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ITOTICE TO ALL IuENIBERS

If you beeorne unemployed, rrr are off due to an on the-

iob iniury in the iurisdiction of Local Union ll7, you

urill be put lrrl & uriJhdrawal status upon request

provided all dues and other financial obligatirrns ore

paid to Local Union ll7, ineluding the dues for the

rnonth in which the urithdrawal status is effeetive.

If you are rln a dues cheek-off urith yrrrrr erlrrpany and

leave for any reasrrtl and dues are not deducted, it is your

obligation and responsibility to keep yrrur dues eurrend

aindl/or request o rrrithdrawal by eontaeting the office at

(206) 44t-4B,6,O.
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Port of Seattle
Rental Car Facility {RCF) Bus Drivers

AGREEMENT

ARTTCLE 1 - PURPOpE O.F AGREEMENT

This Mutual Agreement has been entered into by the lnternational Brotherhood of Teamsters,
Local Union No, 1 17 (hereinafter referred to as the Union), and the Port of Seattle (hereinafter
referred to as the Port), collectively herein referred to as the Parties, The purpose of this
Agreement is the promotion of harmonious relations between the Port and the Union; the
establishment through collective bargaining of the equitable and peaceful procedures for the
resolution of differences; and the establishment of rates of pay, hours of work, benefits, and
other terms and working conditions of employment.

ARTTCLE 2 - UNION RECOGNIflON AND PAYRqLL DEDUCTION

2.01 The Port recognizes the Union as the sole and exclusive bargaining
representative for the Rental Car Facility Bus Drivers (RCF) covered by this Collective
Bargaining Agreement.

2.02 ln accordance with RCW 41,56.037, the Union will be given thirty (30) minutes to
meet with new employees of the bargaining unit within, ninety (90) days of employment at a
mutually agreeable time to discuss matters concerning the rights of employees, responsibilities
of the Union, and services available to the membership. A Union Representative, Shop
Steward, andlor Local Union member will be responsible fsr the presentation. Only the new
employee will be released from duty with pay.

2.03 The Port shall notify the Union as soon as possible of any deduction authorization
received by the Port. Upon receiving notice from the Union the Port agrees to deduct from the
paycheck of each Union member or each non-member voluntary financial supporter covered
by this Agreement who has voluntarily so authorized it, the initiation fee, and regular monthly
dues, assessments or voluntary non-member financial supporter fee. Such authorization for
deductions may be made in writing, electronically or through recorded voice. The Port shall
transmit fees and dues to the Union once each month on behalf of the employees involved. lf
a deduction error is identified, the error will be addressed as soon as practicable.

2.04 The Port agrees to notify the Union of any new employees employed in
classifications covered by this Agreement within ten (10) days from date of hire.

2.AS A Union member or voluntary financial supporter of the Union may cancel their
payroll deduction authorization in accordance with the terms of the Union's payroll deduction
authorization form by giving written notification to the Union. lf the Union receives such written
notification, confirmation will promptly be sent to the Port by the Union when the terms of the
employee's signed payrolldeduction authorization form regarding cancellation have been met.
The Port will make an effort to end the automatic dues deduction effective the first pay period
but no later than the second pay period after receipt of the written cancellation notice.

2.06 The Union agrees to indemnify and hold harmless the Port for any actions taken
pursuant to this Article. The Union agrees to refund to the Port any amounts paid to it in error
upon presentation of proper evidence thereof.
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2.07 Hirinq: When new or additional employees are needed, the Employer may notify
the Union of the number and classifications of employees needed. The Union may refer
applicants for the vacancies to be filled.

2.08 Democrat. Republican, lndependenJ Voter Edqcation (DRIVE);

Etfective upon ratification and execution of the agreement between the parties, in the event a
minimum of fifty (50) current Port of Seattle employees elect to contribute to the Democrat,
Republican, lndependent Voter Education (DRIVE), the Port agrees to deduct from the
paycheck of employees covered by this Agreement voluntary contributions to DRIVE.
Deductions must be a minimum of five dollars ($5.001 per month per contributing employee.
Both DRIVE and the employee shall notify the Port of the arnount to be deducted on a monthly
basis from the employee's paycheck. The Port shalltransmit (electronically via ACHIto,DRIVE
National Headquarters on a monthly basis, in one (1) check the total amount deducted along
with the name of each employee on whose behalf a deduction is made, the last four (4)
numbers of the employee's social security number and the amount deducted from the
employee's paycheck. The Port shall be obligated to honor only an authorization to deduct the
amount specified, in writing by the employee, The Port shall have no obligation or responsibility
for calculating, computing, or verifying the amount to be deducted.

The lnternational Brotherhood of Teamsters (lBT) shall reimburse the Employer annually for
the Employer's actual cost for the expenses incurred in administering the bi-weekly payroll
deduction plan. The IBT Local 1 1 7 further agrees to facilitate timely recoupment or to reimburse
the Port for any contributions made to DRIVE in error.

Upon issuance and transmission of a check to DRIVE, the Port's responsibility shall cease with
respect to such deductions. The Union shall indemnifu and hold the Poft harmless from all
claims, demands, suits, or other forms of liability that may arise against the Port for or on
account of any deduction made from the wages of such employees.

The Port reserves the right to discontinue DRIVE deductions in the event participation drops
below the minimum fifty (50) Port employees.

Both the Port and Local 117 agree to reopen the contract on DRIVE if any other Local 117
bargaining group with the Port of Seattle negotiate contract language with lower minimums on
the number of employees required to contribute orthe total monthly contribution amount in their
respective contract at any time during the term of this Agreement.

ARTICLE 3 - MANAGEMENT RIGHTS

ln addition to allthe customary and usual rights, powers, functions and authority which the Port
had prior to the signing of this Agreement with the Union are retained by the Port, except those
rights, functions, or authority which are specifically modified by the express provisions of this
Agreement.

Further, the direction of its work force is vested exclusively with the Employer. This shall
include, by way of illustration, but not limited to the forgoing: the sole right and responsibility to
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establish new jobs, to determine staffing levels and schedules, abolish or change existing jobs,
establish, revise, direct, hire, promote, demote, lay-off, discharge or discipline for cause,
promulgating reasonable rules and regulations of uniform application, and to maintain discipline
and efficiency of employees, which shall include but not be limited to annual performance
evaluations in order to provide promotional and development opportunities, and performance
management.

ART1CLE 4 - SERVTCE CHARGES

It is hereby agreed that the Port shall pay for drug testing and any costs associated with
obtaining an initial identification badge incidental to the hiring of employees,

ARTICLE,5 - PAY PERIODS

All employees shall be paid biweekly, and in no case shall the Port hold back more than
fourteen (14) days' pay. No deductions shall be made from paychecks withoutthe wrifren
consent of the employee, except as provided by federal, state, or municipal law. lf the Port
makes a payroll error, the Port shall pay the employee money owed no later than the next
pay period, however the Port shall endeavor to pay the employee as soon as practical.

lf an employee is overpaid the Pori shall be entitled to collect the overpayrnent through the
deduction of the employee's subsequent wages as consistent'with RC-W 49.48.200. Nothing
in this article precludes the employee from agreeing to a larger deduction.

As a condition of continued employment, all employees are required to participate in the Port's
direct deposit program for payroll purposes.

ARTICLE 6 . UNION REPRESENTATIVE ACCESS

The Port agrees to allow reasonable access, with courtesy notice to Port Management, to Port
facilities for Union representatives who have been properly authorized by the Union. Such
access shall be permitted in a manner as not to interfere with the functions of the Department
or the Port. This Article shall apply within the constraints of federal or state regulations and
statutes and the Airport Security Plan.

ARTICLE 7 - BULLETIN BOARD AND ELECTRONIC MAIL

A bulletin board found to be acceptable and in compliance with the needs of limited use by the
Union shall be provided by the Port. This bulletin board shall be used, maintained, and
controlled by the Union. lt is understood and agreed to that no material shall be posted which
is obscene, defamatory, or which would impair Port operations.

Union Stewards may make limited use of the Employer's telephones, FAX machines, copiers,
and similar equipment for purposes of contract administration. ln addition, Stewards and Union
staff may use the Employer's electronic mail system for communications related to contract
administration and sending notices to each other, provided they comply with the Ports policies
governing electronic mail and internet use. ln no circumstances shall use of the Employer's
equipment interfere with operations and/or service to the public or violate Port policies.
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ARTICLE 8 . UNIFO AND EQUIPMENT

Uniforms necessary in the performance of bargaining unit work shall be furnished by the Port
at no cost to the employee. All wage personnel will be required to wear Port authorized
uniforms. A necktie black in color may be worn, but in keeping with providing service to the
public, may not contain any written message(s) or symbols representative of a message.

ARTICLE 9 - PERFORMANCE EVALUI\TIONS

9.01 Obiective: Management will evaluate employee work perFormance. The
performance evaluation process will include perforrnance goals and expectations that reflect
the organization's objectives.

The performance evaluation process gives supervisors an opportunity to discuss performance
goals and expectations with their employees, agsess and review their performance with
regard to those goals, and expectations, and provide support to employees in their
professional development, so that skills and abilities can be aligned with the department's
requirements.

To recognize employee accomplishments and address performance issues in a timely
manner, discussions between the employee and the supervisor will occur throughout the
evaluation period. Such discussions will be documented in the supervisor's file.

Performance evaluations in conjunction with seniority will be considered for promotion from
relief driver to full or part-time driver.

9.02 Evaluation Process: Employee work performance will be evaluated at
completion of their probationary period and at least annually thereafter. Prior to preparing the
employee's evaluation, the employee's supervisor will solicit input from other supervisors.
This input will be considered by the supervisor for inclusion in the evaluation. lmmediate
supervisors will meet with employees to discuss performance goals and expectations.
Employees witl receive copies of their performance goals and expectations at the beginning
of the review period as well as notifications of any modifications made during the review
period.

The supervisor will discuss the evaluation with the employee. The employee will have the
opportunity to provide feedback on the evaluation. The discussion may include such topics
AS:

Reviewing the employee's performance;
ldentifying ways the employee may improve their performance;
ldentifying performance goals and expectations for the next appraisal period; and
ldentifying employee training and development needs.

The performance evaluation process will include performance evaluation forms used by the
Employer, the employee's written signature acknowledging receipt of the forms, and any
comments by the employee. The evaluation, including the employee comments, will be
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considered by the manager who shall review all evaluations. Once completed and signed by
the manager, a copy will be provided to the employee (with manager comrnents, if any) who
may provide responsive comments to be attached to the evaluation. The originalperformance
evaluation forms, including the employee's comments will be maintained in the employee's
personnelfile.

This Article and the content of the perFormance evaluations may be grieved through Step 3
of the grievance process; employees may also provide a written rebuttal for inclusion in their
personnelfile.

ARTTCLE 10 . SENIORITY ANp REDUCTION lN FORCE

10.01 Seniority shall commence when assigned as an employee in the bargaining unit
and shall remain in force while assigned as an employee. The probationary period for any
employee shall be one hundred eighty (180) calendar days from the employee's original date
of hire. Seniority shall be broken by termination, after one (1) year on layoff, afier (1) one year
of being off work due to injury or illness, or by working outside of the bargaining unit in a
permanent position for more than six (6) months. Seniority shall have no required applications
except as specifically provided for in this Labor Agreement.

10.02 There shall be one seniority list for the purpose of shift and vacation bidding, and
reduction in force seniority shall apply.

ARTICLE 11 - HOURS OF WORK AND OVERTIME

11.01 Hours of Work: Eight and one half (B%) hours, including a thirty (30) minute
unpaid meal period, shall constitute a workday and five (5) full eight and one half (8%) hour
days shall constitute a workweek.

11.02 Reporting Pav: Employees shall be paid a minimum of four (4) hours, at their
straight time rate unless an overtime rate applies to hours actually worked, when reporting for
a shift.

11.03 Emerqencv Conditions: Employees may be required to report to work or work
extended hours in emergency conditions.

11.04 Overtime

All hours worked in excess of forty (40) straight time hours in any one employee's
work week shall be considered overtime and shall be paid for at the rate of one
and one-half (1%) times the employee's regular rate of pay.

All hours worked in excess of nine (9) hours in one day shall be paid for at the
rate of one and one half (1 %) times the employee's regular rate of pay.

cl

b
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Overtime shall be paid on one basis only, and there shall be no compounding or
pyramiding of overtime. The overtime rate shall be calculated based upon an
employee's shift differential, if applicable.

d Management shall utilize shift extension, relief drivers and part-time drivers to
minimize overtime.

lf it is necessary to offer overtime to drivers other than through shift extension,
management shall offer overtime to the most senior driver whose next regularly
scheduled shift will not violate federal or state law required rest period,

When overtime is required and there are no volunteers, overtime will be assigned
in reverse seniority.

11.05 Relief Periods

Combine{Break Periods: At the discretion of management, a thirty (30) minute
unpaid meal period and two (2) flfteen (15) minute rest periods may be combined
to provide a one (1) hour break period for each eight and a halt (B%) hout' shift
(30 minutes unpaid/3O minutes paid). No other scheduled or relieved breaks,
exceptthis one (1) hourperiod are provided. The scheduling of such break period
for individual bus drivers shall be at the discretion of the management based on
appropriate manpower utilization and accommodating to the flow of traffic during
each shift.

Shifts over five (5) hours shall include a thirty (30) minute unpaid meal period.

When an employee is working a special assignment, breaks and meal periods
will be provided as practicable.

ING AND BID PROCESS

12.01 Management shall determine the staffing levels and schedules based on
operational needs. At managernent's discretion, not more than four (4)times per calendar year
but not less than twice per year, fulltime and part-time drivers may bid on all available shifts in
person or by phone. lf management institutes a bid, shifts shall be assigned by management
to full{ime and parttime drivers, in seniority order.

12.A2 Weeklv Schedulins For Relief Drivers: During the course of the year, relief driver
assignments will be based on the following scheduling procedure:

Schedules shall be assigned by management and provided to relief drivers no
later than 5:00 p.m. Thursday of the preceding workweek.

Management shall endeavor to equalize weekly hours assigned to relief drivers

Each weekly schedule will include at least one scheduled day off.

c.

e

f

a

b.

c.

ARTICLE 12 - SCHEDU

a

b

c
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12.03 Shift Bidding o[Permanentlv Vacant Shifts: For the purposes of this Article, a
"permanently vacant shift" shall be declared by management.

Management shall decide, at its discretion, whether to fill and when to fill a
permanently vacated shift, and may at its discretion modify the shift to meet
operational needs. Management may not use any permanently vacant shift as a
temporary fill shift outside ninety (90) days prior to the next "shake up". Such
modification must be made prior to posting the shift for bid.

b. Management may eliminate part-time shifts, but only through attrition.

c. lf management determines to fill a permanently vacant shift, the shift shall be bid
by fulltime and part-time drivers based on'seniority.

d. After the full-time/part-time employees have completed the bid process, the
remaining open parl-time or full-time shift shall be offered and assigned to the
relief driver with the highest performance level based on the most recent
performance evaluation and highest seniority.

ARTTCLE 13 - DEFIN|TIONS ANp RATES 9F PAY

13.01 DEFINITIONS;

Full-time drivers: A regular schedule of forty (40) hours per each workweek

Part-time drivers: A regular schedule of less than forty (40)hours but not less than twenty (20)
hours per each workweek.

Relief Drivers: Assigned on an as-needed basis. This classification will not have a regular
schedule and no minimum amount of hours will be guaranteed except that during peak season,
straight time hours will be scheduled and endeavored to be equalized for relief drivers prior to
scheduling temporary drivers.

Relief drivers will receive holiday and bereavement leave benefits based on their regular
straight time hourly rate for the average of regularly scheduled hours worked per week during
the previous four (4) pay periods.

Seasonalffemporary Drivers: Drivers hired on a temporary basis, who may be worked only
between May 15 and September 15. Seasonal temporary drivers shall not have regular bid
schedules or a guarantee of hours. Time worked as a seasonal hire does not count towards a
probationary period. Seasonalworkers are not benefit eligible.

13.02 HOURLY WAGE RATES:

RCF Bus Drivers shall receive a two dollar ($2.00; premium per hour worked for Baggage
Handling. Employees are not required to handle every bag, howeverthey are required to assist
those who clearly require assistance, for example, those with special needs or families with
children and strollers. Employees shall not be required to handle items determined to be too

a
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heavy or awkward to lift safely. The parties agree that this premium is intended to continue
even if curbside assistance returns in the future.

Effective March 15, 2023, base wage rates for employees still employed in this bargaining
unit on the date of the Union's ratification of this agreement shall be increased by one hundred
percent (100%) of the October through October Seattleffacoma/Bellevue CPI-U, with a zero
percent (0olo) minimum and a six percent (6%) maximum plus four percent (4o/o).

Effective March 15,2024, base wage rates shall be increased by one hundred percent (100%)
of the October through October Seattle/Tacoma/Bellevue CPI-U, with a zero percent (0%)
minimum and a six percent (6%) maximum plus one and one half percent (1.5%).

Effective March 15,,2025, base wage rates shall be increased by one hundred percent (1007o)

of the October through October Seattle/Tacoma/Bellevue CPI-U, with a zero percent (070)

minimum and a six percent (6%) maximum plus one and one half percent (1.5%).

0-12 months:
Year 1:

Year 2:
Year 3:
Year 4:
Year 5:
Year 6:

Day Shift:
Swing Shift:
Graveyard Shift:

Effective March 15, 2023:
$2s.74
$26.77
$27.80
$28.81
$29.82
$31.53
$32.54

13.03 SHIFT DIFFERENTIALS:

Shifts shall be identified by starting times, as follows:a

From: 06:00
From: 14:00
From: 22:00

To: 13:59
To: 21:59
To: 05:59

b Employees assigned to a swing shift shall receive seven and one-half percent
(7.5%\ per hour above the straight time rate. Employees assigned to graveyard
shifts shall receive ten percent (10%) per hour above the straight time rate.

13.04 MENTORSHIP PREMIUM

Employees selected and assigned by the Port to perform work as a mentor to another Bus
Driver as described in Appendix "C", shall be compensated a one dollar ($1.00; per hour
premium for time spent performing those duties. Nothing in this section precludes the right of
management to change, amend, and/or modify training protocols, including, but not limited to,
the decision to assign a qualified Bus Driver as a mentor.

B



Port of Seattle
Rental Car Facility (RGF) Bus Drivers

13.05 ACCIDENT PREVENTION PREMIUM

Effective March 15,2023, Bus Drivers still employed in this bargaining unit on the date of the
Union's ratification of this agreement with at least twelve (12) months of service, who meet the
eligibility requirement of no driver caused accidents and no seatbelt violations in the twelve
(12) months priorto March 15,2A23, shall receive a one percent (1elo)wage premium forall
hours worked during the next twelve (12) months.

Effective March 15,2024, Bus Drivers with at least twelve (12) months of service, who meet
the eligibility reouirement of no driver caused accidents and no seatbelt violations in the twelve
(12) months prior to March 15,2024, shall receive a one percent (1%) wage premium for all
hour"s worked during the next twelve (12) months.

Effective March 15,2025, Bus Drivers with at least twelve (12) months,of service, who meet
the eligibitity requirement of no driver caused accidents and no seatbelt violations in the twelve
(12) months prior to March 15,2025, shall receive a one percent (1olo) wage premium for all
hours worked during the next twelve (12) rnonths.

ARTICLE 14 . HOLIDAYS

14.01 Employees shall receive eleven (11) paid holidays,

Holiday
New Year's Day
Dr. Martin Luther King's Birthday
Presidents'Day
Memorial Day
Juneteenth
Fourth of July
Labor Day
Veterans'Day
Thanksgiving Day
Native American Heritage Day
Christmas Day

Normal ,Dav of Observance
January'l
Third Monday in January
Third Monday in February
Last Monday in May
Date to be designated by Port
July 4
First Monday in September
November 11

Fourth Thursday in November
Day after Thanksgiving
December 25

14.02 All regularly scheduled full-time, part{ime and relief drivers shall be paid for all
holidays indicated in Section 14.01 above regardless upon which day of the week the holiday
shall fall.

14.03 Holiday pay for full-time employees shall be eight (8) hours at the employee's
regular rate of pay.

14.04 Holiday pay for part-time or relief employees shall be pro-rated based on the
average daily work scheduled per week during the previous four (4) pay periods compensated
at the employee's regular rate of pay.

14.05 ln addition to any holiday pay owed, employees working on holidays shall be
compensated at time and one half for all hours worked. Holidays listed under Section 14.CI1
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above shall be observed on the actual calendar date. Holiday schedules for the following year
shall be posted in December.

14.06 To be eligible for holiday pay, drivers on Port compensated time during the thirty
(30) calendar days preceding the holiday. Such qualifying compensated time shall be limited
to time worked, paid vacation, paid sick leave, bereavement leave, or jury duty. ln the event a
regular employee was not compensated the full thirty (30) days prior to the holiday, such
holiday shall be prorated per 14.04 above.

ARTTCLE 1s - PAtp ilME OFF

15.01 Full, part-time and relief ,drivers shall accrue paid time off.

After the successful completion of ninety (90) days of employment employees may request and
use PTO up to the number of hours accrued,at the time of the PTO request date.

15.02 Management will balance the number of employees needed for operations with
the number of employees requesting PTO at a given time, but will authorize PTO for no less
than three (3) employees per day, including holida,ys:

(1) employee per day shift;
(1) employee per swing shift; and
(1) employee per graveyard shift.

15.03 SCHEDULED FTO:

a. PTO Biddinq

1. Eligible employees will have an opportunity to bid for PTO in April for use in May
through October and in October for use in November through April. ln addition,
employees may bid up to forty (40) hours into the next seasonal period during
each PTO bid.

(a) The bidding order will be determined by the employees' seniority.
(b) Employees may bid up to 10 days (80 hours)of PTO, which may be bid in

blocks or as individual days.
(c) Employees may only schedule PTO up to the number of hours accrued at

the time of the request date.
(d) The Port will post scheduled PTO in a conspicuous location after the PTO

bid.

b. Requests for PTO

1. For requests and use of PTO not secured through the bidding process,
employees shall make their request on a PTO request form as far in advance as
possible, but at least fourteen (14) days in advance of the first day of leave
requested. Leave requests with less notice will be considered, but may be less
likely to be granted due to short notice.

a

a

a

One
One
One

10



Port of Seattle
Rental Car Facility (RCF) Bus Drivers

2. Management will approve leave requests as received, on a first come fir,st serve
basis.

3. PTO, or LWOP if paid leave is exhausted, may be used when notice is given to
management twenty-four (24) hours in advance of the need to be absent from
work for short-notice medical appointments.

4. Employees receiving wage replacement benefits under an allowed lndustrial
lnsurance claim may request to use PTO to supplement the difference between
their wage replacement benefits and their regular gross wages.

c. Cancellation of Approved PTO: Employees shall be required to provide Port
management with at least fourteen (14) days advance notice in regard to cancellation
of requested PTO,

Limitation on Accumulatinq PTO: PTO accurnulation shall be limited to 48015.04
hours.

15.05 Pavment for P_TO at Tgrmination: Upon termination, employees shall receive,one
hundred percent (100%) of the value of unused PTO. Employees who termlnate active
employment before completing six (6) months of employment shall receive no PTO pay. Pay
for unused PTO shall be computed through the last day of employment. This section may be
subject to modification to meet legal requirements in the event of further changes in State Law.

15.06 Voluntarv Cash Out of Paid Tirne Off Hours: Employees may cash-out PTO
according to the limits and procedures for the cash out of PTO as applied to non-represented
employees. The Union shall be notified of changes to the limits and procedures affecting PTO
cash out.

15.07 Dependabilitv Expectations Employees are expected to be present on time and
in uniform for all assigned work unless excused, and/or are on protected leave (e.9. FMLA,
Washington Protected Sick Leave, FCA, etc.) Employees who do not meet these expectations,
may be subject to progressive discipline in accordance with Article zl.U(Just Cause) of this
agreement.

15.08
Port.

Rates of Accrual: Accruals are based on the employee's date of hire with the
Based upon a pro rata share of a full-time work schedule, PTO is earned as follows:

From Date of Hire Throuoh 47th Month: Based on the first day of employment, frorn
the first full month to and including the forty-seventh (47th) full month of continuous
employment, employees shall accrue paid time off at the rate of .0577 per
compensated straight time hour (.0577 x2AB0 annual hours = 120 hours per year).

From the 48th Month Throuqh 143rd Month: From the forty-eighth (48th) full month to
and including the one hundred forty-third (143'd) fult month of continuous employment,
employees shall accrue paid time off at the rate of .0769 per compensated straight time
hour (.0769 x 2080 annual hours = 160 hours per year).

From the 144th Month: After completion of twelve (12) years of continuous employment
starting with the one hundred forty-fourth (1441h) month, employees shall accrue paid
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time off at the rate of .0961 per compensated straight time hour (.0961 x 2080 annual
hours = 200 hours per year).

15.09 Sick Leave. On the first of the month, following the execution of this agreement,
regular full time, part time, and relief employees shall begin accrulng Sick Leave at the rate of
,025 per hour compensated. Probationary employees shall accrue Sick Leave, but may not
use Sick Leave untilthey have successfully completed thirty (30) calendar days. This accrual
shall be subject to the cash out limitations listed in Port Policy HR-s. The Port may change or
modify its Sick Leave cash out policy and/or procedures. lf the Port d-esires a
change/modification the Port agrees to provide the Union with advanced written notice.

Sick Leave will accrue in two banks.

Bank 1) Protected Sick Leave. .025 per hour worked will' accrue as Washington
Protected Sick Leave. Employees may utilize this leave in accordance with the minimum
requirements of the Washington Paid Sick Leave Law, RCW 49.46.210. Employees shall be
notified on each paystub of the amount of Protected Sick Leave,they are entitled to use for
authorized purposes as defined by the law.

Bank 2) Paid Sick Leave. ,025 will accrue as Paid Sick Leave per hour compensated,
but not worked.

On January 1., of every calendar year, Protected Sick Leave in excess of forty (40) hours will
be transferred to Bank 2.

Accruals in Bank 2 will be computed up to a maximum accumulation of four hundred eighty
(480) hours of unused sick leave. There is no limit on the amount of Protected Sick Leave that
may be accrued in a calendar year.

15.10 Seasonalltemporary drivers shall accrue Protected Sick Leave at the rate of .025
per every hour worked and are entitled to utilize and accrue Protected Sick Leave in

accordance with the minimurn requirements of the Washington State Sick Leave Law, RCW
49.46.210.

15.11 Shared Leave: Employees may participate in the Port of Seattle's Shared Leave
Program outlined in HR-S. The Port of Seattle's Shared Leave Program shall not be a
bargainable issue. However, the Port agrees to provide advanced notice of any changes to
Shared Leave to the Union.

ARTICLE 16 - PAID PARENTAL LEAVE

The Port shall continue to provide Paid Parental Leave to members of this bargaining unit.
Eligibility, participation, and terms of the Paid Parental Leave shall be as provided to non-
represented employees as outlined in Port Policy HR-s. The Port may change or modify its
Paid Parental Leave policy and/or procedure. lf the Port desires a change/modification the
Port agrees to provide the Union with advance notice of any change.
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ARTICLE 17 - PAID FAMILY LEAVE

The Port shall comply with the requirements of the Washington Paid Family and Medical Leave
Act and shall have full discretion on meeting those requirements (e.9. Voluntary Plan), which
shall not be subject to the grievance procedure or to any other provision of this Agreement or
to negotiation by the Union. However, the Port agrees, that for the term of this agreement, the
Port shall rnake contributions to the chosen plan (i.e. State, Approved Voluntary) on the
employee's behalf.

ARTICLEfS-PENSION

The Port shall continue to contribute to the PERS progrsrr for eligible employees per policy,

and state law.

ARTICLE 19 . HEALTH AND WELFARE

19.01 During the period this Collective Bargaining Agreement is in effect, the Port
agrees to pay to the Washington Teamsters Welfare Trust cla NORTHWEST
ADMINISTRATORS, lNC. for. every employee covered by this Agreement who was
compensated for eighty (80) hours or more in the preceding month the following:

a. Health & Welfare - Contribute the sum of $1,400.70 per month for continued benefits
under "PLAN B" (price includes an additional $18.00 for domestic partner coverage).

b. Dental - Contribute the sum of $122.70 per month for continued benefits under the
"PLAN A" (price includes an additional $2.20 for domestic partner coverage).

c. Vision - Contribute the sum of $17.30 per month for continued benefits under the
"EXTENDED BENEFITS. (price includes an additional $0.20 for domestic partner
coverage).

d. Contribute $11.40 for nine (9) month Disability Waiver

19.A2 Maintenance of Plans. The Trustees may modify benefits or eligibility of any plan
forthe purposes of cost containment, cost management, or changes in medicaltechnology and
treatment, and to maintain compliance with the Affordable Care Act (ACA). lf increases are
necessary to maintain the current benefits or eligibility, or benefits or eligibility as may be
modified by the Trustees during the life of the Agreement, the Port shall pay such premium
increases as determined by the Trustees. The Union will assist the Port in acquiring information
from the medical benefits trust to insure that the Port is in compliance with the ACA. At any
time during the term of this agreement, if the benefits provided by Washington Teamsters
Welfare Trust become subject to an excise penalty, the parties agree the meet and discuss the
impact.

Effective March 15, 2023, each employee shall contribute fifty dollars ($50.00) per month
toward the cost of the Plan. Employee contributions shall be deducted on a pre-tax basis.
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Effective December 31,2024, each employee shall contribute sixty dollars ($60.00) per month
toward the cost of the Plan. Employee contributions shall be deducted on a pre-tax basis.

Effective December 31, 2025, each employee shall contribute seventy dollars ($70.00) per
month toward the cost of the Plan. Employee contributions shall be deducted on a pre-tax
basis.

19.03 Life Insurance: Port Plan: On the first of the month following the date of hire,
or immediately if the employee begins on the first of the month, eligible employees and their
eligible dependents shall receive life insurance benefits in such amounts and in such manner
as are provided in contracts with organizations selected by the Port to provide such benefits.

The content of the plan itself, plan administration and any determination made under the plan
shall not be subject to the grievance procedure or to any other provision of this Agreement or
to negotiation by the Union.

19.04. Lonq-Term Fisabilitv: Port Plan: On the first of the month following the date of
hire, or immediately if the employee begins on the fir:st of the month, seniority eligible
employees shall be covered for long-term disability insurance in such amounts and in such a
manner as the Port has established with organizations providing oradministering such benefits,

The content of the plan itself, plan administration and any determination made under the plan
shall not be subject to the grievance procedure or to any other provision of this Agreement or
to negotiation by the Union.

19.05 Accidental Death and Dismemberment: Port Plan: On the first of the month
following the date of hire, or immediately if the employee begins on the first of the month,
seniority eligible employees shall be covered for AD&D insurance in such amounts and'in such
a manner as the Port has established with organizations providing or administering such
benefits.

The content of the plan itself, plan administration and any other determination made under the
plan shall not be subject to the grievance procedures or to any other provision of this
Agreement or to negotiations by the Union.

alr.TtcLE 20 - BEREAVEMENT LqAVE

20.01 An employee who suffers a death in their immediate family shall be eligible for
five (5) days bereavement leave, which shall be granted by the Port subject to the following
conditions:

The Port shall pay compensation at the employee's regular rate of pay for three
(3) of the five (5) days. The two (2) days for which the Port is not compensating
will be paid through use of vacation, except when those days fall on the
employee's normal days off. When the two (2) uncompensated days fall on the
employee's normal days off, that employee shall not be paid for those two (2)
days.

a
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b The employee attends the funeral, wake, memorial service, or provides official
documentation.

lmmediate family shall be defined as wife, husband, daughter, son, mother,
father, sister, brother, mother-in-law, father-in-law, son-in-law, daughter-in-law,
brother-in-law, sister-in-law, grandparents, grandchildren, step-parents, step-
siblings, step-children, aunts, uncles and spouse's grandparents. lmmediate
family shall also include domestic partners and their respective relatives listed
above. ln special circumstances, management may include others not included
in the above definition. lndividual circumstances such as the distance to the
funeral and the extent of employee involvement with the arrangements for the
deceased shall be considered in the determining the number of days to be
granted an employee and whether the leave is taken consecutively.

Compensation for bereavement leave shall cover only time lost during the
employee's scheduled workweek.

Bereavement pay for employees that work a parl-time or relief schedule shall be
pro-rated based on the average daily work seheduled per week during the
previous four (4) pay periods.

The employee may be allowed up to an additional two (2) days compensation at the
employee's regular rate of pay in consideration of the distance to the funeral or: to the
extent of the employee's involvement with arrangements for the deceased.

ARTTCLE 21 - JURY DUTY ANp COURT TIME

21.01 Afterthirty (30) days of continuous employment, an employee covered by this
Agreement who shall be summoned for jury duty shall, upon submission of proper evidence of
their attendance in court, be paid their regularrate of pay for the actual hours lost (but not to
exceed eight (8) hours per day or forty (40) hours per week), less any compensation they
received as a juror.

21.02 Any employee who is required to physically report for jury duty shall be scheduled
to a day shift schedule for the duration of the jury duty reporting requirement. lf an employee
is released from jury duty on any given day and has at least four (4) hours of their scheduled
shift remaining, the employee shall immediately call their supervisor and shall report to work
for the remainder of the shift if instructed to do so.

21.03 An employee who is called upon by the Port to serve as a witness in a court case
or arbitration involving the Port of Seattle shall be paid their regular rate of pay while performing
such witness service during their normal shift schedule. An employee performing such witness
service outside of their normal work schedule shall be paid at the overtime rate for all time
actually spent at each court or arbitration appearance.

21.04 The Union and Employer agree to address any issues that may arise as a result
of different court jurisdictions having different reporting requirements.

c.

d

e
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A,RTICLE 22 . MILITARY LEAVE AND NOTIFICATION

ln accordance with RCW 38.40.060, employees will be granted twenty-one (21) working days
paid leave to be used for required military duty or to take part in training, ordrills including those
in the National Guard or active status. ln addition to the twenty-one (21) working days of paid
leave granted to employees for active duty or active duty training, unpaid military leave will be
granted in accordance with RCW 38.40.060 and applicable federal law. Employees on military
leave will be entitled to reinstatement at the end of :such service as provided in RCW 73.16 and
federal law. Employees will notify the Ernployer of theirtwenty-one (21) working days active
duty training no later than October 31 of each year for the following calendar year. All other
military duty dates (to include weekend drills)will be submitted to the Employer upon receipt of
such orders. Employees will attempt to schedule the leave on their regular days off.

ARTTCLE 23 :FELTEF DRIVFITS

Relief drivers will receive holiday, PTO and bereavement leave benefits based on their regular
straight time hourly rate for the average hours of regularly scheduled hours worked per week
during the preceding four (4) pay periods.

ARTTCLE 24 - SON-DISCRIMINATION

It is mutually agreed between the Port and the Union that there shall be no discrimination
against any employee or applicant for employment or against any Union member or applicant
for membership because of race, ethnicity, color, religion, creed, national origin, ancestry, sex,
pregnancy, gender identity or expression, age (over 40), sexual orientation, religion, military
status, disability, marital status, eitizenship status, political ideology, veteran status, the
presence of any physical or mental disability, whistleblower status, use of workers'
compensation, Family Medical Leave Act (FMLA) use, or any other category protected by
applicable federal, state, or local law, regulations, and ordinances.

The Port and the Union are committed to promoting equity, diversity, and inclusion in the
workplace. The Port refers to equity as the fair treatment, access, opportunities, and
advancement for all people while striving to identify and eliminate barriers that have prevented
the full participation of historically oppressed communities.

ARTICLE 25 - HANDLING OF DISCIPLINARY MATTERS

25.U Just-Cause: The Port shall not discipline, suspend, nor discharge any post-
probationary employee without just cause. The parties recognize the principle of progressive
discipline. Probationary and temporary seasonal employees are at will and do not have access
to the grievance procedure.

25.02 Disciplinarv Meetinq Riqhts: The Employer recognizes the right of an employee
to Union representation during the investigative phase of corrective action and the Port shall
inform the employee of this. The employee shall have the right to select the representative of
their choice to attend the meeting(s)and shall be responsible for contacting them and arranging
for their attendance.
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25.03 Discipline. Susoension and Discharqe Notices: The Port will issue discipline,
including written warnings, suspension or discharge notices, as soon as practicable and within
a reasonable time, but in no event more than twenty-eight (28) calendar days from when the
Port became aware of the incident or violation, unless mutually agreed upon otherwise.
Employees shall have the right to provide a written rebuttal statement as an attachment to all
corrective action. Disciplinary notices shall be considered inactive and can no longer justify
further disciplinary action after eighteen (18) months from issuance, provided, however, that
the Port may rely upon any prior disciplinary notice to establish that the employee had notice
of a policy and/or consequences for violating the policy.

ARTTCLE 26 - GRTEVANCE PROCEDURE

26.01 A grievance shall be defined as an issue raised relating to an alleged violation of
any terms or provisions of this Agreement. Probationary employees do not have access to the
grievance procedure.

26.02 Step 1.. The employee or the employee and the shop steward shall; within
fourteen (14) calendar days from the occurrence or knowledge of the occurrence of an alleged
grievance, bring said grievance to the attention of the Supervisor, using the grievance forrn
attached to this Agreement as Appendix A. The Supervissr shall make every effort to, resolve
the alleged grievance within fourteen (14) calendar days after its initial submission. The
Supervisor shall within (14) calendar days after the initial submission of the grievance submit
a written response to the employee, the Manager and the, Union. lf the Supervisor fails to
respond the grievance will automatically be moved to Step 2. Written or verbal warnings shall
not be grievable provided, however, that when a suspension or discharge is grieved, all
discipline leading up to the suspension or discharge shall be deemed to have been grieved
and will be addressed throughout the grievance procedures.

Step 2, ln the event no settlement is reached, within the fourteen (14) calendar day of
receipt of the written response or failure of a response at Step 1, the employee, the employee
and the shop steward, or the Union shall, then within fourteen (14) calendar days, meet
regarding said grievance with the Manager or designee. The Manager or designee shall
respond in writing to the employee and the Union within fourteen (14) calendar days after the
meeting. lf the Managerordesigneefailsto respond, the grievancewillautomatically be moved
to Step 3.

Step 3. ln the event no settlement is reached, within the fourteen (14) calendar days
from receipt of the written response or failure of a response at Step 2, the Union shall meet
with the Port's Director of Labor Relations or the Director's designee in an attempt to develop
a settlement of the grievance.

Mediation. ln the event no settlement is reached by the Union and the Port within thirty
(30) days of the Step 3 meeting, upon mutual agreement, the Port and the Union may agree to
submit the grievance to a mediator appointed by the Public Employment Relations Commission
or another mutually agreed upon mediator for mediation. lf mediation fails to resolve the
issue(s), or if both parties do not agree to submit the grievance to mediation, then the matter
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may be referred to arbitration by the grieving party. Nothing said or done by the parties or the
mediator dr.rring the grievance mediation can be used in the arbitration proceeding.

Step 4. ln the event no settlement is reached by the Union and the Port, within thirty
(30) calendar days of the Step 3 meeting or the mediation session, the parties shall have the
right to submit a demand for arbitration to the Port. Within seven (7) calendar days after the
demand for arbitration, the Union and the Port shall mutually:agree upon an arbitrator. lf the
parties fail to agree, the grieving party shall, within seven (7) calendar days request a list of
seven (7) qualified neutrals from the Federal Mediation and Conciliation Service (FMCS).
Within seven (7) calendar days after receipt of the list, the Union and the Port shall alternately
strike the names on the list, and the remaining name shall be arbitrator. The hearing on the
grievance shall be informal and the rules of evidence shall not apply. The arbittator shall not
have the power to add to, subtract from, or modify the provisions of this Agreement in arriving
at a decision of the issue or issues presented; and shall confine their decision solely to the
interpretation, application, or enforcement of this Agreement. The arbitrator shall confine
themselves to the precise issue submitted for arbitration, and shall have'no authority to
determine any other issues not so submitted to them. The decision of the arbitrator shall be
final and binding upon the aggr:ieved employee, Union, and the Port. The Port and the Union
shall share equally the fees and expenses of the arbitrator.

26.03 Notwithstanding the foregoing, the Union and the Port may mutually agree to
expedited arbitration. ln the event expedited arbitration is agreed to, the parties will indicate
on the FMCS request for a list of arbitrators that the parties seek expedited arbitration. The
parties shall select an Arbitrator within three (3) days of receiving the FMCS list. The parties
and the Arbitrator must attempt to schedule the arbitration hearing within thirty (30) days.
Unless the parties agree otherwise, the arbitration hearing will be concluded in one (1) day,
there shall be no transcript of the proceeding and no post-hearing briefs will be filed. The
Arbitrator's decision and award shall be submitted to the parties within seven (7) days of the
arbitration proceeding.

26.04 Time limitations in this Article may be waived by mutual agreement between the
Port and the Union.

ARTTCLE 27- PERFORMANCE OF DUTY. STRIKEST AND LOCKOUTS

ln recognition of the Port's status as a municipal corporation, there shall be no strikes, lockouts,
picketing work stoppages, or similar activities to impede Port operations.

ARTICLE 28 - MEETINGS

28.01 Employees who are requested to attend optional instructional meetings on their
own time (not those held on Port time) shall be paid for actual time spent at the meetings only.
Employees shall be paid at the straight time rate, unless applicable overtime rate applies,

28.02 When employees are required to attend a mandatory meeting(s) or instruction
outside of their normal work hours or assigned weekly driving shifts, shall be paid a minimum
if two (2) hours straight time unless applicable overtime rates apply.
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ARTICLE 29 . LABOR MANAGEMENT COMMUNICATION COMMITTEE.

The Parties agree to establish a Labor Management Communication Committee for the
purpose of ensuring continuing cornmunication and to promote constructive labor-management
relations. The Committee will meet at least quarterly to discuss and exchange information of
a group nature and of general interest to both parties.

ARTICLE 30 . SAVINGS CLAUSE

lf any article in this Agreement or any appendix hereto should be held invalid by operation of
law or by any tribunal of competent jurisdiction, or if cornpliance with or enforcement of any
article or appendix should be restrained by such tribundl, the remainder of this Agreement and
its appendix shall not be affected, and the parties shall enter into immediate collective
bargaining negotiations for the purpose of arriving at a mutually satisfactory replacement of
such article.

I\RTICLE 31 - DRUG TESTING . SUBSTANCE TESTS

31.01 The Parties agree that for the purposes of Drug and Alcohol testing as it relates
to CDL positions, the Port shall be in conforrnance with all Federal Departrnent of
Transportation reg u latio ns.

31.02 The Parties agree that for the purposes of Drug and Alcohol testing as it relates
to CDL positions, the Port shall comply with the Port of Seattle Commercial Driver Drug and
Alcohol Policy. ln the event the Port decides the Policy needs to be changed, the Port agrees
to discuss these changes with the Union prior to permanent changes being made.

ARTICLE 32 - EXAMINATIONS

The Employer shall pay for employee medical examinations required to maintain the
employee's commercial driver's license (CDL). Medical examinations required for
maintenance of the employee's CDL shall be scheduled on non-work time, and that time shall
not be compensated.

The Employer shall designate the medical facility. lf the employee chooses to go to a medical
facility or physician other than the medical facility designated by the Employer, the employee
shall be responsible for the costs of the evaluation. The Employer will not reimburse the
employee for additional expenses.

ARTICLE 33 . MISCELLANEOUS

33.01 Equipmgnt. The Port shall provide vehicles that conform to applicable City, State,
and Federal codes.

33.02 Time Clocks. All employees will be required to punch in and out on designated
devices (e.9. timeclock, computer, other electronic device). Employees will be paid for all time
worked.
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33.03 Commute Tdp Reduction Proqram^ Employees may participate in the Port's
Commute Trip Reduction Program per Port policy applicable to other employees. The policy
and any changes to the policy are non-negotiable.

33.04 Video Recordino. The parties agree that the Port has and uses in-bus video
recording devices. At this time the Port does not intend or have the technical capability- to
watch in-bus video in real time, lf the technology changes and the Port intends to change its
process to incorporate real-time viewing, the Port will notify the Union prior to implementation
and fulfill any bargaining obligations that would be required.

Due to the nature of the need for high security and the potential risk associated with releasing
video, the Union understands and agrees that prior to release to the Union any request video
under RCW 41.56 and/or WPRA will be subject to review by the Federal Security- Director for
a Sensitive Security lnformation.

33.05 Parkinq; The Port shall provide free parking to all bargaining unit.employees
during work hours or parking for Port business,

33.06 Fleet TracKinq Svstem: lntended use of a real-time GPS-based l-andside Fleet
Tracking system for the Rental Car Facility (RCF) busses and have agreed as follows:

The Landside Fleet Tracking Project is primarily intended {o, provide the ATO
with tools to manage the many bus trips needed to shufrle travelers to/from the
RCF, enable ATO to expand functionality in the future, and provide travelers with
timely estimated arrival updates.

The Parties agree that the Port will not randomly or routinely review the Landside
Fleet Tracking Data solely for disciplinary purposes, or as part of targeted
surveillance for "fishing."

Landside Fleet Tracking System data relative to an investigation/complaint
involving an RCF driver shall be made available to the Union upon request in

accordance with the terms and conditions of the Collective Bargaining
Agreement (CBA) and/or all relevant laws and/or statutes.

Any information gleaned from the Landside Fleet Tracking System used to
support the Port's position relative to a disciplinary action and/or actions shall
only be used in accordance with Article 25.U (Just Cause) of the CBA.

The Parties agree to include the Landside Fleet Tracking System as a discussion
point to the future agendas for the Labor Management Communication
Committee meeting unless and until such time that both parties mutually agree
to remove it from the agenda.

1
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ARTICLE 34 - COMMUTER BENEFITS

All Full time, part-time, on-call, and temporary employees, shall be eligible for the
following benefits:

1

The 9ne Reqional Card for All ("ORFA Card")

The Port offers ORCA cards to eligible employees at a substantially reduced cost
for transportation on multiple regional transit systems. Employees who
participate in the ORCA card program may also be eligible for additional
subsidized transportation services. The availability of the ORCA program, annual
cost, potential tax consequences for employees, and other provisions are subject
to change based on guidelines provided by agencies with whom the Port
contracts for the ORCA program benefits, IRS requirements, as well as the Port's
discretion.

Ferry Reimbursement

Employees who use the Washington State Ferry System for all or part of their
work commute are eligible for reir,nbursernent of ferry comrnuting costs up to a
monthly maximum. This monthly maximum reimbursement amount is
determined by the Port. Amounts and procedures can be found on the Total
Rewards Compass Page and may be subject to tax.

The Port shall maintain full discretion to modify, change, amend, and/or
discontinue either and/or both the ORCA program and the Ferry Reimbursement
benefit;

Prior to modifying, changing, amending, and/or discontinuing either and/or both
the ORCA program and the Ferry Reimbur:sernent benefit, the Port agrees to
provide advanced notice to the Union.

ARTTC.LE 35 - EMER9ENCY SITUATION

ln the event of a "regional catastrophic eventl' as declared by the state or federal government,
contract compliance issues shall be held in abeyance until such time as the situation is
declassified by state andlor federal government. Examples: Nisqually Earthquake, Hurricane
Katrina, Sandy, 9111, tsunami.

The parties agree that the Union has not waived its right to enforce any provision of this
Agreement during a regional catastrophic event, but only that such enforcement actions will be
deferred until the catastrophe has been declassified.

ln the event an employee is witness to a critical incident involving serious injury or death, the
Porl shall provide a formal "Critical lncident Debrief if the employee(s) request such employee
assistance.

2

3.

21



Port of Seattle
Rental Gar Facility (RCF) Bus Drivers

ARTICLE 36 - TRANSFER OF WORK/CONTRACTING

The Port of Seattle will not transfer, outsource or contract out any of the work being done by
Bus Drivers during the term of this Agreement.

ARTICLE 37 - LETTERS OF UNDERSTAND]N'G

By reference herein, the Letters of Understanding/Memorandums of Agreement/Appendices
listed below are hereby made part of this Agreement and do not require individual Employer-
Union signatures:

Grievance Form
Mentor Selection Welcome Letter
Memorandum of Understanding Re: Aviation Maintenance Vehlcle Fleet--"Telematics"

ARTTCLE 38 . TERM OF AqREEMENT

This Agreement shall be in full force and effect from March 15, 2A:23 through March 14,202:6.
The Agreement may be opened to negotiate a successor Agreement by either party giving
notice in writing not later than sixty (60) days prior to the expiration date.

PORT OF TEAMSTERS LOCAL UNION
NO. 1 17ltBT

PHEN METRUCK SCEARCY
Executive'Director ry-Treasurer

S,zf .73I\4 L
Date Date

22



Port of Seattle
Rental Car Facility (RCF) Bus Drivers

APPENDIX 'tA''

GRIEVAtrTCE FORM
TEAMSTERS LOC.AL IJNION NO. LT7

COMPANY DATE

Membeds Addness

Member's Name Job ClasslflcaUon 

-

shlft ---Home Phone (-.-) Dato ot Hlra 

-

Cellular Phone ( 

-*)TY?E oF GRlEyANce B Dlgaharge E SuspEnslon fl Senlorlty O otfier {Speclfo}

1. Dsts and time of vlolatlon:

2 Secdon(s) ol cont?ct vlolatedr

3. Exactlocafonvloladon ocouned;

4. Name(s) of wltnesses:

5. Name{rf of supervlso(s} lnvo}ved:

6. What ahould be done to corr€c't tha grievance:

Briefly describs what happsnedi

Stewardb Signature:

Supervlsor's Responso:

Supervisort Signature:
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APPENDIX "Fn'

Mentor Selection Welcome Letter

Congratulations for being selected as a Mentor in our training program. You will be a partner
with a new driver to help thern through their first two to three days of driving and a support to
answer questions and continue to guide them through their continued employment with the
Port.

As a Mentor, you will be expected to:

r Be a good example of a safe and skillful driver
. Demonstrate proper procedures
. Model exceptional customer service
. Be positive and supportive
r Exhibit professionalism in your conversations and interactions
o Be available to answer questions and offer suggestions

Each trainee will have cornpleted their classroom and behind the wheel sessions with the
trainers. The trainee will be assigned to two orthree days,with a. mentor depending on their
comfort and skill level. You may be assigned to work with one trainee during their'entire
mentorship program, a portion or portions of their program,,or perhaps differenttrainees for a
portion and/or portions of the program.

The first day with your trainee:
o Meet them and run them through sign in procedures
. lf you have time, check e-mail and bulletin boards
. Radio in and Pre-trip your bus together (you only have to fill out the VIR once)
. Drive the route for several rounds and demonstrate your driving and customer service

skills. Share your announcements, radio procedures, canned recording, etc.
. Let the trainee take over and be available to help if they seem uncertain
. You may swap driving during the day but make sure they have most of the driving time
. At the end of the day, radio off, run through post trip, check e-mail, boards, read and

sign the feedback form (see below) and sign off

You want them to get comfortable with the route and bus and the operational procedures.
Let them develop their own skills and "style". lt took time for you to memorize the airlines and
develop your announcements so allow them to build their skills a little at a time. Give a lot of
compliments and make suggestions if it is needed.

Throughout the day, fill out the feedback form to document what you covered and what
situations occurred during the shift. Share the positive skills the trainee demonstrated and
any other suggestions. Share this with the driver at the end of the day and both of you sign
and date the form at the bottom. Allow the new driver to write comments, concerns or
feedback on their experience on the bottom of the form. Turn it in to the training supervisor to
document your time.
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APPENDIX IIC''

Memorandum of U,nderstanding
"Telematics"

By and Between the

PORT OF SEATTLE
and

TEI\MSTERS LOCAL UNION NO. 117
AFFILIATED WITH THE NATIONAL BROTHERHOOD OF TEAMSTERS

Representing Rental Gar Facility Bus Drivers

Re: Aviation MaintenanceVehicle Fleet-J'Telematics"

This Memorandum of Understanding (MOU), made effective as of the date of execution, is
entered into by and between Teamsters Local Union No. 117 (Union) and the Port of Seattle,
referred to herein collectively as the Parties.

The parties have met and discussed the installation and intended use of telematicsl across
most, if not all, of the fleet that is maintained by the Aviation Maintenance Department including,
but not limited to, Port owned vehicles operated, by employees in this bargaining unit.

The parties have agreed as follows:

1. Telematics is primarily intended to provide the Port of Seattle with the tools
necessary to achieve the following objectives:

. Reductions in carbon emissions

. Reductions in fuel costs

. Reductions in maintenance events

. Streamliningmaintenance

. Strategic vehicle/asset dispatching

. lmproved customer service

. lmprovements in both compliance and safety

2. The Parties agree that the Port will not randomly or routinely review the telematics
data solely for disciplinary purposes, or as part of targeted surveillance for "fishing."

3. Telematics data relative to an investigation/complaint involving an employee shall
be made available to the Union upon request in accordance with the terms and
conditions of the Collective Bargaining Agreement (CBA) and/or all relevant laws
and/or statutes.

1 Telematics is a fleet management technology system that provides the Port's fleet management teams with
information and data in real time relative to the status, condition, use, and location of the vehicles to which it is
installed.
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Port of $eattle
Rental Gar Facility (RCF) Bus Drivers

4. Any information gleaned from telematics used to support the Port's position relative
to a disciplinary action and/or actions shall only be used in accordance with Article
25.01(Just Cause)of the CBA.

This Memorandum of Understanding is effective upon signing and shall expire when
incorporated into a successor CBA between the Parties.
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WEINGARTEN REGOMMENDATIONS TO EMPLOYEES'I

The Union recommends employees take the following steps to protect
their jobs2:

1. lf you are asked to attend a meeting with management which you
believe may lead to discipline, ask to have a Union steward present.
lf possible, notify the steward or other Union official of the meeting
immediately. When in doubt, ask management whether or not
anything said at the meeting could lead to disciplinary action.

2. lf you are unable to obtain representation before entering the
meeting, you should:

a. Ask whether you are free to leave the room if you choose to
do so;

b. Ask whether anything said at the interview could lead to
disciplinary action or discharge;

c. lf so, ask that (1) a Union representative be contacted and
brought to the meeting place before any questioning occurs,
and (2) you be permitted to speak to the Union representative
in private prior to the questioning;

d. lf a Union representative is unavailable, ask that the meeting
be postponed until a Union representative can be present;

e. ln the event the employer nonetheless insists on proceeding
with the meeting, ask that a fellow employee whom you trust
be brought to the meeting to act as a witness.

lf the Employer denies any or all of you the foregoing requests, the Union
recommends that you comply with their demands, including answering
their questions. However, you should state that you are doing so only
under protest.

1 These recommendations do not apply when an employee faces possible criminal charges. Such
employees should obtain the advice of an attorney.
2 These recommendations are not appropriate in some industries and should be tailored to reflect
contract and internal Union procedures.



TEAMSTERS 117 MEMBER FORMS
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www.teamsters { lT,orglmem ber-forms
Please follow the link or scan the QR code with your mobile phone camera app if:

. You are new to the Union to fill out your Teamsters 117 MemberApplication.

. You moved or need to update your contact information with the Union.

. You need to designate or change the beneficiary for your Union-paid life insurance


