowed apaid rest period of fifteen (15) minutes in each one-
half (Il2) shift of four (4) or more hours in duration. Where the nature of the
employee's work allows the employee to take intermittent rest periods equivalent
to fifteen (15) minutes for each one-half (Il2) shift, scheduled rest periods are not
required.

Meal and rest periods may not be used for late arrival or early departure from
work except in special circumstances and with prior approval of the employee's
supervisor.

9.5

9.6

Work Interruptions During Off-Duty Time. Time spent by non-exempt employees
responding to work-related calls that occur during off-duty hours and require a response

of five minutes or more will be considered hours worked. Employees will receive a

minimum of one-half (%)hour of compensation for each such intemrption. If the
employee is required to respond, that employee will instead be compensated based on
section 9.6 of this Article.

Call Back Pay. When an employee is required to return to a work site outside of
regularly scheduled hours, the employee will be paid for a minimum of two (2) hours of
work. Work time will begin when the employee arrives at the assigned work site or
reports to the Department to collect an assigned vehicle. The minimum payment provided
in this section will not apply to time worked immediately preceding the regular shift.

Error! Bookmark not defined.
18



January l,2023 - December 31,2024 Collective Bargaining Agreement
WORKING CONDITIONS

ARTICLE 10 _ WORKING CONDITIONS

10.1 Direct Deposit. Each employee shall either:

Designate an account that can accept direct deposits from the Department and into
which the Department shall deposit wages and other moneys at least every other
Friday and an address to which the Department or its agent may send the deposit
advice; or

b. Provide the Department an address to which the Department or its agent may mail
checks when necessary. The Department will provide a Direct Deposit Advice to
each employee confirming direct deposits to their account.

10.2 Reimbursement for Authorized Expenses. The Department shall reimburse employees
for travel and other authorized expenses reasonably and necessarily incurred within the
scope of their employment, as provided by Department's Reimbursement of Expenses

policy. The Department will noti$z employees in advance of any change in its policy
regarding expense reimbursement. Employees submitting complete reimbursement
requests will be reimbursed via the next available payroll deposit.

10.3 Mileage Reimbursement and Vehicle Insurance.

An employee that is required and authorizedto use a private vehicle on

Department business shall be reimbursed at the current IRS-approved amount per
mile. Any increase in the IRS-approved amount shall be effective upon official
notification to the Department.

The reimbursement for any one trip beyond a radius of 400 miles from the City of
Tacoma may not exceed the amount of a round trip first class railroad or air-coach
fare, whichever is lower, to and from the point of destination.

An employee that uses a private vehicle in the performance of Department duties
must maintain adequate vehicle insurance as required by law.

10.4 License and Certification Fees.

If the Department requires a regular or project employee to possess a current
Washington State license or certification - other than a valid driver's license - as

a condition of employment, then the Department shall directly pay, or reimburse
the regular or project employee for the annual renewal cost of the license or
certification.

Regular and project employees who hold a required certification or license that
requires continuing education or training as a condition of renewal will be

allowed to complete required training/continuing education on work time.
Employees are required to coordinate and schedule all such activities with the

prior approval of their supervisor, which will not be unreasonably denied. Where

A

a.

b

c.

a.

b
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possible, employees are expected to submit requests a minimum of thirty (30)
calendar days in advance of the activity.

10.5 Employee Work Attire and Appearance. The dress and personal appearance of
employees during working time should be appropriate in light of the employee's
assignment and the environment in which the employee works. The supervisor may direct
the employee to modiff dress or personal appearance on any occasion in which
appearance becomes an issue. If the employee must leave the premises in order to comply
with the supervisor's direction, the employee shall be given a reasonable amount of paid
time necessary to retum home, change attire, and return to work. Discipline or loss of
pay or benefits imposed for a violation of this Article is subject to the provisions of
Article 14.

10.6 Safety Standards. The Department and the Unions shall comply with all applicable
laws, rules, and regulations goveming safety in the workplace. Employees who violate
safety laws, rules, or regulations may be subject to disciplinary action.

10.7 Pecuniary Interest. No officer or employee of the Department shall be beneficially
interested, directly or indirectly, in any contract, sale, lease, or purchase with or for the
use of the Department, or accept, directly or indirectly, any compensation, gratuity, or
reward from any other person beneficially interested therein. Violation of any provision
of this rule shall result in termination and the contract, sale, lease or purchase shall be

void.

10.8 Conflict of Interest.

Employment or Activities Affecting Department Employment. If an employee
engages in any occupation or activity that

Is incompatible or interferes with the proper discharge of Department
duties,

May impair independence ofjudgment or action, or

Otherwise may interfere with or impede the proper performance of the
employee's Department duties,

then the employee may be subject to disciplinary action, up to and including
discharge, depending upon the severity of the offense.

Misuse of Resources or Position.

1. If an employee uses

A. The employee's Department position,

B. Any confidential information received therefrom, or

20

L.

1.

2.

3.

b
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2.

3.

C. Any Department resources including but not limited to any person,

funds, or property under the employee's control or influence

for any private pu{pose, then the employee may be subject to disciplinary
action, up to and including discharge, depending upon the severity of the
offense.

Private purposes include, without limitation: commercial purposes,

financial gain, present or future employment, and any benefit received by
the employee, members of that employee's immediate family, or any
business with which the employee is associated.

Except as allowed by law, if an employee appropriates rights to any
invention or creation for which Department time, equipment, supplies,
facilities or trade secrets were used, then the employee may be subject to
disciplinary action, up to and including discharge, depending upon the
severity of the offense.

c. Employment of Relatives

1. If an employee

Has the authority or practical power to supervise, hire, assign,
remove, or discipline a relative,

Is responsible for auditing or evaluating the work of a relative, or

Faces other circumstances that threaten a reasonably foreseeable
conflict between the Department's interest and the interests of the
employee or the relative,

then the potential for a conflict of interest shall require action to separate

the two (2) employees. If the Department in its sole discretion cannot,

after consultation with their Union(s), identiff a satisfactory transfer for
one of the employees, then the Department shall determine which of the
two (2) employees shall incur a reduction in force.

The relatives to which this Section applies are as follows: spouse or
domestic partner, father, mother, father-in-law, mother-in-law, step-
parent, foster parent, brother, sister, step-brother, step-sister, child, step-
child, foster child, grandparent, step-grandparent, grandchild or step-
grandchild of the employee or relatives of the spouse or domestic partner
of the employee in the same categories of relationship.

If the affected relatives are mamied or domestic partners and if the

Department cannot identify a satisfactory transfer for either employee,
then they shall determine which employee shall incur a reduction in force.

A.

B.

C.

,,

3.
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Outside Activities. Except as otherwise provided in this Agreement, no employee shall
be asked to account for activities outside of working hours nor shall any employee be

required to provide any details concerning any employment outside the Department
unless the Department has reasonable cause to believe that the employee is in violation of
this Article or that activities outside working hours otherwise conflict or interfere with,
impede, or impair the employee's ability to fulfill Department responsibilities.
Reasonable cause means a reasonable ground for belief in the existence of facts

warranting the inquiry.

Falsification, Deception and Misrepresentation. No employee shall willfully or
knowingly falsifu records utilized in the transaction of Department business or make any

false statement, certificate, mark, rating or report, or misrepresent or omit any pertinent
facts in regard to any application form, test or certificate for purposes of securing an

employment position at the Department or in any manner commit or attempt to commit
any fraud, deception or misrepresentation in the performance of Department business. No
employee seeking a position in the Department shall either directly or indirectly give,

render, or pay any money, service, or other valuable thing to any person for or on account

of or in connection with the position sought.

10.11 Medical Examinations.

The Department may require any employee at any time, to undergo a medical
examination by a health practitioner, selected and paid for by the Department, to
determine the employee's physical and mental fitness to perform the work of the
position in which he is employed or to which he may be promoted, demoted,

transferred, reclassified or reemployed under Article 1 1 of this Agreement.

January 1,2023 - December 31,2024 Collective Bargaining Agreement
WORKING CONDITIONS

10.9

10.10

b.

c.

L.

If the examining health practitioner determines that the employee is physically or
mentally unable to perform the work of the position in question, the employee, no
later than three (3) days from the date they are notified of the examining health
practitioner's opinion, fray notiff the Human Resources Manager in writing of
their intention to submit the question of their physical or mental condition to a
health practitioner of their own choice at their own expense. If the opinions of the

health practitioners selected by the Department and the employee differ as to the
employee's fitness for the position in question, then the health practitioners

selected by the Department and the employee shall designate athird (3'd)

physician to examine the employee and to render an opinion, at the Department's
expense, as to the employee's fitness for work.

An employee determined to be physically or mentally unfit for a position shall not
be assigned to the position in question. The opinion of the physician selected by
the Department's and the employee's physician shall be final and binding on the
Depaftment, the Union and the employee and is specifically excluded from the
grievance and arbitration procedures contained in Article 8 of this Agreement.
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10.12 Voluntary Separation.

If an employee wishes to leave the Department in good standing, the employee
must submit a written resignation to the employee's hiring authority with a copy
to the Human Resources Manager at least fourteen (14) calendar days before
leaving the Department. The resignation must state the employee's intended last
day of work and provide a reason for the employee's departure. The employee
may state that the reason for departure is personal. Failure to comply with these
requirements may be cause to deny the employee re-employment with the
Department.

Unless the employee was physically unable to request authorization for an

absence, unauthorized absence from work for three (3) consecutive scheduled
work days may, atthe hiring authority's option, be considered a voluntary
resignation not in good standing.

a.

b.
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ARTICLE 11 - PROMOTION, DEMOTION, AND TRANSFERS

11.1 Posting of Job Announcements. The Department, in its sole discretion, will determine
whether a job posting will be limited to internal candidates or an open recruitment. It
will also determine and establish minimum qualifications and any special requirements
for the job and will include these qualifications and requirements in the job
announcement. All regular job announcements shall be communicated to employees via
e-mail and shall be posted on the Department's Webpage. For open recruitments, the
email and posting will be simultaneous with the public announcement of such openings.

Job announcements shall be posted for at least five (5) business days in advance of the
last date for filing applications, or until sufficient numbers of applications have been
received.

ll.2 Employment Applications. Employees interested in applying for a posted position must
file an application on the form prescribed by the Human Resources Manager. All
applications must be filed within the time limit stated in the job announcement.

11.3 Recruitment for Interim Job Assignments. If the Department desires to fill a vacancy
on an acting or interim basis pending the decision to recruit, or recruitment, for a regular
hire, the Department shall (i) notiff employees of the opportunity via e-mail and post the
notice of the interim job assignment opportunity on the Department's Webpage; (ii)
interview qualified in-house candidates, if any, who timely apply during the posting
period; and (iii) select a qualified in-house candidate, if any has applied, for the interim
job assignment pending the decision to recruit, but if the Department elects not to fill the
position on an interim basis at any time after the internal posting has occurred, nothing
contained in this Article shall require the Department to transfer a qualified internal
candidate who has applied for interim assignment to the position. Non-selection for
interim job assignment under this Article is specifically excluded from the grievance and

arbitration procedures in Article 8 of this Agreement.

11.4 Promotions, Demotions, and Job Transfers. In addition to any other qualified
candidates, the Department shall refer to the hiring authority for consideration all
employees that meet the minimum qualifications set by the Department to fill any regular
or project job vacancy. The Department shall employ merit principles and shall select

candidates for vacancies on the basis of their relative qualifications. In filling job
vacancies, the Department may take into consideration such factors as education,
experience, aptitude, knowledge, character, physical fitness, the quality and length of
employment at the Department, or any other qualifications or attributes which enter into
the Department's determination of the relative qualifications of candidates. The
Department may also consider veteran's preference requirements and the Department's
commitment to diversity in the work place. If the Department elects not to fill a vacancy
at any time after posting has occurred, nothing in this Article shall require the
Department to fill the vacancy.

11.5 Employee Requests for Transfer During Probationary Period. A probationary
employee may request a transfer, or interim job assignment during any probationary
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period of employment, but any new assignment may require a new initial probationary
period.

11.6 Environmental Health Positions. Employees in the EHS I classification will be
promoted to the EHS II classification on the first day of the payroll cycle after they have:
completed two (2) years' experience in an EHS I position (or equivalent experience
credited at time of hire); and presented to the Department proof that they have obtained
their Registered Sanitarian certifi cate.
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ARTICLE 12 _ SENIORITY

12.1 Seniority Within the Department.

Employees shall not have seniority during the initial probationary period of
employment.

Except as provided in Section 12.3, upon completion of the initial probationary
period, a regular employee's most recent date of hire with the Department shall be

the regular employee's seniority date within the Department. For the purposes of
this Section, if the employee had prior service with the Department in either
project employment or temporary (including represented temporary) employment
or both, then the regular employee's seniority date shall be the employee's earliest
date of hire not followed by a gap in employment greater than four (4) weeks.

c. Except as provided in Section 12.3, upon completion of the initial probationary
period of employment as a project employee, the employee's most recent date of
hire with the Department shall be the employee's seniority date as a project
employee within the Department.

Employment of a regular employee in a project position or a part-time position
shall not affect an employee's seniority as a regular employee.

Temporary employees (including represented temporary employees) shall not
acquire seniority dates, but if a regular or project employee takes a temporary
position following a reduction in force, then the temporary service shall not affect
the employee's seniority rights.

12,2 Seniority Within a Classification. Completion of the probationary period for a

classification shall establish an employee's date of hire in that classification as the
employee's seniority date for that classification, but shall not break seniority in a
previously-held classifi cation.

12.3 Breaks in Seniority. For the purposes of this Section, military leave under Section 15.6,

Family and Medical leave under Section 15.8, or a personal leave of absence under
Section 15. 10 shall not count as time absent from a cluster or time absent from the

Department.

a. Two (2) consecutive years of absence from the Department shall break seniority
within the Department and within all classifications.

b. Accepting a position at the Department outside this Agreement shall break
seniority within represented classifications. Employees who have accepted a

position not governed by this Agreement will not have bumping rights into any

position covered by this Agreement.

a.

b.

d

e.
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12.4 Comparisons of Seniority.

^. There are two (2) kinds of seniority: regular seniority and project seniority. In any

comparison of the same kinds of seniority, the earlier date carries the greater

seniority.

b. If two (2) or more employees have the same seniority in a classification, then the

. employee with the greater seniority in the Department shall have the greater

seniority.

c. If two (2) or more employees have the same seniority in a classification and the

same seniority in the Department, then the Human Resources Manager shall break
the tie(s) by allowing the affected employees to cut a deck of cards. Prior to
allowing employees to cut the deck, the Human Resources Manager shall explain
the rules that will determine the winning cut.

12.5 Distribution of Seniorify Lists. Twice annually the Department shall prepare and

distribute to Local l2},Local III and the Association seniority lists for their respective
units. The first list will show the current seniority ranking of employees as of January

3l't and will be distributed no later than February 15th. The second list will show the

current seniority ranking of employees as of July 1't, and will be distributed no later than

July 15th.
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ARTICLE 13 _ REDUCTION IN FORCE

13.1 In General. A reduction in force is the elimination of a regular or project bargaining unit
position, or a reduction in the full-time equivalent ("FTE") status of a regular or project
benefit-eligible position (as described in Section 18.1) of two-tenths (0.2) or more FTE,
for non-disciplinary reasons whenever such action is made necessary by reason of
shortage of work or funds, the abolition of a position because of changes in organization,
or other reasons outside the incumbent's control. The provisions of this Article do not
apply to represented temporary employees.

13.2 Director of Health's Powers. The Director of Health shall determine the numbers and

classifications of any positions to be eliminated during a reduction in force.

13.3 Temporary Responses to Fiscal Emergencies. In the event of a shutdown of
state/federal government and associated elimination of Department funding, the
Department may temporarily reduce the hours of or layoff, employees whose positions
are affected. Such temporary reductions/layoffs require a minimum of seven (7) calendar

days' notice to the affected employees and unions, and will last no longer than twenty-
eight (28) calendar days. Employees affected by a temporary reduction/layoff under this
section will not have the option to displace another employee and will not be placed on a
recall list. Such employees will continue to receive medical and other insurance benefits
on the terms applicable immediately prior to the temporary reduction/layoff, and will
maintain the leave balances accrued at the time of the temporary reduction/layoff (e.g.,

leave balances will not be cashed out). Full-time employees who miss forty (40) or more
work hours (prorated for part-time employees) due to a temporary layoff under this
section may, at their option, cash out up to forty (40) hours (prorated for part-time
employees) from their accrued but unused vacation or personal holiday leave. Amounts
cashed out will be deducted from leave balances and will be paid out during the first pay
cycle following the end of the shutdown.

13.4 Notice.

When the Department determines a reduction in force is necessary, the Human
Resources Manager shall notiff the affected Union(s) before taking the proposed
action and shall engage in any collective bargaining required by RCW 41.56.

Thereafter, the Human Resources Manager shall give any employee scheduled to
suffer a reduction in force at least two (2) weeks written notice. The notice to the
employee shall include a summary of the employee's options as known to the

Human Resources Manager.

13.5 Rights of Seniority. The Agreement recognizes employee seniority and provides
specific rights on the basis of seniority.

a No regular employees shall suffer a reduction in force while there are temporary
(including represented temporary) or project employees serving in the same

classification.

a

b.
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Reductions in force shall affect the less senior regular employee before the more
senior regular employee in each classification, except where the position held by
the less senior employee requires a special qualification that the senior employee
does not possess and cannot reasonably be expected to acquire within a thirty (30)

day training period. The Department will provide written notice to the Union of
any new special qualification adopted pursuant to this paragraph, and the Union
will have fourteen (14) calendar days following receipt of the Department's
written notice to demand to bargain the impact of the special qualification. No
new qualification adopted pursuant to this paragraph will take effect prior to the
completion of any impact bargaining demanded by the Union. For purposes of
this Article, the term "Special Qualification" includes:

1. foreign language skills;

2. computer software/database expertise;

3. licensure/certification; and

4. other unique skill set/experience identified in the position description.

An employee who has received within the two (2) years prior to the date of the
reduction in force a disciplinary suspension longer than three (3) days, or a
disciplinary reduction in rank, shall not be eligible to exercise seniority rights.

13.6 Reemployment List. For a period of two (2) years the names of regular or probationary
employees laid off or demoted in lieu of a reduction in force shall be placed in order of
seniority on the reemployment list for the classification from which the reduction in force
took place.

The Department shall provide the Unions, upon request, with a copy of the
current reemployment list, created as a result of a reduction in force, for each

respective Union or Association.

An employee hired from a reemployment list shall remain in a probationary
period of employment for the period of probation, if any, unserved at the time of a
reduction in force or six (6) months, whichever is longer.

If an employee declines an unconditional offer of recall by the Department for
full-time, represented employment in a classification from which the employee
suffered the reduction in force, then the employee shall break seniority in that
classification and the Human Resources Manager shall remove the employee from
the reemployment list for that classification.

13.7 Employeeos Options. An employee affected by a reduction in force shall be transferred
to a vacant position within the same classification (if any); provided the employee
possesses, or can reasonably be expected to acquire within a thirty (30) day training
period, any Special Qualification(s) required for the position. In the event that no such

b

c.

a.

b.

c.
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position is available, the employee will be offered the options from the list below to the
extent they are available, and will be given three (3) business days following notice to
choose among available options.

Layoff. Employees may elect to accept a layoff despite having seniority rights to
another position.

Voluntary Demotion Within a Classification Series. A regular or probationary
employee may request a voluntary demotion in lieu of a reduction in force to a
vacant position in the same classification series; provided the employee possesses

any Special Qualification(s) for the vacant position, or can be reasonably expected

to acquire any Special Qualification within a thirty (30) day training period.

c. Bumping Rights. A regular or probationary employee who has previously held a

represented position in a classification in the same or lower salary range, and who
has more classification seniority than an incumbent employee in the previously
held classification, may request to displace the least senior employee in the
previously held classification. The Department shall grant the request unless the
Human Resources Manager determines that the employee does not possess the
minimum qualifications and any Special Qualification(s) (or cannot be reasonably
expected to acquire any Special Qualification within a thirty (30) day training
period) required to hold the position.

d. Application for a Vacancy. If the employee applies for an existing or newly
created position in the same or a lower pay range, and if the Human Resources

Manager concurs that the employee meets the qualifications for the position, then
the employee shall receive an interview. Employees hired in a new classif,rcation

shall be subject to a new six (6) month probationary period.

e. Recall. Whether or not an employee exercises one of the options above, the
employee shall have the right to recall to any classification from which the
employee suffered a reduction in force or to any newly created classifications
which substantially assume the duties of a classification from which the employee
suffered a reduction in force for two (2) years, if at the time of recall, the
employee, in the opinion of the Human Resources Manager, meets the minimum
qualifications and any Special Qualification(s) (or can be reasonably expected to
acquire any Special Qualification within a thirty (30) day training period) for such
position. Employees hired or recalled from a reduction in force shall be

reemployed in the inverse order of reduction in force.

13.8 Project Employees. Project employees that have not acquired a regular seniority date

may use seniority only to obtain other project positions within the same project.

a.

b.
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ARTICLE 14 _ DISCIPLINE

l4.l In General. A11 disciplinary actions for employees that have successfully completed
their initial probationary period shall be for cause. The right to discipline and to discharge

a probationary employee is vested exclusively within the discretion of the Department.
The Department may discharge a represented temporary employee or an employee during
the initial probationary period at will and without recourse to the grievance procedure.

Disciplinary action may include oral warning, written reprimand, suspension, demotion,
any combination of these, or discharge. The Department shall tailor discipline to respond

to the nature and severity of the offense, and the employee's prior disciplinary record.
These options will usually be sequential unless the gravity of an offense justifies a more
severe response.

14.2 Investigations.

Duty to Cooperate. Employees have an obligation to cooperate with any
investigation conducted by the Department. Failure to do so will be considered
insubordination and will be grounds for discipline, up to and including
termination.

Union Representation. Employees are entitled, at their option, to have Union
representation during any investigatory interview conducted by the Department
that the employee reasonably believes may result in discipline of the employee.
During any such investigatory interview, aparticipating Union representative will
be given the opportunity to ask questions, offer additional information and

counsel the employee, but may not obstruct the Department's investigation.

c. Administrative Leave. The Departmentmay, at its discretion, place employees
on paid administrative leave during disciplinary investigations. Employees on

such paid administrative leave must remain available during their normal hours of
work. Paid administrative leave is not considered discipline and is not subject to
the grievance procedure.

14.3 Oral Warnings and Written Reprimands.

Oral Warnings. A supervisor may issue an oral waming at any time for cause.

An oral waming shall carry no additional penalty. The supervisor may record
having issued an oral warning. If the supervisor does record the issuance of an

oral warning, then the record shall reflect the nature and date of the offense, the

date of the warning, and the substance of the warning.

Written Reprimands. A superuisor may issue a written reprimand at any time
for cause. A written reprimand must state the nature of the offense, describe the
expected behavior, and cite the authority - whether Department authority,

a.

b

a.

b.

Error! Bookmark not defined.
31



January 1r2023 - December 31,2024 Collective Bargaining Agreement
DISCIPLINE

professional expectations, or law - for the expectation. A written reprimand shall
caffy no additional penalty.

c. Appeal of Oral Warning and Written Reprimands. In addition to the right to
submit a written rebuttal as provided in Section 14.5, employees may appeal an

oral warning or written reprimand through the grievance procedure; provided that
no such appeal may proceed beyond Step 1 ofthe grievance procedure.

d. Discipline Meetings. An employee may request to have the assistance of a shop
steward or a representative as identif,red in Section 7.1 of this Agreement at a
meeting called to issue discipline. If the Union representative requested by an

employee is not reasonably available, the employee will select another Union
representative who is available.

14.4 Procedure Required Before Imposing Discipline Other than an Oral Warning or
Written Reprimand.

a. Notice of Intent to Discipline. If the Department intends to impose discipline
other than an oral warning or written reprimand, the Hiring Authority shall so

inform the employee in writing. The written notice shall describe the event or
conduct with sufficient particularity to permit the employee to understand the
general nature of the concem. The Department may inform the employee of its
concem either before or after conducting a preliminary investigation.

b. Pre-Disciplinary Meeting. Upon at least twenty-four QQ hours written notice to
both the employee and the Union, the Department may call a Pre-Disciplinary
Meeting at which the Department will repeat its concem as modified by what it
has learned to date and the employee shall have an opportunity to respond to the
Department's concern. The Department must provide the employee copies of any
documents upon which it intends to rely before it calls a Pre-Disciplinary
Meeting. The employee may have the assistance of a shop steward or a
representative as identified in Section 7.1 of this Agreement.

c. Disciplinary Decision. No sooner than the day following the close of the Pre-
Disciplinary Meeting but no later than fourteen (14) calendar days after the close

of the Pre-Disciplinary Meeting, the Hiring Authority or designee shall inform the
employee and the Union of the Department's decision in writing.

14.5 Records of Discipline and Responses.

Purpose. In order to document a pattem of progressive discipline and the
employee's response, the Department may record oral wamings and written
reprimands and shall record all more serious disciplinary actions.

Notice to Employee. The Departmentmay not place a disciplinary document in
an employee's file without providing the employee a copy of the document.

a

b.
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c.

d.

e.

2.

Employee's Signature. The employee shall sign all disciplinary documents upon
presentation. The employee's signature shall record that the employee has

received a copy of the document and read it. The employee's signature shall not
indicate agreement or acceptance of the document.

Employee's Opportunity to Respond. The employee may require the
Department to include a rebuttal to any disciplinary document in the employee's
disciplinary file. The employee shall have two (2) weeks from the Department's
presentation of its document in which to provide a rebuttal.

Reliance On Past Discipline. Oral and/or written reprimands will not be used rn

consideration of future discipline more than two (2) years from the date they are

issued unless:

1 The employee receives additional related discipline during the two (2)
year period, in which case the original reprimand will remain relevant for
two (2) years beyond the date of the subsequent discipline; or

The reprimand is for harassment, discrimination, insubordination, or a
violation of the Department's workplace violence policy, in which case

the reprimand will remain relevant for more than two (2) years.
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ARTICLE 15 _ LEAVES

15.1 General Provisions Relating to Leave.

Earning Leave. Employees eam leave under this Article while (i) in paid status,
(ii) as specified in this Article, and (iii) as otherwise required by law.

Accrual of Leave. Employees begin accruing sick leave on the eighth (8th)

payroll period following their date of hire. Regular and project employees begin
accruing all other paid leave on their date of hire; represented temporary
employees begin accruing vacation leave, and become eligible for paid
recognized holidays, the first pay period following six (6) months of employment.
Employees may accrue sick leave without limitation. Employees may accrue

vacation leave subject to the limitations below. Sick leave, vacation leave and
personal holidays may be used in the pay period after the leave is accrued.

Unauthorized Use of Leave. Abuse or unauthorized use of leave shall be subject
to disciplinary action, up to and including discharge.

15.2 Vacations.

Vacation Leave. Each year, eligible employees in paid status shall earn vacation
leave at a base-rate of twelve (12) days per year plus an additional day per year
for each completed year of full-time equivalent service in paid status but no more
than thirty (30) days of vacation per year. Subject to the provisions below,
employees may accumulate unused vacation leave.

The Department shall adjust the rate at which each employee earns

vacation following the completion of each year of employment in paid
status.

Employees who return to employment with the Department following a

break in service shall earn vacation leave based upon the combination of
the employee's prior paid service and paid service since returning to the
Department.

The Department shall adjust each employee's vacation leave balance no
less frequently than biweekly.

Part time employees shall earn a prorated portion of vacation benefits
based on budgeted full time equivalence ("FTE").

Except as permitted below, an employee's vacation balance may not be
more than twice (2x) the amount of vacatioqthe employee would earn in
the current year.

A.

b

c.

a.

1.

)

3.

4.

5.
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b. Pay for Vacation Leave.

1

1

c. Vacation Lost as a Result of Operational Needs, Illness, or Injury.

2

3.

,,

3

The Department shall pay an employee's vacation pay at the straight time
rate of pay in the employee's designated job classification as of the day
prior to commencement of the vacation leave.

Upon separation from employment for any reason, an employee who has

unused vacation leave shall be compensated at the straight time rate of pay
for the employee's designated job classification at the time of separation
for all unused vacation leave but not more than the amount of vacation
eamed in the prior two (2) years.

An employee who, as of June 1 of any year, has accrued vacation totaling
at least two hundred forty (240) hours, and who has taken at least eighty
(80) hours of vacation during the prior twelve (12) months, may cash out a
maximum of forty (40) hours of vacation at the employee's then-
applicable straight time rate of pay. Employees wishing to cash out
vacation must submit a written request to their supervisor by June 1.

Cash-outs will be included in the payroll that includes June 30. At the
employee's option, payouts can be made to the employee's Department-
sponsored $457 deferred compensation account.

If the needs of the Department, illness, or injury deny an employee the
ability to use vacation, and if the employee's vacation balance passes the
two (2) year limit on vacation balance during the need of the Department,
illness, or injury, then upon a written request to the Human Resources
Manager, such unused days shall be allowed to accumulate beyond the
otherwise applicable ceiling until the employee returns to work or is
separated. If the employee does not take earned vacation in excess of the
ceiling within ninety-one (91) calendar days of the end of the
Departmental need, illness, or injury, then the employee shall forfeit the
vacation in excess of the ordinarily applicable ceiling.

Employees whose scheduled vacation is intemrpted by illness or injury
may, with the approval their manager, use sick leave instead of vacation
leave for the period of vacation impacted by illness or injury. Employees
are expected to follow sick leave call-in procedures during their vacation
when they become ill or injured, and will be required to present medical
verification of their illness upon their return to work.

If a reduction in an employee's scheduled hours reduces the annual rate at
which the employee eams vacation leave and therefore correspondingly
reduces the ceiling on the employee's vacation leave balance, then the
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employee may retain vacation in excess of the new ceiling for up to six (6)
months after the change in scheduled hours takes effect.

Scheduling Vacations. The Department retains the right to approve, deny, and
cancel vacations. Vacation leave may not be taken without the prior approval of
the hiring authority and, with the exception of leave earned during extended
illnesses covered by FMLA, may not be taken in the pay period in which it is
earned. Vacation leave shall be scheduled so as to meet the operating
requirements of the Department and, as far as practicable, the preferences of the
employee. The Department shall neither cancel nor deny scheduled vacation leave
except in the case of a bona fide Department need. Vacation leave may be taken
in increments of one-tenth (0.10) hour.

d.

15.3 Holidays.

a. Official Holidays with Pay. The following are the official holidays for
employees of the Department:

1. Regular Full Holidays:

A. New Year's Day (January 1't),

B. Dr. Martin Luther King Jr. Day (third Monday in January),

C. President's Day (third Monday in February),

D. Memorial Day (last Monday in May),

E. Juneteenth (June 19th),

F. Fourth of July (July 4th),

G. Labor Day (first Monday in September),

H. Veteran's Day Q'{ovember 11th),

I. Thanksgiving Day (fourth Thursday in November),

J. Native American Heritage Day (day immediately following
Thanksgiving Day), and

K. Christmas Day (December 25th).

Special Holidays. Any other holiday approved by the Board of Health,,
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3. Regular Half-Day Holidays.

A. A half day on Christmas Eve (December 24th) and

B. A half day on New Year's Eve (December 31't).

Full Holiday on Saturday or Sunday. When one of the full holidays listed in
Section 15.3.a.1 falls on a Saturday, the preceding Friday shall be observed as the
official holiday with pay and when one of the full holidays listed in
Section 15.3.a.1 falls on a Sunday, the following Monday shall be observed as the
official holiday with pay.

c. Half Day Holidays - Special Rule. The half-day holidays for Christmas Eve and
New Year's Eve shall be celebrated or omitted according to the following table.

Alternate Schedules. Employees working alternate schedules who are normally
scheduled to work more hours on a day observed as a holiday than they receive in
holiday pay may use vacation leave, compensatory time, personal holiday leave,
or work additional hours during the remainder of the workweek (paid at straight
time) to make up the difference between the employee's normally scheduled shift

b

d

When
Christmas and

New Year's
Day fall on

Christmas
Holiday and
New Year's
Holiday are

celebrated on Christmas Eve holidav is New Yearos Eve is
Sunday Monday Omitted to balance full

Monday when Christmas
falls on Tuesday.

Omitted to balance full
Monday when New
Year's Day falls on
Tuesday.

Monday Monday Full holiday Friday
December 22nd.

Omitted to Balance
Christmas Eve.

Tuesday Tuesday A full holiday on Monday,
December 24th.

A tull holiday on
Monday. December 3l't

Wednesday Wednesday A half holiday on Tuesday,
December 24th.

A half holiday on
Tuesday, December
3 1't.

Thursday Thursday A half holiday on
Wednesday, December 24th.

A half holiday on
Wednesday, December
3 1't.

Friday Friday A half holiday on Thursday,
December 24th.

A half holiday on
Thursday, December
3 1't.

Saturday Friday Full Holiday Thursday,
December 23'd.

Omitted to balance
Christmas Eve.
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and their holiday pay. Any such additional work hours must be pre-scheduled at a

time approved by the supervisor. Employees may also choose to convert to a 5/8

schedule for the week in which the holiday is observed.

e. Personal Holiday.

In addition to the days listed above, eligible employees shall receive two
(2) additional paid personal holidays per calendar year for which time off
must be taken during the calendar year of entitlement or the holidays shall
be forfeited.

Only regular and project employees are eligible for personal holidays. To
be eligible for and to earn the first personal holiday, an employee must be

in paid status on February l2th of the calendar year of entitlement. To be

eligible for and to eam the second (znd) personal holiday, an employee
must be in paid status June 30th of the calendar year of entitlement. The
personal holidays may not be taken without the prior approval of the
appointing authority. Upon approval of the hiring authority, personal
holidays may be used in increments of one-tenth (0. 10) hour.

f. Holiday Pay.

A full-time employee shall receive eight (8) hours of pay for an official
holiday if in paid status on the regularly scheduled work day immediately
preceding the holiday as defined above. If an employee incurs an unpaid
suspension that includes the day before an official holiday, then the
employee shall be paid for the holiday, but the paid holiday shall not count
as a day within the unpaid suspension.

Part-time employees shall receive a prorated portion of holiday pay based

on budgeted FTE. If a parttime employee's regularly scheduled work
hours fall on a day designated as an official holiday, the part-time
employee must adjust their work schedule to ensure that total hours
worked, combined with prorated holiday hours, do not exceed their
budgeted FTE or otherwise approved work schedule. Any such work
schedule adjustment must occur during the pay period in which the
holiday occurs.

Regular Holiday Pay. An employee not required to work on holidays
shall be paid for holidays at the straight time rate of pay for their
designated job classification on the day of the holiday. If the employee
worked in different designated job classifications on the day before and

the day after a holiday, the rate of the designated job classification held by
the employee on the day before the holiday shall apply for holiday
payment.

I

2

I

I

3.
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Premium Pay. In addition to holiday pay described in Section 15.3.f.1,
non-exempt employees required to work on an official holiday will be
compensated at their overtime rate for all hours worked on the holiday. At
the employee's request, and with the approval of their supervisor, the
employee may receive compensatory time off in lieu of pay for hours
worked on a holiday. All such work time must be authorized in advance
by the employee's supervisor.

Unpaid Holidays for a Reason of Faith, Conscience or Volunteerism.
Employees may take leave without pay for up to two (2) workdays per calendar
year for a reason of faith or consciencq an organized activity conducted under the
auspices of a religious denomination, church or religious organization; or to
volunteer their time for service to a not-for-profit community organization. At
their option, employees may use vacation leave, personal holiday or
compensatory time in lieu of leave without pay.

4.

g.

15.4 Sick Leave.

b.

a. Sick Leave. Employees will be provided with a bank of twenty-four (24) hours
of paid sick leave upon hire (prorated for part-time employees based on FTE).
Beginning on the eighth (8th) payroll period following their date of hire,
employees in paid status eam additional sick leave at the rate of eight (8) hours
per month. Part-time employees eam a prorated portion of sick leave based on
budgeted FTE.

Permissible Uses of Paid Sick Leave. Sick leave may be used in increments of
one-tenth (0.10) hour for the following reasons:

1 For an employee's own mental or physical illness, injury or health
condition (including disability due to pregnancy or childbirth);

For the employee to provide care for a family member with a mental or
physical illness, injury or health condition;

For the employee to attend appointments for their own medical diagnosis,
care, or treatment of a mental or physical illness, injury, or health
condition; or for preventative medical care;

For the employee to provide care for a family member who needs medical
diagnosis, care, or treatment of a mental or physical illness, injury, or
health condition; or for preventative medical care;

When the employee's place of business has been closed by order of a
public official for any health-related reason, when an employee's child's
school or place ofcare has been closed for such reason;

t

3

4.

5
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When the employee is quarantined due to exposure to contagious disease
or while awaiting test results due to exposure to contagious disease where
their attendance might jeopardize their own health of the health of others
at work;

For the employee to ensure their own safety or the safety of their family
member under the Domestic Violence Sexual Assault, and Stalking Act
(Chapter 49.76 RCW);

For the employee to supplement time-loss payments received from the
Washington State Department of Labor & Industries for on-the-job
injuries;

For the employee to attend appointments as part of the Employee
Assistance Program (EAP); and

10. For the employee to take bereavement leave:

A. To supplement Bereavement leave taken for a family member,
limited to accrued sick leave.

To attend the memorial of a person not covered under
Bereavement or Sick Leave, limited to one (1) regular work day

c. Family Definition. For the purposes of this section, "family" member means any
of the following:

I A child, including biological, adopted, or foster child, stepchild, or a child
whom the employee stands in loco parentis, is a legal guardian, or is de
facto parent, regardless ofage or dependency status;

A biological, adoptive, de facto, or foster parent, stepparent, or legal
guardian of an employee or the employee's spouse or domestic partner, or
a person who stood in loco parentis when the employee was a minor child;

3. A spouse or domestic partner;

4. A grandchild;

5. A sibling.

d. Requirements for all Paid Sick Leave.

1. Sick leave may not be used in the pay period in which it is earned.

Every employee must report to the hiring authority or their designated
representative the need for sick leave prior to the beginning of each

6

7

8.

9.

B.

,,

J
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scheduled workday unless prior notification has been provided for a
specific period of time. If an emergency precludes notice prior to the
beginning of the scheduled working day, the employee must report the
need for their absence as soon as practicable.

3. For absences exceeding three consecutive (3) days, the Department may
require verification by a health care provider in accordance with
applicable law.

e. Pay for Sick Leave.

An employee is paid for sick leave at the normal time rate of pay
(including shift differential if the employee receives that differential as

part of their normal schedule) for their designated job classification at the
time sick leave commences. If the employee works in a different
designated job classification on the day before and the day following sick
leave usage, the normal time rate of pay for the designated job
classification in which the employee worked prior to the sick leave shall
apply to sick leave payment.

) Employees scheduled to work on a holiday who are unable to work due to
illness or injury shall be paid sick leave for their normally scheduled hours
in addition to holiday pay.

f. Enforcement of Sick Leave Provisions. Misrepresentation of any material facts
in connection with paid sick leave or abuse of paid sick leave by any employee
shall result in the withholding of sick leave pay and/or suspension or discharge.

g. Cashout Payments of Sick Leave.

1 If a regular or project employee separates from the Department's service
due to death or retirement for disability or length of service under any
Department employee pension system, the employee shall receive a cash
payment for full value of one-fourth (%) of the hours in their sick leave
bank.

1 If a regular employee separates in good standing from the Department's
services for any other reason than death or retirement, then the employee
shall receive a cash payment for the full value of one-tenth (1/ro) of the
hours in (a) the employee's sick leave balance or (b) one hundred twenty
(120) days, whichever is less.

Any employee that leaves the Department during the first six (6) months
of employment shall not be compensated for any sick leave balance.

1

3
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4. If a regular or project employee has a sick leave balance of at least four
hundred eighty-eight (488) hours at the end of a calendar year, then the
employee may convert eight (8) hours of sick leave to eight (8) hours of
vacation leave for use in the following calendar year.

h. Reinstatement of Sick Leave

1. When a former Department employee is rehired within twelve (12) months
of separation, the employee will receive a bank of sick leave equal to their
previously accrued and unused sick leave balance, less any amount cashed
out upon separation of employment. The Department will ensure that all
employees have a minimum of twenty-four hours (24) hours of paid sick
leave upon hire or rehire, as provided above.

2. In addition to the reinstatement provisions of paragraph 1 above, if an

employee's employment with the Department ended due to layoff and the
employee is recalled within two (2) years of the effective date of the
layoff, the employee may restore the sick leave hours they had at the time
of layoff by returning the amount of money they received to cash out their
bank at the time of layoff. An employee who returns less than the entire
amount of their cashout payment will restore a prorated portion of their
prior bank. Employees may use the "buy back" provisions of this
paragraph for up to three (3) months following their recall.

15.5 Jury Duty. A regular or project employee shall be entitled to their straight time rate of
pay for scheduled work hours lost when on jury duty. Represented temporary employees
will be permitted to take vacation, compensatory time, or unpaid leave for any period of
required jury service. Any employee dismissed early during the workday from jury duty
shall report back to their supervisor for possible work assignment.

15.6 Military Leave. An employee who is ordered to active service in the Armed Forces of
the United States or its allies, shall be given a leave of absence in accordance with
applicable laws affecting military leave.

15,7 Donated Leave. The Department has reinstituted a policy providing for employee
donation of leave for use by eligible employees. If the State Auditor or any other outside
party subsequently challenges this practice, the Unions shall indemni$r the Department
and defend against such challenge at the Unions' expense. Claimed violations of the
donated leave policy are expressly excluded from the grievance and arbitration
procedures contained in this Agreement. An employee must exhaust all other forms of
pay and leave, e.g., compensatory time, personal holidays, sick leave, and annual leave,
before using any donated leave.

15.8 Leaves Provided by Applicable Statute. The Department will provide employees with
family and medical leave, pregnancy disability leave, military leave and other paid and
unpaid leave required by state and federal law, including:
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Family and Medical Leave (29 U.S.C. $2601 et seq.).

Family Care Act Leave (RCW 49.12.265).

Pregnancy Disability Leave (RCW 49.60).

Leave for Victims of Domestic Violence, Sexual Assault and Stalking (RCW
4e.76).

Leave for Spouses of Deployed Military Personnel (RCW 49.11).

Leave for Certain Emergency Services Personnel (RCW 49.12.460).

Leave eligibility, benefits and requirements will be determined by applicable law and will
be administered according to Department policy.

15.9 Personal Leave of Absence.

A regular or project employee may request an unpaid, personal leave of absence

for personal reasons.

Except as required by law, a request for an unpaid personal leave of absence must
meet the following conditions:

The employee has a bona fide intention of retuming to work following the
leave.

The employee obtains prior written approval of the hiring authority.

The leave of absence shall not interfere with the needs of the Department,
a determination that is within the Department's sole discretion.

The employee shall have exhausted all of their vacation, personal holiday,
and compensatory time before taking the unpaid, personal leave of
absence.

Except as provided below, decisions about the length of the leave to be granted

and the circumstances under which the leave may be extended or terminated, or
the employee retumed to work, shall be in the Department's sole discretion, and

shall be based on the operating needs of the Department.

Cancellation of Leaves of Absence. Unless prohibited by law or otherwise stated

below, the hiring authority may cancel a leave of absence at any time to respond
to exigent circumstances upon prior written notice to the employee speciffing a

reasonable date to end the leave. The Human Resources Manager, upon prior
notice to the employee and the hiring authority, may cancel an approved leave of

A.

b.

c.

d.

e.

f.

a.

b.

1.

2.

3.

4.

c.

d
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absence upon findingthat the employee is using the leave for purposes other than
those specified at the time of approval.

e. If the leave of absence is for an educational purpose that is mutually beneficial to
the Department and to the employee, if the Department provides no financial
support for the leave, and if the leave includes enrollment in formal education,
then the Department may not cancel the leave while the employee remains in the
formal program of study. Otherwise, if the Director of Health finds that exigent
circumstances require the services of the employee who is on leave, the Director
of Health may recall the employee with thirty (30) calendar days' notice.

If an opportunity arises for an employee on leave to exercise seniority rights (e.g.,

the employee's position is abolished or a more senior employee bumps the
employee), then the employee must either exercise their seniority rights promptly
or waive such rights.

15.10

g. Ordinarily, the employee taking an unpaid, personal leave of absence for less than
ayear shall have a right to return to a position in the classification held at the time
the leave was granted. The Department may, however, in its sole discretion, agree

to retum the employee to the previous position at the end of the agreed leave of
absence. Under such circumstances, the Department shall not f,rll the position with
a regular employee.

Bereavement Leave. A full-time regular or project employee may take up to thirty-two
(32) hours (prorated for part-time employees) of paid bereavement leave for the death of
an immediate family member. A represented temporary employee may take up to eight
(8) hours (prorated for part-time represented temporary employees) of paid bereavement
leave for the death of an immediate family member. Paid bereavement leave is not
available for events more than three (3) months following the death of a relative covered
by this Section. For bereavement leave, immediate family members means a spouse or
domestic partner, father, mother, father-in-1aw, mother-in- law, step-parent, foster parent,
brother, sister, step-brother, step-sister, brother-in-law, sister-in-law, child, step-child,
foster child, son-in-law, daughter-in-law, grandparent, step-grandparent, grandchild or
step-grandchild of the employee or relatives of the spouse or domestic partner of the
employee in the same category of relationship.

f.
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ARTICLE 16 _ WAGES

16.1 Salary Schedules.

2023 Salary Schedule. The salary schedule effective January 9,2023, which
reflects a eight percent (8.0%) increase from the 2022 salary schedule, is attached

as Appendix B to this Agreement.

2024 Salary Schedule. The salary schedule effective January 8,2024, which
reflects a two percent (2.0%) increase from the 2023 salary schedule, is attached

as Appendix C to this Agreement.

Rates of Pay. As a convenience, the salary schedule includes employee's rates of
pay calculated on an hourly, bi-weekly and.annual basis. In the event of any
dispute over an employee's rate of pay, the hourly rate will control.

16.2 Salary Steps.

The date that an employee starts work in a Regular or Project position will be the
employee's step increase date; provided that for Represented Temporary
employees hired into the same position on a Regular basis without a break in
service, the step increase date will be the date the employee started as a

Temporary employee. For the purposes of this Section, a break in service is a gap

in employment greater than four (4) weeks.

An employee who is promoted will establish a new step increase date on the day
they starl work in the new position. Employees transferred to a new position in
the same salary range or demoted to a lower salary range will retain their step

increase date.

Employees receive a one-step increase annually on their step increase date if there
are steps available in the salary range.

If the step increase date falls in the first week of a pay period, the step increase

will take effect in that pay period; if the step increase date falls in the second

week of a pay period, it will take effect in the following pay period.

16.3 General Wage Adjustments Do Not Limit Specific Adjustments. The wages

described in the salary schedules attached as Appendix B and Appendix C do not limit
the Department's ability to provide step increases, recognize reclassifications, or make

other specific adjustments to individual's wages.

16.4 Wage Adjustments Upon Promotion. Employees who are promoted, or given an

interim job assignment, to a position in a higher salary range will be placed in the lowest
step ip the higher range that provides the employee with at least a five percent (5%) wage
increase. Employees who receive a wage increase as a result of a promotion or interim
job assignment will not receive a regular step increase in the higher range until the twelve

L.

b.

c.

a.

b

c.

d
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(12) month anniversary of their promotion. Employees who are promoted to regular or
project status in a promotional position they have been filling on an interim basis will
receive their next regular step increase on the twelve (12) month anniversary of their
interim assignment.

16.5 Temporary Out-of-Class Assignment. Whenever an employee is assigned in writing to
perform a majority of the duties and responsibilities of a position in a higher paid
classification for a period of fourteen (14) calendar days or longer, the employee will be

paid at the higher paid classification rate for all time working such duties and accepting
such responsibility. Employees working out of class will be placed in the lowest step in
the higher range that provides the employee with at least a five percent (5%) wage
increase for the duration of the out-of-class assignment. Unless otherwise agreed

between the Department and the Union, or as required because of an emergency
activation, temporary assignments to a higher classification will not exceed six (6)
months.

16.6 Wage Adjustments Upon Demotion. Employees who are demoted to a position in a
lower salary range will be placed in the nearest step in the lower range that does not
result in a wage decrease. If the employee's current wage rate exceeds the top step of the
range of the new position, they will be placed in the top step of the lower range.

16.7 Shift Differential. The shift differential established in Article 17 shall be $1.50/hour for
applicable hours.

16.8 Job Classifications and Salary Ranges. The Department shall establish the
qualihcations for, and the duties and responsibilities of, positions in the Department and

shall assign positions with similar duties and responsibilities, requiring applicants
possessing similar general qualifications, to a designated job classification with a

corresponding salary range.

16.9 Reclassification of Positions. An employee may request, or the Department may
initiate, a review of the duties and responsibilities of a particular position or positions
within a job classification to determine whether the position(s) should be reclassified and

reallocated to a different j ob classification as a result of the addition, reduction, or
modification of the assignments, responsibilities, and duties of the position. The
reclassification of a position or positions to a different j ob classification shall occur only
if the change in the assignments, duties, and responsibilities is (i) ongoing; (ii)
sufficiently significant to warrant a reclassification; (iii) constant for a period of one year
prior to the reclassification; and (iv) consistent with Department needs and resources.

Employees will be updated on the status of pending reclassification requests no later than
three (3) months from the date of filing, and will be notified if the Department cannot

complete action on their request within six (6) months of the date of filing. The
Department will provide a written summary of the reasons behind its decision to those

employees whose reclassification requests are denied. Decisions of the Department
conceming reclassification of positions under this Article shall be subject to the grievance
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procedure set forth in Article 8, but are expressly excluded from the arbitration
procedures set forth in Article 8.

16.10 Promotional Increases. Employees who are offered a promotion may ask to be placed
on a step in the new range that provides a larger increase than specified in Section 16.4.

Employees making such a request will provide a written justification to the Human
Resources Manager. The Department's decision to grant or deny such a request will not
be subject to challenge through the grievance procedure.
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ARTICLE 17 _ OVERTIME AND PREMIUM COMPENSATION

17,l Overtime Eligibility. Employees who are not exempt from coverage under state and
federal overtime laws will receive oveftime compensation at arate of one and one-half
( I %) times their regular rate of pay for all hours worked in excess of forty (40) in a
workweek. Bargaining unit employees who are exempt from overtime coverage will be
eligible for overtime compensation during periods when they have been activated
pursuant to a state or federal declaration of a public health emergency.

17,2 Overtime Computation. For purposes of calculating overtime, all hours spent
performing assigned duties, all hours of paid leave for designated holidays, and all paid
hours associated with Department-directed facility closures, will be considered time
worked. All other paid leave and leave without pay will not constitute hours worked.
There shall be no duplication or pyramiding of overtime pay.

17.3 Overtime Authorization. Employees must receive prior authoization from their hiring
authority or designee before working overtime.

17.4 Shift Differential. Hours worked outside of 6:00 a.m. - 6:00 p.m. for those working a

5/8 schedule, hours worked outside of 5:00 a.m. to 8:00 p.m. for those working any other
schedule, and all hours worked on weekends will receive a shift differential.

17.5 Sunday Work Hours. Employees who are required to work on a Sunday will be

compensated at two (2) times their regular rate of pay for all hours worked. Double-time
paid under this section will be in lieu of overtime.

17.6 Compensatory Time in Lieu of Overtime for Non-Exempt Employees. With the

approval of their supervisor, non-exempt employee may choose to accrue compensatory
time in lieu of receiving overtime pay. In such cases, compensatory time shall accrue at

the rate of one and one-half (l%) hours for each overtime hour worked; compensatory
time for required work on Sunday (as described in Section 17.5 above) shall accrue at a
rate of two (2) hours for each hour worked.

17.7 Additional Compensation for Exempt Employees Responding While On-Call.
Exempt employees who are required to remain on-call during off-duty hours will receive
a stipend of one hundred fifty dollars ($ 150) per week. On-call exempt employees who
are required to respond to a work site as described in Section 9.6 will receive
compensatory time at arate of one (1) hour for each hour worked in response to such a
call back. Hours worked, including the minimum number of hours compensated, will be

calculated according to Section 9.6.

17.8 Limitations on Accrual and Use of Compensatory Time.

An employee shall not be allowed to accumulate more than eighty (80) hours of
compensatory time at a time without approval of their Department head.

Employees who have reached the maximum compensatory time accrual will

a.
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receive pay for additional hours worked at the applicable overtime or straight time
rate.

b. Compensatory time off must be scheduled in advance with the approval of the

employee's supervisor.

c. Compensatory time not used by December 3l't will be cashed out in the first
regular payday following December 31't. Compensatory time will also be cashed

out when the employee separates from the Employer. Cash outs will be paid at

the employee's straight time hourly rate of pay in effect as of December 31.

17,9 Distribution of Overtime Opportunities. Where there are prescheduled overtime
opportunities that multiple employees are qualified to perform, the opportunities will be

offered to qualified bargaining unit employees on a rotating basis by seniority.
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ARTICLE 18 _ HEALTH AND WELFARE BENEFITS

18.1 Eligibility for Insurance Benefits.

Full-Time Employees. Full-time probationary, project and regular employees

will receive the Department's fulI monthly contribution toward the cost of the

medical, dental, vision, basic long-term disability and group life insurance

benefits described below.

b. Part-Time Employees.

Part-time employees budgeted at less than 0.50 FTE shall not be eligible
for the benefits provided in this Article.

Part-time probationary, project and regular employees budgeted at 0.80

FTE or more shall receive the Department's full monthly contribution
toward the cost of benefits provided in this Article under the same terms
as full-time employees.

3. Part-time probationary, project and regular employees budgeted at 0.50

FTE or more but less than 0.80 FTE shall receive a prorated monthly
contribution from the Department toward the cost of benefits as provided
in this Article. The employee will be responsible for paying any benefit
costs in addition to the Department's prorated contribution.

c. Newly Hired Employees. Newly hired employees shall be eligible for medical,
dental, vision, basic long-term disability and life insurance benefits the first day of
the month following hire into a regular or project position. Employees will not
receive the Department's contribution towards benefits until they are eligible for
those benefits.

a.

1

2.

d.

e.

f.

Represented Temporary Employees. Represented temporary employees will be

eligible for and receive the same contribution toward medical, dental, and vision
insurance as regular or project employees. Represented temporary employees are

not eligible for basic long-term disability and group life insurance.

Domestic Partners. The Department will provide insurance benefits to domestic
partners on the same basis that those benefits are offered to spouses; provided the

employee has submitted appropriate documentation of the relationship, as

required by the IRS andlor the Department's insurance carriers.

Recall. Former employees who return to employment from recall lists shall not
be subject to any waiting periods for coverage under the Department's policies.
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18.2 InsuranceBenefits.

b.

e.

Medical Insurance. Eligible employees may choose among three (3) medical
insurance plans provided through the Association of Washington Cities Employee
Benefit Trust: Kaiser Permanente Access PPO, Kaiser Permanente HMO 200,

and Kaiser Permanente HMO HDHP (High Deductible with Health Savings
Account). Details regarding the benefits for each of the insurance plans are

available through Human Resources.

Dental Insurance. The Department will provide benefit-eligible employees with
a choice between the following plans offered through WCIF: Washington Dental
Service Enhanced PPO Plan "Option 3" with the orthodontia rider; or the

Willamette Dental Group Plan.

Vision Insurance. The Department will provide vision insurance through the
WCIF VSP Easy Options Plan to all beneht-eligible employees.

Long-Term Disability Insurance. The Department will provide basic long-term
disability coverage through the WCIF plan to eligible employees. Employees
receiving basic long-term disability coverage may supplement that coverage by
paying the additional premiums for such coverage under the WCIF plan.

Life Insurance. The Department will provide basic life insurance in the amount
of the employee's annual salary (rounded up to the nearest thousand dollars) to a
maximum of $50,000 to eligible employees through the The Standard Life
Insurance plan offered by WCIF. Eligible employees may supplement the basic
life insurance coverage according to the terms of The Standard Life Insurance
Plan by paying the additional premiums for such coverage.

18.3 Payment of Insurance Premiums

Medical Premium Cost Share. The Department will pay ninety-two and one-

half percent (92.5%) of the premium costs of medical insurance for full-time
employees selecting one of the Department's plans. Part-time employees
selecting one of the Department's plans will receive a contribution from the
Department that is ninety percent (90%) of the contribution provided to full-time
employees. Employees will be responsible for paying the remaining portion of
the premium costs. The Department will deduct the employee's premium
contribution in equal installments from the first two (2) pay periods of each

month. Unless otherwise requested by an employee or required by law,
contributions shall be deducted on a pre-tax basis.

b. Health Savings Account. Employees choosing the Kaiser Permanente HMO
HDHP plan will receive the following contributions toward a Health Savings
Account ("HSA"). Employees may contribute to their HSA up to the maximum
dollar value permitted by applicable law.

a.

c.

d.

A.
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c.

d.

e.

1

,,

Employees will receive a one-time HSA contribution of $500 upon
beginning coverage under the HDHP plan to establish an initial account
balance. Employees may not receive this incentive more than once,
regardless ofsubsequent changes to their plan elections.

Employees will receive a contribution of $75 per month for employees
insuring themselves or $150 per month for employees insuring dependents
during the time they are enrolled in the HDHP plan. Contributions will be
deposited on a monthly basis.

Dental and Vision Premiums. The Department will pay the composite premium
rate for all eligible employees. The Department will pay ninety percent (90%) of
the composite premium rate for all eligible part-time employees (as defined in
Section 18.1.b.3. above).

Opt Out Benefit. The Department will permit employees who provide proof of
coverage under another group medical insurance plan to opt out of medical
coverage under the Department's plans. Full-time employees who take advantage
of this option will receive $150 per pay period in accord with Department policy;
part-time employees who take advantage of this option will receive $130 per pay
period in accord with Department policy. With advanced written notice to the
Unions, the Department may change its policy regarding the manner in which opt-
out benefits are paid to the extent required to comply with applicable law.
Underwriting rules prohibit more than twenty-five percent (25%) of eligible
Department employees from opting out of medical coverage. If the number of
employees opting out reaches the maximum permitted level, no new employees
will be allowed to opt out until the number of opt-outs drops below the maximum
permitted number. A waiting list will be created for any employees prohibited
from opting out of medical coverage because of this rule. Names will be placed
on the list on first-come, first-served basis.

Reopener. In the event that any of the above plans experiences a premium
increase of greater than twelve percent (I2%) during ayear of this Agreement, the
parties will reopen negotiations to discuss replacing the plan or otherwise
mitigating the cost increase. In the event that parties do not reach agreement on a
plan to address the cost increases, employees selecting the affected plan will be
responsible for paying nine percent (9%) of the premium costs associated with the
plan, and the Department will pay ninety-one percent (91%) of the premium costs.

Bargaining for a Successor Agreement. The parties will bargain in good faith
with a shared goal of reaching agreement on the Department's 2025 insurance
program and funding prior to the expiration of the 2023-2024 Agreement.

f.
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18.4 Medical, Dental, Vision, Long-Term Disability and Life Insurance During Leaves of
Absence.

Except as otherwise provided by law or this Agreement, an employee shall not
earn vacation leave, sick leave, other compensable leaves or paid group insurance

benefits during an unpaid leave of absence.

Except when law or this Agreement requires the Department to continue making
its contribution towards the cost of insurance benefits, an employee on an unpaid
leave of absence may continue coverage (pursuant to COBRA) under for the
Department's medical, dental and vision insurance plans for up to eighteen (18)

months by paying the full cost of the insurance premiums for those plans and any
administrative fee customarily charged by the Department pursuant to applicable
law. If the employee timely pays such insurance premiums, then the employee
shall suffer no reduction or other loss of such benefits compared to other
employees during the unpaid leave of absence. Long-term disability and life
insurance coverage may be continued by converting to a personal policy through
The Standard Life Insurance plan.

18.5 Employee Assistance Program. The current Employee Assistance Program ("EAP")
shall be maintained during the term of this Agreement and shall be changed only by
mutual written consent of all parties to this Agreement. Employees may freely use or
refuse to use the services of the EAP. Involvement in the EAP shall not be reflected in
the employee's personnel records except insofar as requests for leave to use EAP may be

maintained in the employee's medical file. All records resulting from the employee's
involvement in the EAP shall be maintained by the EAP provider and the Department
shall have no right of access thereto without the employee's prior written consent or as

otherwise allowed by law; provided that if the Department suspects that the employee
may be abusing sick leave or Department-directed counseling, then the Department may
obtain verification from the EAP provider that an employee has attended a scheduled

EAP appointment but not the content of the discussion.

a.

b
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ARTICLE 19 _ PERSONAL LIABILITY AND EMPLOYEE INDEMNIFICATION

As specified in Board of Health Resolution #172, dated December 13,1977 and Board of Health
Resolution # 94-1759, dated July 7,1994, and applicable law, the Department shall defend
employees, upon proper request, against claims or actions for damages brought against them for
acts, errors or omissions while acting in the course and scope of their employment.
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ARTICLE 20 _ WORK STOPPAGES

20.1 The Union and the Department recognize that the Department is engaged in a public
service requiring continuous operation to safeguard and protect public health, welfare and

safety and agree that the Department and the Union are obliged to provide unintemrpted
service to the public.

20.2 The Union shall not authorize a strike, work stoppage, or slowdown, and the Department

shall not engage in a lockout during the term of this Agreement. The Union shall take
every reasonable means within its power to induce employees engaged in strike, work
stoppage or slowdown, in violation of this Agreement, to return to work. Every attempt

shall be made to settle all disputes or controversies arising under this Agreement under
the grievance and arbitration procedures provided herein.
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ARTICLE 21 _ SCOPE OF AGREEMENT

21.1 Term of Agreement. This Agreement is effective January 1,2023 and continues
through December 3I,2024. Unless otherwise agreed, the parlies will begin negotiations
for the 2025 agreement no later than September 1,2024.

21.2 Severability. If any term or provision of this Agreement is rendered or declared invalid
by reason ofany existing or subsequently enacted legislation or by any decree ofa court
of competent jurisdiction, the remaining terms or provisions of this Agreement shall
continue in full force and effect. The parties agree to reopen negotiations promptly on
any such invalidated term or provision to comply with the law.

SIGNED FOR THE DEPARTMENT SIGNED FOR THE UNIONS

/- &
Catherine Ushka (Jan 26, 2023 15:43 PST)

Zach Auaonch
Zach Dugovich (d/ec 28,2022 r2:08 PsT)

Derek Young, Chair
Tacoma-Pierce County Board of Health

/'/ilt^4
Anthony L-T Chen, MD, MPH
Director of Health
Tacoma-Pierce County Health Department

Zach Dugovich
County and City Employees Local I20

Leaft*, K. Pa/t&(@
Leann K. Paluck, Esq.
Tacoma-Pierce County Public Health
Employees Association

.Tohn SCearov
John scearcy (Jan rz, joz: os:Ao PSr)

John Scearcy
Teamsters Local Union # II7 - Affiliated
With the Intemational Brotherhood of
Teamsters
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APPENDIX A - CLASSIFICATION LIST

Tacoma-Pierce County Health Department

Job Classifi cation Listing 2023 -2024
Updated November 14, 2022

UnionCode Cla

EEO
Code

Pay

Range # o/T

AS

AS

AS

PRO

SM

PRO

PRO

PRO

PARA

TEC

TEC

TEC

TEC

PRO

PRO

PRO

TEC

TEC

TEC

PRO

9

ll
l3

2t

7

l4

l6

l8

7

t7

l9

l3

t7

18

20

22

t3

l3

l5

l5

N

N

6650

6609

6608

2204

8951

3552

3509

3534

3569

3525

5401

3574

2355

nla

2310

2102

3564

351 1

3565

5403

Clinic Coordinator

Gourier

DATC I

DATC II

DATC III

DATC Trainee

Disease lnvestigation Specialist I

Disease lnvestigation Specialist I

Disease lnvestigation Technician

EHS I

EHS II

EHS III

EHS Supervisor

EHT

Fiscal Technician I

Fiscal Technician ll

Health Promotion Coordinator I

Assistant I

Assistant ll

Assistant lll

PRO

TEC

TEC

TEC

TEC

TEC

TEC

PRO

PRO

Ab

PRO

PRO

PRO

l9

l3

l3

l5

7

9

1l

l6

l9

17

20

22

18

N

N

N

N

cc
cc
PH

PH

TE

TE

TE

cc
cc
CC

PH

PH

PH

2354

3533

3557

3517

3563

3573

2380

2378

5204

2353

2307

2322

Health Promotion Coordinator ll

Health Promotion Technician

Licensed Practical Nurse I

Licensed Practical Nurse ll

Medical Assistant I

MedicalAssistant ll

MedicalAssistant lll

Mental Health Professional I

Mental Health Professional ll

Office Administrator

Public Health Nurse I

Public Health Nurse ll

Registered Nurse
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EEO CATEGORIES

AS = Administrative Support

O&A=Officials&

Adminislrators PARA =

Paraprofessionals PRO =

Professionals

SM = Service Maintenance

TEC = Technicians

CODE: For HR use only

PAY MNGE = Salary Grade

OVERTIME DESICNATION

Y =Overtime Eligible (nonexempt status)

N = Not overtime eligible (exempt status)

IjNION DESIGNATION

CC AFSCME Local 120

PH = TPCPHEA

TE = Teamsters Local 1 17
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APPENDIXB_2023 SALARY

Talcoma-Pierce County Health Department
Proposed 2023 Salary Sehedule
8.O0% COLA from 2022
'NN- 74,2A2a

Tacoma-Pierce County Health Department
Proposed 2023 Salary Schedule
8.00% COLA from 2022
'tlov, 14, 2022

sd,ssa.$ s7o,72o.@ ti1,92f.2a 57t,168.s 57a,249.& s7Ap?7.6 579,93910
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APPENDIXC_2024SALARY

Tacoma-Pierce County Health Department
Proposed 2024 Salary Schedule
2.0O% CO[A from 2023
'tlov. 14 2023

Tacoma-Pierce County Health Department
Proposed 2024 Salary Schedule
2,00% COLA from 2023
'l'lov.14,zaz

4859-9514-6799, v. 5
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Memorandum of Understanding

The purpose of this Memorandum of Understanding between the Washington State Council of
County and City Employees, Local I20 ("Local120"); the Tacoma-Pierce County Public Health
Employees Association; the Teamsters Union Local ll7; and the Tacoma-Pierce County Health
Department (the "Department") is to memorialize an agreement reached between the parties

regarding during negotiations for the collective bargaining agreement covering the 2023-2024
period (the "CBA").

Recitals

Department personnel have been in a state of emergency activation since the beginning of the
COVID-l9 pandemic in early 2020. During that period, Department staff have worked long
hours under stressful circumstances to help communities in Pierce County manage an

extraordinary public health crisis. In recognition for this service, and to aid staff in transitioning
out of an emergency footing and back to more normal work conditions, the parties agreed in
contract negotiations to add two additional days of paid wellness leave to each year of the two-
year CBA. The parties have reached this Memorandum of Understanding to memorialize their
agreement.

Agreement

Now, therefore, the parties agree as follows:

In2023 and again in2024, in addition to the paid leave provided to employees in Article
15 of the CBA, all regular and project employees will receive an additional two (2) paid
wellness days off. Wellness days must be used for time off during the calendar year of
entitlement or they will be forfeited. Wellness days will not be converted to cash under
any circumstances.

Employees who join the Department after the beginning of either year will be eligible for
and earn the paid wellness days according to the requirements and timelines applicable to
paid personal holidays as described in Section 15.3.e.2 of the CBA.

Full-time employees will receive eight (8) hours of pay for each wellness day; part-time
employees will receive a prorated number of hours based on budgeted FTE.

Use of wellness days requires the prior approval of the appointing authority. Upon
approval of the hiring authority, wellness days may be.used in increments of one-tenth
(0.10) hour.

1

2.

a
J

4
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Signed and dated this 14th day of December,2022.

Tacoma-Pierce County Health Department Washington State Council of County and
City Employees, Local 120

////"*,,b B
Its Director of Health

Tacoma-Pierce County Public Health
Employees Association

/,ea*r*r, t- Pa"Lutr
K. Paluck {Dec28,2022 12i10 PST)

ItS Attorney

Its Staff Representative

Teamsters Union, Local ll7

Iohn Sooarov
B scearcy Uan 18, io23 07:34 PsT)

l1g Secretary-Treasurer
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WEINGARTEN REGOMMENDATIONS TO EMPLOYEES1

The Union recommends employees take the following steps to protect
their jobs2:

1. lf you are asked to attend a meeting with management which you
believe may lead to discipline, ask to have a Union steward present.
lf possible, notify the steward or other Union official of the meeting
immediately. When in doubt, ask management whether or not
anything said at the meeting could lead to disciplinary action.

2. lf you are unable to obtain representation before entering the
meeting, you should:

a. Ask whether you are free to leave the room if you choose to
do so;

b. Ask whether anything said at the interview could lead to
disciplinary action or discharge;

c. lf so, ask that (1) a Union representative be contacted and
brought to the meeting place before any questioning occurs,
and (2) you be permitted to speak to the Union representative
in private prior to the questioning;

d. lf a Union representative is unavailable, ask that the meeting
be postponed until a Union representative can be present;

e. ln the event the employer nonetheless insists on proceeding
with the meeting, ask that a fellow employee whom you trust
be brought to the meeting to act as a witness.

lf the Employer denies any or all of you the foregoing requests, the Union
recommends that you comply with their demands, including answering
their questions. However, you should state that you are doing so only
under protest.

1 These recommendations do not apply when an employee faces possible criminal charges. Such
employees should obtain the advice of an attorney.
2 These recommendations are not appropriate in some industries and should be tailored to reflect
contract and internal Union procedures.



TEAMSTERS 117 MEMBER FORMS

r.!

wu/w. tea m ste rs { { 7 .or gl mem ber-fo rm s

Please follow the link or scan the QR code with your mobile phone camera app if:

. You are new to the Union to fill out your Teamsters 11 7 Member Application.

. You moved or need to update your contact information with the Union.

. You need to designate or change the beneficiary for your Union-paid life insurance


