                                 Planning Your Reunion


     Begin your planning 12-18 months in advance. Most high school reunions gather every 5-10 years or on key anniversaries such as 10-20-25 or 50 years.
     Typically, your senior class president would start the reunion planning. However, if this is not an option, you and/or classmates can start the planning process.

1. Form a planning committee:
Your goal is to plan a memorable, enjoyable and inclusive reunion.
The committee should be able to work well together and be able to complete delegated tasks. It is wise, to choose a co-coordinator, treasurer and secretary.

         Discussions/Tasks for the Committee:
         -   Are there class funds available? Check with your class officers,        
             and call Andrea Cabral at Winnacunnet at 603-758-9226 or acabral@warriors.winnacunnet.org as the high school is still holding funds for some classes. 
         -   Discuss a tentative budget.
         -   Is this a formal or casual gathering? You can choose from many                                                                                       
restaurants, halls, community centers, outdoor venues or a classmates home. Is this a singular event or a 2-3 day celebration?Please check the Alumni website for a list of local venues.
         -   Will there be a theme?
         -   Set up a Facebook page and a class website.
         -   Set up a reunion bank account. Consider two names on the account.
         -   Set up procedure for reimbursement for committee members.
         -   Discuss décor.​
         -   Set up a meeting schedule.
         -   Alert you Alumni Association of your event. We can then post and
             promote your reunion on the Alumni site.

     2.  Contact Classmates:
                                                                 

                     


             Once your social media is established, you can reach out to your
        classmates for their contact information and ask for assistance to
        locate and invite others.
             However, not everyone is on social media. You may want to try
        White Pages (on-line), Twitter, Linkedin, FastPeople, Classmates,
        and family and friends to locate a classmate.
             It is helpful to post a list of missing classmates on your sites so
        others may help in the search.
             Develop a spreadsheet with this information for current and future
        use.

    3. Interest in the event:
             Now that you are able to communicate with your classmates, you can
        reach out and ask what might interest them and get a sense of preferred
        dates. Sending out a survey is an easy tool to gather this information.
        You can then determine how to proceed. A free software for creating       online surveys is www.surveymonkey.com.


     4. Establish a budget:
             After reviewing your surveys, you can start brainstorming ideas and
         options. Your decisions will determine your budget and the pricing of
         your tickets.

    5.  Book venue and vendors:
              Once a date is determined, contact potential venues for availability.
         Be sure to inquire about price, deposit, cancel policy and any hidden
         fees. Do you need to add vendors (such as food, bar, photographer).
         Can you decorate? Can you set up displays? Have all your questions
         answered before signing a contract.

    6.  Book entertainment.

    7.  Invitations:
              Send out invitations six months in advance. Include the date, time,
         events, locations and where to purchase tickets. Include the Facebook
          and web page information as well as a deadline for purchase.
          These invitations can be paper or electronic. You may want to include
          a list of local hotels for the out of town guests. Hotel blocks are
          helpful if you are expecting a large group of attendees.

    8.  Ticket sales:

               Create an on-line event page with a ticket sales service on your web
          page. Classmates can register and purchase tickets to one or all events
          planned. You can also use this service as a check in at your event if
          needed. Venmo and checks for deposit are options as well.
                Start selling tickets as soon as possible to generate cash flow for
          deposits, etc. Eventbrite.com is an example of an online ticket sales provider.
	
	    9.  Other considerations:
          -    Name tags are always a good idea. Consider adding pictures.
          -    Class gift. If you would like to gift the school, check with your
                Alumni Association. We offer multiple scholarships and fund
  school projects as well. Community gifts are also welcomed.               
          -    Photo displays from past events, reunions and yearbooks are   
                popular.
          -    Raffle and/or door prizes.                              
 -    An “In Memoriam” display honors those classmates that are no
               longer with you.  Contact the Alumni Association to request a copy of their necrology data for your class.
          -    Consider a WHS tour. This can be scheduled through your Alumni
               Association.
          -    Swag. T-shirts, hats, mugs, etc.

    10.  Finalize last minute details:                                                                       
  -    Review order of events.         
  -    Review event set up and take down.                                              
  -    Contact venue and vendors for final check.                                                                                                                    
  -    Make final payment.                                                                          
  -    Be sure to send pictures to the Alumni to post on our site ! 

With your permission, a member of the Alumni Association will generally stop by your reunion to take a class picture for the website and annual newseltter. We will confirm beforehand to determine the best time to do so.                                                       
