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NOTICE TO ALL IIDIIBERS

If you beeorne rrnernployed, or &re off due to an on the.

iob iniury in the iurisdietion of Loeal Union I17, you

lrrilf be pua rrtl a urithdrawal status upon request
provided all dues and other finaneial obligatirrns are

paid to Loeal Union ll7, ineluding the dues for the

rrronth in whieh the urithdrawal status is effeetive.

If you ore rrn a dues eheek.off lrrith yrrur errrnpany and

leave for any reasrrrl and dues are not dedueted, it is your
obligation and responsibility to keep your dues eurrent
arrrid./or request a urithdrawal by contaeting the offiee at
(206) 441-4B,6,0.



TACOMA PUBLIC LIBRARY
AND

TEAMSTERS LOCAL UMON NO. 117
OFFICE STAFF, SUPERVISORS, AND MANAGEMENT STAFF

ARTICLE 1 -. PREAMBLE

This Labor Agreement is entered into between the Tacoma Public Library,Board of Trustees
and the Director as agent for the Board (hereafter referred to as the Library) and the Teamsters
Local Union No. 117 (hereafter referred to as the Union).

ARTICLE 2 -. PTJRPOSE

The purpose of this Agreement is to facilitate the achievement of the mutual goal to provide
effective and unintemrpted library service to the community. In order to assist in achieving that
objective, this Agreement represents the establishment of compensation and working conditions
for employees of the Library obtained through the collective bargaining process. fhe tibrary
and the Union recognize that the success of these objectives depends upon the Library's success
in establishing service and upon joint efforts of both parties in improving the service. Therefore,
the Library and the Union encourage cooperative relations between their respective
representatives at all levels and among all employees to facilitate cooperative solutions to
mutual problems.

ARTICLE 3 .- RECOGNITION

The Employer recognizes TEAMSTERS LOCAL LINION No. 1 17, asthe exclusive
representative for all regular employees of the Tacoma Public Llbrary employed in the
classifications as set forth in Appendix A.

ARTICLE 4 -- DEFINITIONS

Section 4.1: Board - shall mean the Board of Trustees of the Tacoma Public Library.

Section 4.2: Probationarv employee - An employee shall be in a probationary status for a
period not to exceed six (6) months from date of hire with the option to extend the probationary
period to nine (9) calendar months based on performance. An employee who is in a
probationary status may be discharged without recourse to the disciplinary appeals procedure
(Article i8).

Sec4on 4.3: Regular Employee - shall mean an employee, who is not on probation and who is
regularly scheduled for not less than eighty (80) hours in any one (1) two-week pay period.
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This bargaining unit covers both FLSA exempt ("salaried') and FLSA non-exempt (..hourly,,)
employees.

Section 4'4: Emerqencv - As defined for the purpose of this Agreement, an emergency is anunexpected occuffence or set of circumstances-demanding immJdiate action. ii is igreea tnatonly the Library Director. ordesignee may declare un .-.1g.ncy condition as it pertains to theentire library or to its individual components

seqtio{r 5'2: unlawful Harassment- Unlawful harassment shall be considered discrimination
under this Article.

section 5'1: Non Discrimination - The Library and Teamsters Local union No. 117 agree thatthe provisions ofthis Agreement shall be appliei to emptoyee, *itt o.r, d,iscrimination based onapplicable local, state or federal laws.

section 5'3: Charges{Qlaims - All allegations of discrimination shall be processed through theGrievance Procedure. However, nothinfcontained in Article 1g will deprive an employee ofany legal rights which they presently have, provided that, if an employee elects to pursue anylegal or statutory remedy, such eleciion *iliu* utihzationof the grievance process and anygrievance filed shall be considered moot and withdrawn.

section 6.1 The Library agrees to deduct from the pay of each employee, who has soauthorized it, the Union initiation fees, monthly dues,-and assessments as certified by theSecretary of the Union. The Library will rely on information provided by the Unionregarding the authorization and revocation of deductions, andthe union will p.ouio. ,,r"t,information to an email address provided by the Library.'upon receiving notice of theemployee's authorization from the Union, the Library win oeauct from ihe .-ftoy..,, puymembership dues and remit the same to the Union rro lut", than the second payroll cyclefollowing receipt of the authorization. The amounts deducted shall be ,.*iti"d -oothly bythe Library to the union on behalf of the employees identified by the union as authorizingdeduction(s)' The union shall provide the Library with at least one fult pay period notice ofany change in the amount of union initiation fees, monthly Ju.., and assessments. TheUnion agrees to refund to the Library any amounts paid to it in elror on account oftheprovisions of this section upon presentaiion orproper evidence thereof There shall be noretroactive deduction of union initiation fees, monthly dues, or assessments.

Upon receipt of an employee request for authorization of payroll deduction of Unioninitiation fees, monthly dues, o, urr.rs*ents, the Library -iit tt.*u.d the request to theunion electronically within two weeks. The Library wili take no action upon receiving anemployee request until receiving confirmation from the Union to begin deductions.

D
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The employee's authorizationwill remain in effect until expressly revoked by the employee
by written notice to the Union in accordance with the terms and conditio", oith"
authorization. The cancellation will become effective no later than the second payroll cycle
after receipt of the confirmation from the Union that the employee has revoked authorization
for deduction.

Section 6.2 The Union agrees to indemnify and save the Library and/or City of Tacoma
harmless from any and all claims, demands, suits or other forms of liability ihat arise against
the Library and/or City of Tacoma for or on account of compliance with this Article urri uny
and all issues related to the deduction of dues and fees. In ali such cases, the Library and/or
City of Tacoma's reasonable attorney's fees will be paid by the Union. Ifrequested by the
Union in writing, the libply and/or City of Tacoma will surrender any such .lui-, demand
or suit or other form of liability ("Claim") to the Union for defense and resolution. The
Union shall not concede, settle, compromise, or resolve any Claim without the prior written
approval of the Library andlor City of Tacoma.

Section 6.3 Upon reqrrest, the Library will furnish to the Union a roster and pay status of
gurrent bargaining unit employees. It is understood that this tabulation will be used by the
U-nion for the sole purpose of compiling the Union dues formula and that the Union will not
divulge any information from the subject tabulation to any other person or agency.

Section 6.4 The Library will inform new bargaining unit employees of the Union's
exclusive representation status. consistent with R.c.w.4I.56.037, the Library will provide
union access to new employees entering the bargaining unit within ninety (90j days of hire.
The Library will allow the Union thirty (30) minutes to meet with such inAlrriiuais during
work hours and at their usual worksite or a mutually agreed upon location.

CLET .- ON

Section 7.1: Work Site Visit - Duly authorized representatives of the Union shall have access
tothe Library employee's work site at reasonable times for the purpose of investigation of
grievances or problems affecting the employee in matters relating io this Agreem-ent. Union
representatives will provide reasonable notice to Library Administration be-fore visiting the
worksite.

1. Union representatives and/or one (1) shop steward may visit the work location of
bargaining unit employees for the purpose of investigating alleged grievances
affecting its bargaining unit employees.

2. Except as specifically provided in this Article, employees, stewards, and/orUnion
representatives will not conduct internal Union business or promote the Union or
its affairs during such employees'work time, other than conkact negotiations, or in
view and,/or hearing ofthe public. The Union may conduct meetinjs during
regularly scheduled lunch breaks and at other times outside of the regularti
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scheduled work time of the employees who participate in the meeting. when such
meetings are conducted on Library property, the union shall give the Library
Human Resources Office prior notice of the time, location und 

"tp."ted 
duration

of the meeting. Employees will attend such meetings during theii non-work time
or approved leave time.

3. The Library will provide copies of the Labor Agreement and a Union information
packet to be dishibuted to all new employees. The Union shall supply the
information packets to the Library Human Resources Office.

7.2 Union Stewards

1. The Union will identify to the Library up to four (4) stewards to assist in the
administration of this Agreement. The Union will notify the Library when there is
a change in Shop Stewards. The Library will only recognize the Union stewards
that have been identified as such, in writing to the Library Human Resources
Office, by the Union.

2. Except as otherwise specifically provided in this Article and Article i 8, Section
18.5, bargaining unit employees and Union employees will not be compensated
by the Library for any Union activities, other than contract negotiations.

3. Two (2) Union negotiating team members will be compens ated,, atthe shaight
time rate ofpay for their Union job classification, for scheduled work houri lost in
attendance of formal negotiation for successor collective bargaining agreement.

Section 7.3 Board Meetins Aftendance

The Local 117 Shop Steward may attend open Board meetings without loss of pay when they
are held during regularly scheduled hours of work. The Employer reserves ttre rigtrt to deny
Board meeting attendance to Shop Stewards in emergency situations as required 6y the business
needs of the Library.

A copy ofthe Llbtary Board of Trustees (BOT) meeting packet (excluding confidential
information) will be provided to the Local 117 Union Representative or dJsignee(s)
eleckonically prior to such meetings. Information provided to the Trust.", on the day of the
Board meeting will be provided to the Local 117 Union Representative or designee ai the
meeting.

A gont of the Library Board of Trustees (BOT) meeting packet (excluding confidential
information) will be provided to the Local 1 17 Union Ripresentative or dJsignee(s)
electronically prior to such meetings. Any subsequent revisions to the BOT teeting packet on
the day of and prior to the Board meeting will be provided to the Local I 17 Union
Representative or designee at the meeting.
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S-ection 7.5 Voluntalv.Coltfibution to Labor Funds. Committees or Subsidiarv
organizations: The Joint Labor contract language regarding@ as it is now
and as it may be revised in the future, is incorporated herein by reference.

Section 7.4 Librarv Mail Svstem: The Employer,s delivery or internal mail system may be
used by duly elected or appointed union officers or Shop Stewards to send Union meeting
bulletins and notices, except that no campaign materials in support of ballot measures or
candidates may be so distributed.

ARTI 8 .- LIBRARY RIGHTS

Except as specifically modified by other articles of this Agreement, the Union recognizes the
exclusive right of the Library to make and implement decisions with respect to the operation and
management of its operations in all respects. The Library's rights include, but are not limited to,
the following:

1. The right to manage and determine all services, operations and facilities.
2. The right to schedule working hours, meal periods, breaks and days of rest.
3. The right to establish, modify or change work schedules or standards.
4. The right to direct the work force, including but not limited to the right to hire,

assign, evaluate, promote, demote, layoff or fuansfer any employee.
5. To establish qualifications for employment and to employ employees.
6. The location of the Library, including the establishment of new libraries, or

departments, divisions or subdivisions thereo{ and the relocation or closing of
libraries, departments, divisions or sub-divisions.

7. The determination of services rendered or supplied, including the right to
determine whether goods or services are made or purchased.

8. The determination of financial policy, including account procedures, prices of
services rendered or supplied, and patron relations.

9. The selection, promotion, or transfer of employees.
10. The determination ofpolicy affecting the selection or training ofnew and existing

employees.
11. The scheduling of operation and the determination of the number and duration of

shifts.
t2 Introduction of new, improved or different service methods or facilities or change

in existing methods, equipment or facilities.
The determination of the amount of supervision necessary.
To introduce technological changes.
The establishment of qualify and quantity standards and the judgment of the
qualrty and quantity ofworkmanship required.
The establishment, modification, and enforcement ofrules, regulations or
policies, which are not in direct conflict with any of the provisions of this
Agreement, as well as the right to establish, modi$r and enforce disciplinary rules,
regulations and procedures with respect to employees.

13

14

15

t6.
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18.

19.
20.

The determination of safety, health and property protection measures fbr the
Library.
The allocation and assignment of work to employees.
To discipline, discharge or suspend employees for cause.
The Library reserves the right to accepf and make use of the valuable contributory
service performed by volunteer organizations and volunteer workers. The Library
shall not use volunteers to perform bargaining unit work unless the Union has
been notified and been provided an opport'nity to bargain in advance, pursuant to
RCW 41.56.

9-- ON

It is agreed that the enumeration of management prerogatives shall not be deemed to exclude
other management prerogatives not specifically enumeiated above. It is also understood and
agreed that in the event the Library should waivg knowingly or otherwise, ury ,ighi it may have,the waiver of such right shall establish no precedent atra Ju.n right shall not be reduced,
diminished, or lost in any other event or action, past, present, or future. The Union shall make
no- claim based upon the Library's neglect or refusal to enforce any or all of the rights of theLibrary contained herein. No happening or event shall diminish or eliminut" uny?tlt of theLibrary.

Notwithstanding any other provisions of this Agreement, the Library may take all actions it
deems reasonable to comply with the Americans with Disabilities Act.

Section 9.I: Employees shall have the right to self organ ization,to form, join or assist labor
organizations; and to bargain collectively through reprlsentatives of their own choosing.

Section 9.2:
1. To clear, fair standards, regurations and policies, uniformly applied.2' To engage in outside activities, provided such activities do nofrender the employee

unable to perform assigned duties, are clearly prejudicial or harmful to thg, Library's
reputation or in conflict with acceptable bidding or state contract law.3. To be provided a copy of the Library's personril Rures, Labor Agreement, job
description, and shalr have the right to have access to the Library'Jn"i.. urra
operating Pro-cedures (i.e. Policy and Procedures Manual). Fufther, the employee has
the responsibility to become knowledgeable of these rules/regulations as they apply to
their position, duties and the Library's expectations.

Section 9'3-: All employee personnel files shall be maintained in a secure location in the HumanResources office and available for inspection when requested by:

l. The employee
2. The Library Human Resources and Finance Offices staff

LIIT TPL2O22 .2024 CBA - F]NAL
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3' The Supervisors/Managers with direct line authority over the employee or an
employee who is designated to transfer to the Depaiment of the irqiri.ing
supervisor/manager, upon written notice to the employee4. The Library Director

5. An individuar or pafi making a request as authorized by raw

The employee shall have reasonable access to the materials contained in their personnel file.copies of the materials contained in the personnel file will be made available, upon writtenrequest' Wriuen requests may be transmitted via e-mail, the Library,s intranet, or paper delivery.The Library shall grant t!9 eAployee's reque^st that a union representative be present whenviewing their persorurel file. The viewing of the files shall take place only in the Library HumanResources office or other such place thaiis mutualy acceptable.

Section 9'4: The employee may respond in writing to materials that in the employee,s judgment
mayhave an adverse effect on their employment.

Section 9'5: The Library's Human Resources Department will verify only the fact ofemployment, date of hire, and s,alary range of an employee relative to general inquiries orinquiries from prospective employers.

10 --

$gction 10'1: The union and the Library agree to establish a Labor-Management committee todiscuss matters of mutual interest. The committee shall be advisory in nature. The committeeshallnot discuss negotiable issues unless both parties .o ug.".. eurgaining unit members
appointed by the union to attend committee meetings or ittendingbo--itt.. meetings asinvited guests during their work hours will (a) requeit 

"pp."u"lt"m their supervisor inadvance to attend meetings, for which approval shall notte unreasonably withheld, (b) recordrelease time on their timesheets and (c) shall a{eqd meetings wlthout loss ofpay, however, noovertime or compensatory time will be incurred during coit-itt"" meetings or as a result ofmeetings that occur outside an employee,s regular r"oik horr...

section 10'2: when a current bargaining unit employee has temporarily filled a different vacantposition represented by Teamsters Local union No. itl , iora f"rioa of ninety (90) days, uponwritten request from the union, a Labor/\danagement meeting shall be held to discuss thepermanent filling of the vacant position.

Section 11.1:

1' Hours of work shall be defined to include: hours actually worked, paid Time o1q
frozen sick leave, holidays, bereavement leave, jury/witness dutyana a-ily t.uu"that is paid' Hours worked shall not include time inaicated as leave withouipay.

LI1i rpL2o22 -2024 cBA- FrNAL 
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2. HourlyEmployees:

A. A normal pay period shall consist of eighty (80) hours in a pay period.
up to one (1) hour unpaid meal period shall be allowed for each day worked.
The work schedule shall be established in accordance with the needs of the
Library.

B. Employees who work for a consecutive period of four (4) hours shall have a
fifteen (15) minute rest period during that time. The rest period shall be
scheduled at the middle of that time frame whenever this is feasible. Any
authorized schedule of work of four (4) consecutive hours beyond the normal
workday of the employee shall entitle the employee to an additional rest
period of fifteen (15) minutes.

Section 11.2: Overtime - Overtime, as defined by this Section, pertains only to hourly
employees. Overtime is assigned and authorizedby administration or management, in advance,
which is in excess of forry (40) hours worked time per week.

1. Authorized work in excess of forty (40) hours in one week shall be considered
overtime. Whether or not overtime shall be assigned to the employee and at what
time, and over what period, shall be within the discretion of administration and
the manager.

2. Overtime compensation shall be taken in the form of cash eamed at time and one
half (1 ll2x) the employee's basic rate ofpay, inclusive of longevity, for each
hour of overtime worked. Hours worked shall not include time indicated as leave
without pay for the purpose of calculating overtime.

3. All work on Sunday shall be compensated at double time (2X) unless a Sunday
work schedule was specified at the time of hire or another schedule is mutually
agreed upon, in writing, between the employee and adminishation/manager.

4. All hourly employees classified as supervisory and office support may, upon
written approval from the manager, voluntarily trade shifts within the same work
week with another employee in that class. Such trades shall not be calculated
toward the calculation of overtime.

Section 11.3: On CalVCallBackPay

1. On Call Pay/Premium Pay: An hourly employee who is in an on call status shall
receive a minimum of four (4) hours of pay, calculated at time and one half (1 I 12
X) the employee's base rate of pay for every seven (7) days they are on call.

2. call Back Pay- Hourly Employees: An hourly employee covered by this
Agreement who is on call and is called to handle a problem shall be compensated
atarate of time and one half (1 ll2X) the employee's base rate ofpay for all time

Page 8
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spent in assisting toresolve a problem. If called to resolve a problem, minimumcall back time shalt be as des&bed in 
") 

,;ilt;;;,
a) Forevery day that the employee is called to resolve

problem(s) but the problem(i) does not result in a trip to thejob site, the employee shat ieceive u 
"ri"in,u. ofthi(y (30)

minutes call back pay for the day.
b) Ift: probrem(s) resurts in a cal'out, a problem that requires

{"*g1g the job site, the emproyee shall receive a minimumoftwo (2) hours ca' back puy roi the day. The commute timeis included in the call out.
c) The person on ca' shall have the opporfunity to uttlize aribrary vehicre when on-ca'. Hovrever, irJtre on-call person

does not utilize the on_call vehicle, no _if"ug"
reimbursement shall be paid.

3 ' There shall be no duplication or pyramiding of rates paid under this Section.

section 11'4: A FLSA overtime exempt ("salaried") employee has the flexibility to adjusttheir work schedule, with approvar frori thei. *unug".;;J.'rrl-*.q,r.rr, notification toappropriate stafl as needed taking into consideratioi trr. 
"".J, 

orrn. Library.

Sec$on 1 L5 :. Tgmporarv Assignments
1' A bargaining 

"niti*pGffifi b.e given a temporary assignment to a higherclassification when they substantially aszum. trt. a"ti., of such classification,

ffX::t*ntish 
their regular duties to a subsrantiar degree, for one (1tJ;;;

2' Temporary assignments will be for up to six (6) months. Based on the businessneeds of the Library,-a-temporary urrign*.ni-"v u. .,.,ended beyond theoriginal assignment' Notification orsrich .*t.n.ion .hJit u" prouided to theunion Staff Representative and the emproyee within two (2)weeks of the
^ temporary assignment expiration.
3. Temporary assignments will be paid at the first step in the higher pay range that

ffii.f"*ilincrease 
of at teast frve percent (5%), orto the top ,t.p ofif,.?rrg",

4. Temporary assignments will not impagt an emproyee,s eligibility for periodicstep increases in their permanent classification

12 --

1 Effective the first fuil payperiod after the Board of rrustees of the Tacoma pubricLibrary approval ofthis Agreement, for those bargaining unit 
"-ptoy"", employedon that date, wage rates wil be increased by two and orl-quarter percent (2.2s%),retroactive to January I,2022.

LI17 TPL2O22 -2024 CBA - FINAL
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Effective January 7,2023,wage rates will be increased by two and one-half percent
(25%).
Effective January 1,2024,wage rates will be increased by two and three-quarter
percent (2.75%).

AND

2

J

Section 12.2: Longevitv pav

Eligibility for longevity pay shall be determined by an employee's length of continuous
service in a classification covered by this Agreement. It shalte paid to an eligible
employee on a bi-weekly basis when the stipulated period of service has beeniompleted.
Service is defined astotal continuous emplqrment fro- un employee,s most recent hire
date, excluding time lost due to leaves, suspension(s), or layoffs.

An eligible employee shall receive longevity pay based on a percentage of their base skaight-
time rate ofpay received for the job classification in which th"y u." currently being paid in
accordance with the following schedule:

From 5 through g years continuous service - ryo per month
From 10 through 14 years continuous service - 26/o per month
From 15 through 19 years continuous service -3%permonth
20 years or more continuous service _ 4yo per month

Longevity pay may be taken as cash or applied to a 457 Plan as determined by the employee.

Section 12.3 Mileage Reimbursement

1' An employee covered by this Agreement who utilizes their personal vehicle for
attendance at approved seminars, meetings, programs, training, in connection with
the performance of official Library business, und/o. for approved Library business,
shall be reimbursed at the IRS mileage rate established foithat time peritd.

2. An employee who is on call or is a manager who has to work outside of their
regular schedule, in a department/division/deparfment for which they are
responsible and utilizes their personal vehicle shall receive mileage compensated at
the IRS mileage rate established for that time period.

secuon t3Ji Medic4l Insurance - shall be provided by the Library through the City of
Tacoma/Joint Labor committee plan for the employees in this bargaining unit and their spouse
or registered domestic parhrer, and eligible dependents.

.Secdon !3.'Z: Dental fnsurance - shall be provided by the Library through the City of
Tacoma/Joint Labor Committee plan for the employe., .porr." or registered domestic partner,
and eligible dependents.
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Section 13.3: Long Term Disabilitv (LTD) Insurance - shall be provided for all
employees defined under this Agreement at no cost to the employee.

Section 13.4: Life Insurance - The Tacoma Public Library will provide, at no cost to the
employee, term life insurance coverage up to the nearest $ f ,OOO of the employee,s annual
salary.

$ection 13.5: Vision coverage - shall be provided under the City of Tacoma plan/Joint Labor
Committee plan for employees, spouse or registered domestic partner, and eligible dependents.

Section 13.6: Long Term gare (LTC) - shall be provided for all employees at no cost to the
employee for the plan benefit level identified by the Library.

Section 13.7: VEBA - The VEBA agreement authorized.by Resoluti on02070,passed by the
Tacoma Public Library Board on Decemb er 18,2002,wi11 be referenced in the Largaining
agreement. Payout for sick leave balance at retirement will be transferred to the 

"-]loy.",,VEBA account althe rate at which the leave was earned.

The Library will continue to transfer one-hundred percent (100%) of the paid Time Offbalance
pay out to a VEBA account for each employee at their retirement, unless notified by the Union
in writing before January l't of the calendar year and with no less flran thirty days' notice that
the Teamster bargaining unit wishes to change their VEBA participatio.r, oi.rotil the Board of
Trustees ofthe Tacoma Public Library exercises its right ur.tut.dln Resolution 02070,to
modify or repeal this Plan at its discretion upon ninety(gO) days prior notice to the employees
of the Tacoma Public Llbrary, or as may be otherwise providei uy taw.

ARTICLE 14 --PENSION

Section 14.1: All employees represented by this Agreement shall be covered by the City of
Tacoma Retirement System as governed by the Charter and official code of the"City of Tacoma,
Washington, Chapter i.30 Retirement and Pensions, and as amended by subsequent City of
Tacoma Ordinances and Resolutions.

$ection 14.2: All employees represented by this Agreement shall be covered by Social
Security.

ARTICLE 15 _EMPLOYEE LEAVE

Sectiolr 15.1: Employees covered by this agreement shall earn Paid Time Off (,,pTO,,) at the
rate of,

o 8.00 hours per pay period (208.00 hours a yearl26 days per year) beginning at hire.o 8.92 hours per pay period (231.92 hours a yearl2g days per year) atthe completion of
4 year s of continuous service.

L1I7 TPL2O22 -2024 CBA - FINAL
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a

a

9'54 hours per pay period (248.04 hours a yearl3l days per year) at the completion of
8 years ofcontinuous service.
10.46 hours per pay period e7r.96 hours ayear/34 daysper year) at the completion
of 13 years ofcontinuous service.
1 1.08 hours per pay period (2s8.0s hours a yearl36 days per year) at the completion
of18 years ofcontinuous service.

1' Eamed PTo is credited based on the employees' date of hire and the hours in a paid
status in the previous pay period. An employee must be in a paid status to accrue
general leave. PTo may be used in increments of one-tenth 1.to; oran hour by
employees in hourly classifications and in full day increments by FLSA overtime
exempt ("salaried") employees in management and supervisory tlassifications.2' During the first six (6) months of employment, employees are not authorized to use
PTO, except for absences due to illness or injury, and paid sick leave pursuant to
RCW 49.46.

3' PTO may be accrued to a maximum of 960 hours PTo exceeding the authorized
maximum accrual of 960 hours shall be forfeited as ofJanuary l1f each year.4' Employees covered by this agreement may submit one (1) request in the month of
March of each calendar year beginning in 2022,to cash out a portion of their pTO
based on future PTO accruals.

a. The cash out will be paid in the first pay period of April in the next calendar
year following the request.

b. The cash out will be at one hundred percent (100%) of the value of the leave,
at the rate for the classification in which the employee is working at the time
the cash out is made.

c. An employee may request a cash out of up to one hundred (100) hours of
available pTO.

d. Once made, an employee cannot change their cash out request. If an employee
does not have enough PTO hours to cover the full amounf of the request at the
time of the cash out, then a cash out will be made of all ofthe pTO irours the
employee has.
A. To be eligible to request a cash out payment of accrued general leave an

employee must:
1) Be in a classification that accrues PTO at the time of the request.2) Submit the cash out request form to the Business Office in iire

month of March beginning in 2022, for receipt of the cash out in
the first pay period of April of the next calendar year.

5' A maximum of two (2) weeks of PTO may be used at the time of termination of
employment. All accrued unused pro up to a maximum of nine hundred si*ty
(960) hours shall be compensated at the employee,s current rate of pay, 

""""ptthat no payments shall be made to an employee who has not comptetJ six 1o)months (one thousand forty (1040) hours) of continuous service, nor shall any
payment be made for unused credit in excess of an individual's maximum
accrual.
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6. Library Adminiskation shall be responsible for scheduling the PTO of managers
and managers shall be responsible for scheduling the PTO of supervisors, office
and support staf{ all in such a manner as to achieve the most efficient
functioning ofthe Library. PTO shall be scheduled respecting the wishes of the
employee so far as such are compatible with the needs ofthe services of the
Library as determined by the Director.

Section L5.2: Sick Leave Balance - An employee's Sick Leave Balance is the amount of
sick leave remaining to the employee as of January I,2016 including any PTO that the
employee elected to kansfer to their sick leave balance throughNovember 2014.

1. Effective January I,2015 all employees covered by this Agreement shall make no
additional transfers of PTO to sick leave.

2. Any PTO that has been transferred to the employee's sick leave balance cannot be
allocated back to the employee's PTO balance.

3. Any PTO transferred to the employee's sick leave balance shall be used as sick leave
or shall be paid off at termination in accordance with this Agreement.

4. Any employee required to be off work due to illness may elect to use sick leave for
that illness. Sick leave may be utilized in one-tenth (.10) hour increments by hourly

'employees.

5. Employees may elect to use sick leave while on FMLA or while on approved leave of
absence in order to care for a family member.

6. Employees who terminate their employment for reasons other than retirement or
death, shall have the time in their sick leave pool compensated at the rate of 25o/o of
their sick leave balance at the rate the leave was earned.

7. Employees who terminate their employment due to retirement or death shall receive
I00% of their sick leave balance at the rate earned. Payout for sick leave at
retirement shall be transferred to the employee's VEBA account in accordance with
Section 13.7 of this Agreement.

8. Employees who use sick leave do so at the current rate.

Section L5.3: Manasement/Supervisorv Leave - of five (5) work days, forty (40) hours

shall be granted to all Management/Supervisory positions. Such leave shall be taken at the
discretion of the employee upon approval of the Library Director or designee. A11

managementlsupervisory leave shall be taken by Decernber 3lst of each year, or forfeited.
All unused management/supervisory leave time remaining on the books at the point of
termination shall not be paid. In the first year of employment a new employee hired after
January I shall have their management/supervisory leave adjusted by the number of full pay
periods actually employed by the Library. Management/supervisory leave shall be used in
fulIday increments.

Section 15.4: Bereavement Leave - In the event of a death in an employee's immediate family
the Library Director or designee will grant up to a maxirrnrm of a seven (7) day bereavement
leave with pay arurually. Immediate family is defined as: spouse, registered domestic parher,
domestic partner by affidavit, falher, mother, foster parent, step parent, brother, sister, child, step

child, foster child, aunt, uncle, grandparents, or grandchildren of the employee or spouse or
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registered domestic partner or domestic parbrer by affidavit. "Domestic parbner by affidavit,'
will be established by affidavit from the employee on a Library form that contains the criteria
establishing domestic partnership. The definition of immediate family in this Section shall not
be construed to impact any benefit other than bereavement leave, or any other benefit provided
for by Llbtary policy, the Tacoma Municipal Code, or the Tacoma Joint Labor Agreement.

Sectionl5.5: Leave.ofAbsenceWithoutpay-Aleaveofabsencewithoutpaymaybe
granted after completion of one year of employment and approval ofthe nirector. A1l leaves
without pay shall not exceed sixty (60) calendar days. Before completion of the first thirty (30)
days leave of absence, the Director may grant an additional thirry 1:O; aays leave. Upon ihe
expiration of regularly approved leave, the employee shall be reinstatea in ttre position held at
the time leave was granted. No benefits such as PTO shall accrue during a leave of absence, nor
shall the employee be eligible for paid holidays or bereavement leave. pailure on the part of an
employee on leave to report promptly at the expiration date of the leave shall be cause fbr
discharge. This Section does not apply to leaves pursuant to the Family and Medical Leave
Act (FMLA) and Washington State Paid Family and Medical Leave pfU1,;, those leaves
will be administered pursuant to FMLA and pFML policies and statuies.

Section 15.6: Jurv DufyAVitness Dufv - An employee called for jury duty or subpoenaed as a
witness as a result of their official duties, shall be granted a leave for the p.iioa ofjury or
witness service and will be compensated their regular base rate ofpay a"d juw duty or wibress
travel allowance for work absences caused by such jury or witress duty, piovided said proof of
the employee's daily attendance as a juror or witness is submitted to the iibrary Human
Resources Office. To be eligible for such pay, anemployee must present verification of the call
to jury or wibress duty, as well as the daily court log of attendanc". eU employees called to
appeffi as a juror or subpoenaed as a witness in court as a result of their officiai duties shall
return all fees rendered for such service paid.

$ection 15.7: FamilY and Medical Leave - Employees will be eligible for familymedical
leave as provided for in state and federal statutes.

Section 15.8: Militarv Leave - Military Leave required in order for an employee to maintain
sfatus in a military reserve or the United States National Guard or when calied to active duty
shall be granted in accordance with State and Federal laws.

Section 15.9: Leave Sharins

1. An employee is eligible to receive donated leave under this section if:
A. The employee or family member suffers from an illness, injury,

impairment, or physical or mental condition which is of an extraordinary
or severe nature and which prevents the employee from working for a
prolonged period and has caused, or is likely to cause, the employee to:i. Go on leave without pay status; or

ii. Terminate their Library employment;
B. The employee's absence and the use of shared leave are justified;
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c. The employee has depleted or will shortly deplete their reave
reserves;

!. The employee has abided by rules regarding use of leave;
E. The employee has diligently pursued and been found ineiigible for

or exhausted other Library leave benefits; and
F. The emproyee is not on an unpaid suspension during the period

they are receiving donated leave.
2' All leave sharing requests are to be submitted in writing to the LibraryHR Manager.If an employee is unable to submit a request another p.i.oo, usually a family membermay submit the request for the employee.
3' The Library HR.M.31aser will notitr atl starby email of the request for donated

leave from an eligible employee and provide information about the procedure fordonating leave.
4' Employees may donate leave under this provision to any Library employee who iseligible.

A. Leave sharl be donated in eight (g) hour increments.
B' To be eligible to donate PTo andlor sick leave, employees must have 12

days/96 hours of leave remaining in PTo and/or sick leave after donating
leave.

5' Donations of leave shall be utilized in the order received (first in, first out). Leave ismoved from the donor t9 lhe recipient during the pay period the leave is to be used.6' Employees donating sick leave hours shall n"ot r"""iu.'puyment for donated hours atthe time of resignation or retirement.

ARTICLE 16 -- HOLIDAYS

The employees covered by this Agreement shall be granted the following holidays provided theemployee is in a paid status the workday before andlhe workday after th..e holiday. ^

section 16'1: Employees covered by this Agreement shall be allowed the following paid
scheduled holidays, when possible, without disrupting the Library services:

1. Holidav Observance

1.1 
. Whenaholidaynamedin

this Agreement farls on a Saturday or u sunduy, it .hJl be observed on tt 
"
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following Monday. If back to back holidays fall on a Saturday and Sunday, they

shall be observed on the Friday before and the Monday following.

r.2 Emnlovees Scheduled to Work Trresdav - Sah,rrdav. When a holiday named

in this Agreement falls on a Sunday or Monday, it shall be observed on the

preceding Saturday. If back to back holidays fall on a Sunday and Monday, they
shall be observed on the preceding Friday and Saturday.

2. Holiday in Lieu of Observed Date - Staffwho wotk, due to the demands of the

Library, a designated scheduled holiday shall be compensated at two times (2X)
their regular base straight time rate of pay for hours worked on such holiday and

shall have another day offat their regular base straight time rate of pay, agreed to
by the employee and administration/manager, and scheduled within three (3) pay
periods of the regularly designated holiday worked.

3. Unpaid Holidavs. ln accordance with RCW 1.16.050, employees are granted up to
two (2) unpaid holidays per calendat yeat for a reason of faith or conscience or an

organtzed activity conducted under the auspices of a religious denomination,
church, or religious orgatization The employee will select the days on which to
take the unpaid holiday(s) after consultation with their supervisor. To the extent

reasonably possible, employees should submit leave requests with at least thirty
(30) calendar days' notice. Employees may elect to use accrued Paid Time Off,
compensatory time, or floating holidays so as to remain in a paid status on a

requested holiday to the extent that such leave is available on the requested date

under applicable policies and this contract governing paid leave. If an employee
prefers to take the two (2) unpaid holidays on specific days for a reasons of faith
or conscience, or an organrzedactivity conducted under ttre auspices of a religious
denomination, church, or religious organization, the employer shall allow the

employee to do so unless the employee's absence would impose an undue
hardship on the employer or the employee is necessary to maintain public safety.

The definition of "undue hardship" and provisions for application of this standard

are elaborated in WAC 82-56-010, 020, and 030.

Section 16.2: Employees listed in Appendix A shall have three (3) floating holidays, with the

frst floating holiday available at the beginning of each calendar year for employees hired prior

to January 1st of each year. Employees who are hired after the first of the year shall have the

fl oating holidays prorated.

1. Employees covered by this agreement shall not take more than three (3) floating
holidays a month and no employee will be allowed to take more than three (3)

floating holidays in conjunction with vacation.

2. Floating holidays which are not taken by December 3l of each year will be

forfeited. No floating holidays may be carried over into another year. All floating
holidays will be taken in eight (8) hour increments.
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3. Any unused floating holidays remaining upon termination shall be utilized as set
forth in this section and shall not be paid off; if unused, at the point of termination.

ARTICLE 17 -. ACTION

Section 17.1: Policy Statement: Regulations for the acceptable conduct of employees are
necessary for the orderly operation ofany organizationand for the benefit and
protection of the right and safety of all employees. Certain regulations, and others
which may be established from time to time, and the procedures for disciplinary action
are published to promote understanding of what is considered unacceptable conduct
and to encourage consistent action in the event ofviolations.

Section 17.2: Disciplinary Action: The Library Director or designee with the Director's
approval shall have the right to discharge, demote and suspend employees, subject
only to the employee's right of appeal as herein provided. A probationary employee's
appeal rights may be limited by the Tacoma Public Library's Personnel Rules. All
persons holding positions in the competitive service shall be subject to suspension,
demotion, reduction in compensation or discharge from office or employment for
misconduct, insubordination, incompetency, inefficiency, failure to perform duties,
falsifying an oath or failure to observe the rules of the departmenVdivision or branch.

Section 17.3: Disciplinarv Procedures: Whenever an employee commits an offense
warranting di scip linary acti ons, their sup ervi sor/manager or admini stration shall
begin disciplinary action in any ofthe steps below depending upon the seriousness
of the offense committed.

1. For minor offenses, the employee will be given a verbal warning. If this does
not correct the situation within a reasonable length of time, the
supervisor/manager will then use the second step of this procedure.

2.For more serious violations or repetition of minor violations the employee may
be given a written warning outlining the reason for the warning and future
disciplinary action which would be taken for repeated violations.

3. For repeated minor violations or for a serious offense, the employee may be
suspended from work, the length of suspension depending upon the seriousness
ofthe offense.

4. For repeated minor violations or for a serious offense, the employee may be
terminated or demoted.

It should be emphasized that supervisors I managersladministrators are not required to go
through the entire four steps involved in this disciplinary procedure. Discipline may begin
at any step of the procedure depending upon the seriousness of the offense committed. Atry
discipline administered by the supervisor/manag$ will be commensurate with the offense
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committed. In addition, the supervisorlmanager may repeat any of the first three steps of
this procedure when they believe it necessaryso long as the discipline is commensurate
with the offense committed.

Written warnings shall be removed from the employee's personnel file after two (2) years if no
further related incident(s) occurs. The Library may retain these documents for a ro11gl period of
time in a separate, sealed file in order to comply with the Washington State public {ecords Act.

Section 17.4:

1. If the Library intends to dismiss, suspend, or reduce an employee,s rank or pay, the
Library shall notifii the employee and the Union in writingof such intent, the
specific alleged violation or alleged misconduct, and the .6u.on. for the proposed
action.

2' Within five (5) of the employee's working days of receiving the written notice, an
employee may request a pre-disciplinary hearing in front of th. Library Director or
their designee.

3. If requested by the employee, the Library shall hold a pre-disciplinary hearing
within ten (10) ofthe employee's working days from the time th".-ploy." "
requested the hearing.

4. At the hearing, the employee will be given an opportunity to present their side of
the issue, and, upon request, shall have the righfto Union representation during that
meeting.

5. Upon mutual agreement, timelines can be reasonably adjusted to accommodate
scheduling.

AR CLE 18 _ PROCED URE

S L8.1: It is the goal of both the Union and the Library to settle problems at the
lowest possible level in a cooperative and objective manner. Prior to presenting the
immediate supervisor with a written grievance, the employee andlor Union
representattve are encouraged to discuss the incident with the employee's immediate
supervisor.

Section 18.2: Definitions
1. A "grievance" is defined as a written dispute, claim, complaint or alleged

violation or misapplication of an express provision(s) of this AgreemJnt.
Grievances may be filed by an employee in a recognized classification covered
under this Agreement, or a Union representative.

2. A "business day" is defined as a calendar day exclusive ofSaturdays, Sundays
or holidays recognized by the Library.
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Section 18.3: Procedure - A grievance filed against the Library shall be processed in
the following manner:

STEP 1: Any employee who has a grievance, or the Union on the employee's behalf, shall
submit the grievance, in writing, to a supervisor/manager designated to receive a
grievance, specifically indicating that the matter is a grievance under this Agreement.
The grievance shall contain a complete statement of the facts, the provisions of this
Agreement that are alleged to have been violated, and the relief requested. A11
grievances must be filed no later than fifteen (15) business days from the date of the
occunence of the matter giving rise to the grievance or within fifteen (15) business days
after the employee, through the use ofreasonable diligence, should have obtained
knowledge of the occurrence of the event giving rise to the grievance. The
supervisor/manager shall render a written response to the grievance within fifteen (15)
business days after the grievance is presented. Verbal warnings are not grievable, except
as part of a written waming, suspension, dismissal, or reduction in rank or pay.

STEP 2: If the grievance is not settled at Step 1 and the Union desires to appeal, it shall be
referred by the Union, in writing, to the Library Director or designee within ten (10)
business days after receipt ofthe Library's answer in Step 1. Thereafter, the Library
Director or designee shall meet with the grievant and the Union representative involved
within ten (10) business days of receipt of the Union's appeal if schedules can be so
arranged, but in no event longer than thirfy (30) calendar days unless otherwise mutually
agreed. If no agreement is reached, the Llbrary Director or designee shall submit a
written response to the Union within ten (10) business days following the meeting.
Written warnings shall not be grieved beyond Step 2, except as part of a disciplinary
suspension, dismissal, or reduction in rank or pay.

STEP 3: Arbitration - Ifthe grievance is not settled in Step 2,theLibrary orUnion ("the
parties") may request arbitration by notifuing the other party in writing ("notice of
referral") within thirty (30) calendar days of the Union's receipt of the Library's written
response as provided to the Union at Step 2.tnthe event that either party should fail to
provide such written notice, the matter shall be considered settled on the basis of the
written disposition made in the last step of the grievance procedure.

1. The parties shall attempt to agree upon an arbitrator within fifteen (15) business
days after receipt of the notice ofreferral. In the event the parties are unable to
agree upon the arbitrator within said fifteen (15) business day period, the parties
shall jointly request the Federal Mediation and conciliation Service, the
American Arbitration Association or PERC to submit a panel of five (5)
arbitrators. Each party retains the right to reject one panel in its entirety and
request that a new panel be submitted. Both the Library and the Union shall
have the right to strike two (2) names from the panel. The party requesting
arbitration shall strike the first two (2) names; the other parfy shall then strike
two (2) names. The person remaining shall be the arbitrator.
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2. The arbihator shall be notified of their selection and shall be requested to set a
time and place for the hearing, subject to the availability of Union and Library
representatives.

3. The Library and the Union shall have the right to request the arbitrator to require
the presence of wibresses or documents. The Library and the Union retain the
right to employ legal counsel, at their own expense.

4. The arbitrator shall submit their decision in writing within thirry (30) caiendar
days following the close of the hearing or the submission of briefs by the parties,
whichever is later. The arbitrator may issue a bench decision if mutually agreed
to by the parties.

5. More than one grievance at a time may be submitted to the same arbitrator if
both parties mutually agree in writing.

6. The fees and expenses of the arbitrator and the cost of a written transcript, if any,
shall be divided equally between the Library and the Union; provided, however,
that each party shall be responsible for compensating its own representatives and
wifiresses.

7. The arbitrator shall have no power to render a decision that will amend, modify,
nullify, change, ignore, add to, or subtract from the provisions of this
Agreement, and their power shall be limited to the interpretation and application
ofthis Agreement. Any decision or award ofthe arbitoator shall be final and
binding upon the Union, the employees covered by this Agreement, and the
Library.

Section 18.4: Time Limit for Filing - The parties may extend any of the time limits set
forth above by mutual agreement. In the absence of such agreement, if any grievance is not
presented by the employee or the Union within the time limits set forth above, it shall be
considered "waived" and may not be further pursued by the employee or the Union. If a
grievance is not appealed to the next step within the specific time limit or any agreed
extension thereof it shall be considered settled on the basis of the Library's last answer. If
the Library does not answer a grievance, or an appeal thereof, within the specified time
limits, the aggrieved employee and/or the Union may elect to treat the grievance as denied
at that step and immediately appeal the grievance to the next step.

Section 18.5: Time Off - The grievant and one (1) Union representative shall be given
paid time off to participate in the Step 2 or 3 meetings if the meetings are conducted on
working time. No other time spent on grievance matters shall be considered time worked
for compensation purposes.
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ARTICLE 19 -. REDIICTTON TN F'ORCE

Section 19.1: When two (2) or more agencies, departments or divisions are consolidated or
when one or more functions of one agency, department or division are transferred to another

agency, the Library shall offer reasonably comparable employment with the new employer who
is taking over a function formerly performed by Library employees.

Section 19.2: When a reduction in the workforce is necessary, employees at the direction of the

Llbrary Director shall be laid offin an order based on consideration of,

1. Job classification, which includes consideration of employees who possess special

or uniqueknowledge or skills which are of special value in the operation of Library
business.

2. Length of continuous service with the Library and

3. Past performance (skill, ability, and productivity)

Section 19.3: Reemployment Lists - Employees shall be placed on a reemployment list for a
period of twenty-fow Q\ months. Laid offemployees shall be recalled and reemployed in the
inverse order of layoff. Declination of an offer by the Library in a comparable position of recall
or failure by the employee to respond to an ofler by the Library within five (5) business days

shali result in removal from the reemployment list.

ARTICLE 20 -- WORK SLOWDOWI\/STOPPAGES

Section 20.1: No Strike - Neither the Union nor any officers, agents or employees will
instigate, promote, sponsor, engage in, or condone any strike, sympathy strike, secondary

boycott, residential picketing, slow down, sit down, concerted stoppage of work, concerted
refusal to perform overtime, or any other intentional intemrption or disruption of the operations

of the Library at any location, regardless of the reason for so doing. Any or all employees who
violate any of the provisions ofthis Article may be discharged or otherwise disciplined by the
Library, and the only issue that may be raised in any proceeding in which such discipline or
discharge is challenged is whether or not the employee actually engaged in such prohibited

conduct. The failure to confer a penalty in any instance is not a waiver of such right in any other

instances nor is it a precedent. The Union and its officers and representatives will cooperate

with the Ll:.l:irary in taking whatever affirmative action is necessary to direct and urge any
employee who violates this Article to return to work.

Section 20.2: It shall not be considered a violation of this Article if employees covered by this
Agreement refuse to cross a picket line where physical health or safety may be jeop ardrzedby
doing so.
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Section 20.3: No Lockout - The Library will not lock out any employees during the term of
this Agreement as a result of a labor dispute with the Union so long as there is good faith
compliance by the Union with this Article.

Section 20.4: Judicial Relief - Nothing contained herein shall preclude the Board from
obtaining a temporary restraining order, damages and other judicial relief in the event the Union
or any employees covered by this Agreement violate this Article.

ARTICLE 21 -- AGREEMENT

This Agreement constitutes the complete and entire agreement between the parties, and
concludes collective bargaining between the parties for its term. This Agreement supersedes
and cancels all prior practices and agreements, whether written or oral, unless expreJsly stated in
this Agreement.

ARTICI,E 22 -- SEPARABILITY

In the event that any provisions of this Agreement are declared invalid by any existing or
subsequently enacted state or federal legislation, or by any Court of competent jurisdiction, such
legislation or decision shail not invalidate the entire Agreement, it being the express
understanding of the parties hereto that all other provisions not declared invalid shall remain in
full force and effect.

ARTICLE 23 .- LATERAL TRANSFERS

Section 23.1: Lateral rransfers -Lateraltransfer is an employee initiated transfer from a
department/division ofthe Library to another department/division without a change in job
title/classification.

Section 23.2: Whenever the Library determines an opening exists in a job classification with
two (2) or more positions in that classification, a notice of such an opening will be posted for ten
(10) work days. The notice will specify the opening and closing dates that transfer ipplications
will be accepted and the location of the opening. Advertising of the position may begin
concurrently with the posting period. The Library retains the right to extend or repost such
positions.

Section 23.3: All eligible and interested employees shall complete aLibrary transfer
application and submit the application to the Library Human Resources Office within the time
frame in the posting.

Section 23.4: Qualified employees who make application for a transfer who are currently in the
same classification, and are not on probation, may file a transfer request for the vacancy.
Qualified employee(s) who make application for a transfer shall have their skills, abilities,
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knowledge and competency required for the transfer determined based upon an examination
(testing) as established by the Library Human Resources Office. System seniority will be
considered.

ARTICLE 24 -- DURATION

Section 24.1: This Agreement shall be effective January r,2022 and shall continue in full force
and effect through December 31,2024.

Section 24.2: Ninety (90) calendar days prior to the end of December 31,2024,the parties shall
meet and may agree to extend the terms and conditions of the existing Agreement, or, upon written
notification, may open negotiations for the putpose of negotiating a new Agreement.

IN WITNESS WHEREOF, the parties have signed this Agreement this I t day of

2022

TACOMA PUBLIC LIBRARY TEAMSTERS LOCAL I]NION NO. 117

By: By:
Kate Larsen
Lrbrary Director

Scearcy
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APPENDIX A

TACOMA PUBLIC LIBRARY
SALARY SCHEDULE F'OR TEAMSTER EMPLOYEES

t ll /2022 through 12 /3t /202 4

Effective January l,2022,wage rates have been calculated per the terms of Section 12.1 of this
Agreement.

Code A Job Title 1/12 2113 3/14 4lt5 5l16 6lt7 7/18 8/19 9/20 10t21 lt
90590 Accounting Technician 28.22 28.50 28.78 29.07 29.36 29.65 29,95 30.25 30.55 30.86 31.t7

3i.48 3t;t9 32.r1 32.43 32.75 33.08 33.41 33.74 34.08 34.42
904'.10 Accounting Technician, Sr. 31.49 3 1.80 32.12 32.44 32.16 33.09 33.42 33.7s 34.09 34.43 34.77

3s.12 35.47 35.82 36. l8 36.s4 36.91 37.28 37.6s 38.03 38.41
90360 Leaming & Developrnent Specialist 32;75 33.08 33.41 33.74 34,08 34.42 34.76 35.1 I 35.46 35.81 36.17

36.53 36.90 37.2'.7 37.& 38.02 38.40 38.78 39.17 39.56 39.96
90540 Lrbrary Public Information Officer 40.12 40.52 40.93 41.34 41.75 42.17 42.59 43.02 43.4s 43.88 44.32

44.76 45.21 45.66 46.12 46.58 47.0s 47.52 48.00 48.48 48.96
90760 Ubrary Netwolk & Systerns Administrator 42.58 43.01 43.44 43.87 44.31 44;1s 45.20 4s.65 46.11 46.57 47.M

47.51 47.99 48.4'7 48.95 49.44 49.93 50.43 50.93 51.44 51.95
90780 Manager, Collection & Technical Services 42.58 43.01 43.44 43.87 44.31 44;15 45.20 4s.65 46.11 46.57 47.U

4'7.51 47.99 48.47 48.9s 49.44 49.93 50.43 50.93 51.44 5i.95
90060 Manager, Library Facilities 41.80 42.22 42.64 43.07 43.50 43.94 44.38 44.82 4s.27 4s.72 46.18

46.& 47.11 47.58 48.06 48.s4 49.03 49.52 50.02 50.s2 51.03
90740 Manager, Library Information Technoiogy 46.95 47.42 47.89 48.3'.1 48.85 49.34 49.83 50.33 50.83 51.34 51.85

52.37 52.89 53.42 53.95 54.49 55.03 s5.58 56.14 56.70 57.27
90710 Manager, Library Neighborhood Services 42.58 43.01 43.44 43.87 44.31 44;15 45.20 45.65 46.11 46.57 4'.7.M

47.sl 47.99 48.4'I 48.9s 49.44 49.93 50.43 50.93 51.44 51.95
90320 Sup ervis or, Bmnch/Departrnent 32.75 33.08 33.41 33.74 34.08 34.42 34.76 35.1 1 3s.46 35.81 36.77

36.53 36.90 37.27 37.& 38.02 38.40 38.78 39.t7 39.56 39.96
90380 Supervisor, Northu/est Room 32.75 33.08 33.41 33.74 34.08 34.42 34.76 35.1 I 35.46 35.81 36.17

36.53 36.90 3',7.27 37.& 38.02 38.40 38.78 39.17 39.s6 39.96
90340 Supervisor, Reference & lnstruction

Services
38.99 39.38 39.77 40.l',t 40.51 40.98 41.39 41.80 42.22 42.@ 43.07

43.50 43.93 44.37 44.81 45.26 4s.71 46.t7 46.63 47.10 47.57
903't0 Supervisor, Web & lT.S Services 40.80 41.21 4r.62 42.M 42.46 42.88 43.31 43.74 44.18 44.O 45.07

4s.52 45.98 46.44 46.n 47.37 47.84 48.32 48.80 49.29 49.78
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Letter of Agreement
By and Between

TACOMA PUBLIC LIBRARY
And

TEAMSTERS LOCAL UNION NO. 117
Affiliated with the lnternational Brotherhood of Teamsters

(Representing Library Unit)

Subject: Observance of Certain Holidays

This Letter of Agreement ("LOA") is entered into between the Tacoma Public Library ("Library")
andTeamsters Local Union No, 117 ("Union orLocal 117") (collectively, "the Parties"),

Back round

The Parties have negotiated ceftain changes to holiday observances to add to the Library's
efficiencies.

Aqreement

The Parties agree as follows, in accordance with past practice:

A. ln 2021, when Christmas Day falls on a Saturday, for employees who work Monday
through Friday, this holiday will be observed on Monday, December 27.

B. ln 2022, when Christmas Eve falls on a Saturday and Christmas Day falls on a Sunday:
i. For employees who work Tuesday through Saturday, these holidays will be

observed Friday, December 23 and Saturday, December 24.
ii, Fot employees who work Monday through Friday, these holidays will be observed

Friday, December 23 and Monday, December 26.

C. 1n2023, when Christmas Eve falls on a Sunday and Christmas Day falls on a Monday:
a. For employees who work Tuesday through Saturday, these holidays will be

observed Friday, December 22 and Saturday, December 23.
b, For employee who work Monday through Friday, these holidays will be observed

Friday, December 22 and Monday, December 25.

This LOA will be effective upon signature by both of the Parlies hereto. This LOA will expire with
the expiration of the successor collective bargaining agreement to the 201 9-2021agreement.

For T ma Public Libra ry: For Teamsters Local No. 117:

By T By.
Kate Larsen
Library Director

rcyJate
Se T

Date



TEAM$TER$ LOCAL UlIIOl{ 117
Affiliated with the lnternational Brotherhoad of Teamsters

General Public and Privale Sector Employees and Special Services Employees in King and Pierce Counties and Employees of the State of Washingl6n

WEINGARTEN RECOMMENDATIONS TO EMPLOYEESI

The Union recommends employees take the following steps to protect their jobs2

o"#"

lf you are asked to attend a meeting with management which you believe
may lead to discipline, ask to have a Union steward present. lf possible,
notify the steward or other Union official of the meeting immediately.
When in doubt, ask management whether or not anything said at the
meeting could lead to disciplinary action.

2 lf you are unable to obtain representation before entering the meeting,
you should:

a Ask whether you are free to leave the room if you choose to do
SO;

Ask whether anything said at the interview could lead to
disciplinary action or discharge;

lf so, ask that (1) a Union representative be contacted and
brought to the meeting place before any questioning occurs,
and (2) you be permitted to speak to the Union representative
in private prior to the questioning;

lf a Union representative is unavailable, ask that the meeting be
postponed until a Union representative can be present;

ln the event the employer nonetheless insists on proceeding
with the meeting, ask that a fellow employee whom you trust be
brought to the meeting to act as a witness.

IF THE EMPLOYER DENIES ANY OR ALL OF THE FOREGOING REQUESTS, THE UNION
RECOMMENDS THAT YOU COMPLY WITH THEIR DEMANDS, INCLUDING ANSWERING
THEIR QUESTIONS. HOWEVER, YOU SHOULD STATE THAT YOU ARE DOING SO
ONLY UNDER PROTEST.

1 These recommendations do not apply when an employee faces possible criminal charges. Such employees
should obtain the advice of an attorney.
2 These recommendations are not appropriate in some industries and should be tailored to reflect contract and
internal Union procedures.

1

b

c.

d

e

14675lnterurban Avenue South ' Suite 307 ' Tukwila, WA 9S108 . Phone (206) 441-4860 ' Fax {206) 441-3153 . www.teamstersi tT.org



TEAMSTERS 117 MEMBER FORMS

F

www.teamsters I I 7 .or gl mem ber_forms
Please follow the link or scan the QR code with your mobile phone camera app if:

. You are new to the Union to fill out your Teamsters 117 Member Application.

. You moved or need to update your contact information with the Union.
' You need to designate or change the beneficiary for your Union-paid life insurance


